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Finance & Administration Council
Committee

Tuesday, July 9, 2019
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2. Roll Call by City Clerk Donna Jackson

3. Approval of minutes
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4. New Business

RES-19:088

RES-19:092
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RES-19:094

Minutes for the Finance Committee meeting on Tuesday, June 25, 2019.

Attachments:  Finance Minutes 062519

RESOLUTIONS TO BE INTRODUCED

A RESOLUTION AUTHORIZING THE ENTRY INTO A CONTRACT WITH
TRACESECURITY FOR THE PURPOSE OF SECURITY AWARENESS TRAINING FOR
JONESBORO EMPLOYEES

Sponsors: Information Systems
Attachments:  SOW for City of Jonesboro 2019 - TraceEDU Employee Education.pdf

A RESOLUTION BY THE CITY COUNCIL OF THE CITY OF JONESBORO, ARKANSAS,
TO AMEND THE CITY SALARY & ADMINISTRATION PLAN FOR THE CITY OF
JONESBORO TO REVISE THE LIST OF APPROVED JOB TITLES

Sponsors: Human Resources

RESOLUTION BY THE CITY COUNCIL OF THE CITY OF JONESBORO, ARKANSAS
TO AMEND THE CITY SALARY & ADMINISTRATION PLAN FOR THE CITY OF
JONESBORO TO ADD A FULL-TIME POSITION OF SENIOR HVAC TECHNICIAN IN
THE BUILDING MAINTENANCE DEPARTMENT

Sponsors: Human Resources

Attachments: HVAC-SR-.pdf

A RESOLUTION BY THE CITY COUNCIL OF THE CITY OF JONESBORO, ARKANSAS
TO AMEND THE CITY SALARY & ADMINISTRATION PLAN FOR THE CITY OF
JONESBORO TO ADD A FULL-TIME POSITION OF CITY ACCOUNTANT IN THE
FINANCE DEPARTMENT
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Municipal Center

Clty Of JoneSboro 300 S. Church Street
Jonesboro, AR 72401

Meeting Minutes

Finance & Administration Council
Committee

Tuesday, June 25, 2019 4:00 PM Municipal Center

1. Call To Order

2. Roll Call by City Clerk Donna Jackson

Mayor Harold Perrin was in attendance.

Present 5- Charles Coleman;Ann Williams;David McClain;LJ Bryant and Joe Hafner

Absent 1- John Street

3. Approval of minutes

MIN-19:060 Minutes for the Finance Committee meeting on June 11, 2019.

Attachments: Finance Minutes 061119

A motion was made by Councilperson Charles Coleman, seconded by
Councilperson Ann Williams, that this matter be Passed . The motion PASSED
with the following vote.

Aye: 4 - Charles Coleman;Ann Williams;David McClain and LJ Bryant

Absent: 1- John Street

4. New Business

ORDINANCES TO BE INTRODUCED

ORD-19:033 AN ORDINANCE TO AUTHORIZE THE ISSUANCE OF INDUSTRIAL DEVELOPMENT
REVENUE BONDS UNDER THE MUNICIPALITIES AND COUNTIES INDUSTRIAL
DEVELOPMENT REVENUE BOND LAW FOR THE PURPOSE OF SECURING AND
DEVELOPING INDUSTRY; TO AUTHORIZE THE SALE OF THE BONDS AND THE
APPROVAL OF A BOND PURCHASE AGREEMENT AND A PAYMENT IN LIEU OF
TAXES AGREEMENT IN CONNECTION THEREWITH; TO AUTHORIZE THE
EXECUTION AND DELIVERY OF A TRUST INDENTURE SECURING THE BONDS;
TO AUTHORIZE AND PRESCRIBE CERTAIN MATTERS PERTAINING TO THE
PROJECT, THE ACQUISITION, CONSTRUCTION, AND EQUIPPING THEREOF, AND
THE FINANCING THEREOF; TO AUTHORIZE THE EXECUTION AND DELIVERY OF
A LEASE AGREEMENT RELATING TO THE PROJECT; AND FOR OTHER
PURPOSES.
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Attachments: Recognition Nondisturbance and Attornment Agreement (Risever 2019).DOC
PILOT Agreement (Risever 2019).DOC
Trust Indenture (Risever 2019).DOCX
Bond Purchase Agreement (Risever 2019).DOCX
Lease Agreement (Risever - 2019).DOCX

Councilmember David McClain said could someone clear this up for me. What'’s the
difference in what we approved and this? Ms. Michele Allgood, with Mitchell Williams
Law Firm, said that was the first step. So, the first step the city took was a resolution,
which set the public hearing date. We’ve had the public hearing, which is a requirement
before the City Council can take action with regard to the ordinance. So, it’s just a
sequential process that we go through following a timeline. These are the binding
documents. The resolution expressed your intent. It wasn’t binding and it set the public
hearing. We've had the public hearing. Now, we’re starting the binding part of the
process. Councilmember McClain said okay. Ms. Williams said one thing | want to
make sure everybody understands is that the purpose of this bond issue is to
implement the payment in lieu of tax agreement. The city does not have any financial
obligation or risk in connection with this. So, it will all be handled by the company.

Mayor Harold Perrin said | think that is for 25 years. Ms. Williams said yes, I'm sorry.
It’s to benefit Risever Machinery and it is a term of 25 years with 65% abatement. So,
the maximum permitted by law is 65%, which is typically what the city does and the
maximum term is 30 years, and that is typically negotiated by the city. Here, | believe
the reason we are on the long end of this is because this project actually involved the
acquisition of real estate and the construction of a building. Some of the projects only
have equipment and they have a shorter life. Mayor Perrin said | just wanted to clear
that up. You and | had talked about it, but I think the law was 30 years, but they
brought that back to 25, if I'm not mistaken. Ms. Williams said yes, and in my
experience with the city, we typically see somewhere between 15 and 30. So, 25 is
right where you all usually are. Chairmember Joe Hafner said thank you.

A motion was made by Councilperson David McClain, seconded by
Councilperson LJ Bryant, that this matter be Recommended to Council . The
motion PASSED with the following vote.

Aye: 4 - Charles Coleman;Ann Williams;David McClain and LJ Bryant

Absent: 1- John Street

RESOLUTIONS TO BE INTRODUCED

RES-19:086 A RESOLUTION AUTHORIZING THE MAYOR AND CITY CLERK TO EXECUTE AN
ENGAGEMENT LETTER FOR AUDIT SERVICES FOR A PERIOD OF THREE (3)
YEARS OF FEDERAL AWARD AUDIT WITH THOMAS, SPEIGHT & NOBLE FOR
FY2018, FY2019 and FY2020.

Sponsors: Finance

Attachments: 2018-2020 Engagement Letter.pdf

Mayor Harold Perrin said | have just a couple of comments. We received a letter from
Thomas, Speight & Noble and they had asked for $10,000. | visited with Community
Development Director Regina Burkett, and Ms. Burkett got on the phone and visited
with them and they cut that back down to $9,000. We were paying $8,000 for three
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years, and they jumped it from $8,000 this year and wanted to go to $10,000. | thought
that was too much of an increase. We did get them to lock that in for $9,000 three
years straight in a row. So, they cannot go up on the audit. It’s a required audit every
year.

City Clerk Donna Jackson said | have a question. Will this take the place of legislative
audit? Mayor Perrin said no. Ms. Jackson asked, what is this auditing. Mayor Perrin
said because of all the grants that we get on the federal level, we have to have an
outside audit done for Housing and Urban Development (HUD) and all of those. That’s
the reason they go through all of our grants. Then we’ll get a copy of that audit here,
the City Council will approve that, and then we’ll send those documents on to all of the
agencies that require the audit. Arkansas State University has to do the same thing.

Councilmember David McClain asked how often would we be looking at bidding this
out, or do we bid this out, or is this under professional services. Mayor Perrin said
when we first got the letter stating that they wanted to extend the contract and they
wanted to go from $8,000 to $10,000, and we didn’t do that. We got that down to
$9,000 for a fixed rate of three years. So, we’'ll pay that same amount for three years in
a row. We can bid it out at any time based on professional services and based on
what we got. What we have learned in the past on these is that it’s limited, but it’s not.
The audit is fully complete, but it's not a huge audit. It’s hard to find a big accounting
firm wanting to come in to do such a small job | guess is what I'm saying. Does that
make sense? Councilmember McClain yes. Mayor Perrin said if they were doing the
whole city, it would be a whole different thing, but we’d be paying $75,000 to $150,000.
They’ve been real good about our audits and they know our audits inside and out.
They’ve been doing it for years.

A motion was made by Councilperson David McClain, seconded by
Councilperson LJ Bryant, that this matter be Recommended to Council . The
motion PASSED with the following vote.

Aye: 4 - Charles Coleman;Ann Williams;David McClain and LJ Bryant

Absent: 1- John Street

RES-19:087 A RESOLUTION OF THE CITY OF JONESBORO, ARKANSAS, AUTHORIZING THE
MAYOR TO ENTER INTO AN AGREEMENT WITH GRADY AUCTIONS AND REALTY,
INC., TO PERFORM A LIVE PUBLIC AUCTION OF SURPLUS CITY EQUIPMENT
AND OTHER MISCELLANEOUS ITEMS

Sponsors: Finance and Mayor's Office
Attachments: Auction Contract.doc

Chairmember Joe Hafner said | know we have quite a bit of surplus equipment and
that just happens over time. Will there be a list published like on the website? Mayor
Harold Perrin said yes. The city and all of the department heads, who have any type of
equipment that will be going into that sale, will make a list and give it to Maintenance
Director Ronnie Shaver. Mr. Shaver works with the auctioneer, and then they do the ad
in the paper and they list the items at no cost to us. So, the charge is to the consumer
who purchases the project. They charge 8% or 10%. I'm not sure what the total is, but
they do a big ad on this. We've had a low of around $18,000 to $20,000, and one year
we did $125,000. You just never know what you have going into the sale and what will
sell and not sell. Now, we have other choices we can do. We can go through .gov,
which is where you actually just take pictures of certain items you have and send that
in to them. They put it online. We tried that once before. I'm not saying that they are
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not good. They are, but there was one piece of equipment that a man purchased
online, and they have a right to inspect it. It took about a month or two for him to get
here, and when he got here, he had the right to turn it down. So, we had to go back
and start all over. There are some things that we need during the year to go ahead and,
I think, put on .gov and get the cash in here rather than waiting until the end of
October and try to have one big sale. It depends on what the item is and it depends on
what you think will sell or not. | met with a woman at the convention this last time from
.gov and | know the Chief did, too. She’s real good to work with and, in fact, she sold a
piece of property for Fayetteville the other day for $250,000. It was a piece of real
estate.

Councilmember L.J. Bryant asked if we had the option of still doing .gov or do we
exclusively have to use Grady? If you have a public auction it would be Grady, but if
you want to go ahead and do .gov on certain items, then | know it has nothing to do
with this right here. This is a full-fledged public auction.

Councilmember McClain asked what type of equipment would be in the auction. Are we
talking vehicles, trackhoes, etc.? Mayor Perrin said we’ve had everything from lamps to
filing cabinets to old computers. | can’t think of all the stuff that’s been in those sales
before. One of the hottest items, obviously, are the police cars and some of the things
like that. When | first became mayor in 2009, | think that was one of the big years we
had, but we had road graders and stuff. We are out of the road business. We don’t do
roads, and those things had been setting out there for years. Builders and a bunch of
people from Mexico came over, bought all of those, and gave a good price for them.
You just never know how the sale is going to go.

Councilmember McClain asked how often the city was looking at making changes and
what the process was for that. Mayor Perrin said we look and work with Mr. Shaver and
the department heads to see what builds up. That’s why I'm saying that sometime
during the year we may want to go ahead and do .gov. If not, then we’ve been trying to
have these sales like this public auction about every two years. It takes a while to
build some of that stuff up to have enough inventory for it to be worth it to us and them
to have the sale. It's always at the landfill. I'll give you an example like the old
sanitation carts and stuff. Some of the wheels were off and we pick those up. We sold
those on average one year for $12 each and one man bought them for deer feeders.
You don’t know what they’re going to buy and what they are going to use it for. | didn’t
think we’d get $2 each for them. | hope that answered your question.

Councilmember McClain said | was just curious as to how we come up with a system
to decide that we buy a new vehicle here or we need to buy a new truck. How do we
come up with that? Mayor Perrin said normally we do that every year at budget time.
When budget time comes in and department heads start submitting all those things,
you start looking at that list and see something that has “x” number of miles on it or
years of service, end of life, and a lot of repairs. | hope, and think, the one new
Sanitation truck came in yesterday. | don’t know if it did or not. Ronnie, do you know if
it came in? Chairmember Hafner said | know that it’s in. Mr. Shaver said | have not
been out there. Mayor Perrin said | just wanted to let the people know that. We’re also
looking at leasing some of this property. | have talked with Finance Director Deanna
Hornback and Chief of Staff Mike Downing about that and we have some figures from
some of those companies to lease those major large items, such as the sanitation
trucks. The last one that | saw on that was somewhere around 2.45% interest with a
24-month lock in where they would replace or purchase back at cost at something like
$5,500 per month. We're getting more than that on our checking account. It depends
on the time and what you’re getting for that. Right now would be a good time to enter
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into a lease agreement to purchase at least one more of those vehicles, if in fact we
need those. Then in next year’s budget, we could only add one or whatever. The last
time I looked, we needed at least two to three of those sanitation trucks. There are so
many moving parts and so many hydraulic lines and things of that nature. They’re
always stopping and starting. We’re literally putting tires on those things at | don’t know
how many miles. | was going to bring that to you all on the lease agreement only after |
get the May financials completed. I'm going to look at it and see.

A motion was made by Councilperson David McClain, seconded by
Councilperson Ann Williams, that this matter be Recommended to Council .
The motion PASSED with the following vote.

Aye: 4 - Charles Coleman;Ann Williams;David McClain and LJ Bryant

Absent: 1- John Street

5. Pending Items

RES-19:068 A RESOLUTION AUTHORIZING THE ENTRY INTO A CONTRACT WITH
CONTRACTSAFE FOR THE PURPOSE OF COMPUTER SOFTWARE TO TRACK
THE CITY OF JONESBORO’S CONTRACTS.

Sponsors: Finance
Attachments: ContractSafe Agreement Jonesboro 052119.docx

Laserfiche Proposal City of Jonesboro.pdf

Chairmember Joe Hafner said this is something that has been on the Finance
Committee agenda twice before and | was just wanting to know if there were any
updates to share with us on what you all found out about Legistar or ContractSafe.
Finance Director Deanna Hornback said yes, there are some updates. City Clerk
Donna Jackson and | met today and talked a little bit about how the process would
work, and | think we have concluded that it’s not going to hinder Legistar. I'm not going
to speak for her. I'll let her speak for herself. The primary function of it is going to be
assisting us when we do budgets, as well as pull reports, which are those types of
things that we cannot get right now through Legistar, at least what Legistar is currently.
So, with that being said, it’s not going to in any way hinder what they do until
something’s approved. We would then import anything that is approved as far as
resolutions or ordinances after they are approved. They won'’t go into ContractSafe
beforehand. So, at that point, all we would get is the copies off Legistar to import that
information.

Ms. Jackson said what Ms. Hornback and | discussed is that, for me, it’s never been
about the software. It’'s been about protecting the integrity of the contract and |
explained to Ms. Hornback that there’s been a lot of overturn. What we’ve agreed to is
that this software would be under the administration of the City Clerk, but Ms.
Hornback would have access to be able to manage and do what she needed to do,
very much like Legistar. | did check on Legistar and it does do the boards and
commissions and it would give the mayor a reminder, and we asked for that in the
budget. It was $9,000 for that suite and it included other things. As far as what Ms.
Hornback is trying to do as far as keeping up with when a contract ends and they have
to renew it, it would not give them a reminder. It gives you everything but that. | think
she’s wanting that to keep up with all the directors. Chairmember Hafner said plus to
keep up with all the projects. Ms. Hornback said and to get that to you in a timely
manner so that we’re more proactive and if any questions come up, then we have time
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to address them. Chairmember Hafner said my only word of caution would be that, if
this is approved, let’s make sure we are trained on the software and use it. I've seen a
lot of systems throughout my career that look great in training, but nobody learns how
to really use them.

Ms. Jackson said well, | really appreciated Ms. Hornback coming and speaking with
me, along with Mr. Mike Downing because we’re coming at it from two different
perspectives and | think together we’ll be able to keep it on track. Chairmember
Hafner said that’s good. | like everybody working together. | understand the City
Clerk’s job and her concerns and | also understand trying to make sure we don’t let
things slip through the cracks project wise or contract wise. Thank you all for working
together even though it took a little bit more time than some people may have liked,
but | think in the end it looks like communication helped work through things.

Mr. Downing said | would just like to thank City Clerk Donna Jackson and her staff for
meeting with me and walking through Legistar. It was a very helpful and educational
process. We committed to have a very open nature of business and | just really
appreciate her cooperation. Ms. Jackson said you too.

A motion was made by Councilperson Ann Williams, seconded by
Councilperson LJ Bryant, that this matter be Recommended to Council . The
motion PASSED with the following vote.

Aye: 4 - Charles Coleman;Ann Williams;David McClain and LJ Bryant

Absent: 1- John Street

6. Other Business

Before | turn the floor over to the mayor, who wants to make a few comments, | just
want to provide an update and others can add to this, as they want to. | know the
Finance Department has been working hard on getting the financials updated. With
everything going on, those fell behind, but hopefully we can get things back up to
speed by the end of this week. Then, we also need to make sure that we get
everything, hopefully, that we can as soon as we can, to the City Clerk so it can be
placed on the City Council agenda so that everything can be reviewed according to our
city statutes and state statutes, and get back on the regular quarterly reporting. I think
there was a little bit of misunderstanding about what’s being done. | think we’ve worked
through that.

Mayor Perrin said I'm going to take the lead on your comments there. We did get
behind with the change of Chief of Staff, as well as when Mr. Bill Reznicek moved, and
also the young man who was in that position. We will, by this Friday, be caught up and
have all the way through May. We don'’t get the bank statements until somewhere
around the 10th or 15th. So, we felt a good time for a cutoff should be somewhere
around the week of the 20th. So, the week of the 20th, we will have the monthly reports
done, all monthly reports, on all the things that we do, and then it will be on the next
month’s agenda at the City Council meeting. So, you’re going to get it as soon as we
get through with it, including the executive summary and all the reports that are behind
the executive summary that backs that up. That will give you at least a week or week
and a half before it comes on the City Council floor so you can look at it or make any
comments on it. | do have a call in to Larry Walther, Director of the Arkansas
Department of Finance and Administration. During our meeting today, two things were
brought up. First, internet sales tax will kick in. | want to know from Mr. Walthers when
we anticipate getting the first one from the state. Second, the report you get has a
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listing of all companies and what they pay on the Alcohol Beverage Control (ABC) tax
and things of that nature. I'm not for sure that we may not have to give a lump sum
rather than giving the name of the company. | don’t know that, so that’s a question for
DFA. | know when I call there to get information from them, they will not give me a
specific individual, but they’ll give me either a lump sum or in a category of something.
So, I've asked them to give me an opinion on that. | just wanted to share that with you
all. Does that answer your question on that? The cutoff is on the 20th. You'll have it at
least a week or so before, and at the first City Council meeting of the following month,
we should be able to have the financials on there. Once approved, we’ll put those on
the website.

Chairmember Hafner said we probably need to talk about what goes on and the timing
because | want to make sure we don’t mess anything up with Legistar and stuff like
that. Mayor Perrin said | agree because there are a lot of documents in there.
Chairmember Hafner said we’ll work through that. That was my thought after looking at
some other cities like Conway and stuff. Like they did today, | want to make sure we
sit down with Ms. Jackson and not put the cart before the horse. Mayor Perrin said |
talked to Conway’s mayor at noon today. They don’t put everything on there. It’s just
certain things because you have the ABC and state turnback, and in state turnback
you have three categories of state turnback, and one cover sheet will be combined so
you’re getting questions about which one is which, where does it go, and why does it go
there. Then you have sales tax and franchise fees. You have sales tax, city and
county, which is combined, plus individually. It goes on and on and on, so there’s a lot
of work in that report that gives you the total report. I'm thinking that | may ask Ms.
Hornback to go through one of those with you all and | think that would be a big help.

Mayor Perrin said | just have one item and I’'m glad Ms. Patti Lack is here because |
think she had sent you an e-mail about me trading cars. | just wanted to clear that up
if | may because it seems that the interest of the mayor’s car is so much of an
important issue here rather than trying to run the city. Let me explain something to you.
First, we knew at budget time that we were going to look at a car probably in my area
because of the mileage on the car that | had and also going to Little Rock so much,
and out of town. We used the state bid process to get that. The state bid | went
through was through the Police Department, which again was approved by the budget,
so it doesn’t have to go back through Finance or the City Council. Secondly, we were
able to trade that car in at no cost whatsoever for a brand new car, which stopped any
maintenance on that car. The city does not pay any sales tax whatsoever. | hope |
answered all of those questions. | would be glad to give you anything on that. Just let
me know and I'd be glad to do that. | just want to clear the air. It seemed like King
Harold and the Golden Chariot on the last car, so | just want to make it real clear to
you all that what I'm driving out here is an absolute police car, if you'll call it that. Go
look at it outside. It sets outside back here in the back. You’re welcome to look at

that at any time. It does not have any whistles and bells and, in fact, it didn’t even have
the three buttons up here so | had to go to Mr. Vance’s company and spend some
money just to get a remote to get in my garage door. | just want to make it clear that
I’'m not taking sales tax money, | assure you, for any gain for me or anybody else on
that deal. I'm as frugal as anybody possibly can be and anybody sitting in this room
and the department heads will tell you that. We don’t buy a bolt unless we need a bolt.
| just wanted to make that clear.

Councilmember McClain said | think that goes back to my question of when do we
decide when we purchase vehicles. Do we have a list of what we purchased this year or
what we plan to purchase? Mayor Perrin said it’s in the budget. Councilmember
McClain said | couldn’t tell what department and where and all that kind of stuff. Mayor
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Perrin said it’s in the budget. The department heads put a request in and, like on fixed
assets, it will have the vehicle or the equipment and things of that nature, and then we
put those in there if we can afford them or not. When they come in, then they’re ready
to go through the purchasing agent to put on the books. In fact, with the new system
we have now with AML, a picture is taken, the VIN and all that stuff is with the AML on
the computer. So, they know the date of contract, the date of purchase, etc.

Ms. Patti Lack, 4108 Forest Hill Road, said | just want to say thank you very much for
that because | think a lot of citizens probably question that. | think just letting us

know about that because sometimes we see things apparent and sometimes it makes
more of what something is. So, | appreciate that you let us know on that. Mayor Perrin
said you’re quite welcome. Ms. Lack said thank you. Mayor Perrin said thank you,
Patti.

7. Public Comments

8. Adjournment

A motion was made by Councilperson LJ Bryant, seconded by Councilperson
David McClain, that this meeting be Adjourned. The motion PASSED with the
following vote.

Aye: 4 - Charles Coleman;Ann Williams;David McClain and LJ Bryant

Absent: 1- John Street
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A RESOLUTION AUTHORIZING THE ENTRY INTO A CONTRACT WITH TRACESECURITY FOR THE
PURPOSE OF SECURITY AWARENESS TRAINING FOR JONESBORO EMPLOYEES

WHEREAS, the City of Jonesboro, Arkansas, would like to have training to educate employees about
computer security.

WHEREAS, Tracesecurity will provide the City with this product for the basic annual subscription fee of
$4,896 (four thousand eight hundred ninety-six dollars).

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF JONESBORO,
ARKANSAS, that:

Section 1. That the City of Jonesboro, Arkansas, shall contract with Tracesecurity for the annual subscription of

computer training to educate employees about computer security. A copy of said contract is attached as Exhibit
A.

Section 2. The Mayor, Harold Perrin and City Clerk, Donna Jackson, are hereby authorized by the City
Council for the City of Jonesboro to execute all documents necessary to effectuate the agreement.



tracesecurity

Statement of Work

City of Jonesboro

300 S. Church Street

Jonesboro, AR 72401
United States

Pricing Proposal Number: 1014534

The information in this Pricing Proposal shall supersede any conflicting information in the Statement of Work.

6300 Corporate Blvd, Suite 200 | Baton Rouge, LA 70809 | Phone (225) 612-2121 | www.tracesecurity.com



tracesecurity

Customer: City of Jonesboro

This Addendum is an amendment of that certain Agreement entered into on 02/05/18 between
TraceSecurity and Customer.

WHEREAS, the parties wish to amend certain terms of the Agreement; and
WHEREAS, certain capitalized terms not otherwise defined herein are defined in the Agreement.

THEREFORE, the parties agree as follows.

Pricing Proposal No. 1014534 shall become part of the Agreement and is effective as of the date
signed unless otherwise noted on the Pricing Proposal. TraceSecurity shall provide the additional
Service provided for in the Agreement. Customer shall pay TS the additional contract price,
together with all fees as outlined in the Agreement.

Entire Agreement: This Addendum, together with the Agreement, constitutes the final, complete and
exclusive statement of the Agreement between the parties pertaining to their subject matter and
supersedes any and all prior and contemporaneous understandings or agreements of the parties.

Modification: This Agreement may be supplemented, amended or modified only by mutual agreement
of the parties. No supplement, modification or amendment of this Addendum shall be binding unless it
is in writing and signed by both parties.

AGREEMENT: By signing this Addendum, you represent that you agree to both the proposal and the terms
and conditions, and that you are authorized to enter into the Addendum on behalf of Customer.

TraceSecurity, LLC Customer: City of Jonesboro
By: By:

Name: Paul McCown Name:

Title: CEO Title:

Date: Date:

CONFIDENTIAL: DO NOT DISTRIBUTE



tracesecurity

In addition to signing the Agreement, please provide the following Customer contact information:

Management Contact
Name:

Title:
Phone:

Email:

Administrator Contact
Name:

Title:
Phone:

Email:

Active Directory Contact
Name:
Title:
Phone:

Email:

Accounting Contact
Name:

Title:
Phone:

Email:

CONFIDENTIAL: DO NOT DISTRIBUTE



Pricing Proposal

tracesecurity

1014534 07/31/2019

TraceSecurity, LLC. Prepared for: City of Jonesboro
6300 Corporate Blvd. 300 S. Church Street
Suite 200 Jonesboro, AR 72401
Baton Rouge, LA 70809 United States
225-612-2121 Prepared by:  Orrin Byland
Fax: 928-493-6044 (225) 456-5808
sales@tracesecurity.com orrinb@tracesecurity.com

Annual Term . . -
Product List Price Discount Amount

Amount (Yrs.)

$11,520.00
Total $4,896.00
Annualized Cost $4,896.00

TraceEDU (301-400 Employees): includes annual TraceEDU
Platform access

$11,520.00 $4,896.00

Discounts Applied:

e Executive Approved Discount
¢ Multi-Service Discount (5%)

e Reference Discount (5%)

Payment Terms:
e Payment Terms for this Pricing Proposal are as follows: Total due upon Contract Execution.

Customer Signature:

Pricing Proposal Date:

CONFIDENTIAL: DO NOT DISTRIBUTE
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A RESOLUTION BY THE CITY COUNCIL OF THE CITY OF JONESBORO, ARKANSAS, TO AMEND
THE CITY SALARY & ADMINISTRATION PLAN FOR THE CITY OF JONESBORO TO REVISE THE
LIST OF APPROVED JOB TITLES

WHEREAS, RES-16:143 adopted the City Salary & Administration Plan; and

WHEREAS, it is recommended by the Finance Committee, to revise the list of job titles and add the following
to the Salary & Administration Plan;

Fleet Service Worker - Street

Welder (112) - Sanitation

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF JONESBORO, ARKANSAS, THAT:

SECTION 1: The City Salary & Administration Plan is amended to revise the above referenced positions as
shown.
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RESOLUTION BY THE CITY COUNCIL OF THE CITY OF JONESBORO, ARKANSAS TO AMEND
THE CITY SALARY & ADMINISTRATION PLAN FOR THE CITY OF JONESBORO TO ADD A FULL-
TIME POSITION OF SENIOR HVAC TECHNICIAN IN THE BUILDING MAINTENANCE
DEPARTMENT

Human Resources

Position - creationflamendment

HVAC-SR-.pdf

Date

Ver. Action By Action Result

RESOLUTION BY THE CITY COUNCIL OF THE CITY OF JONESBORO, ARKANSAS TO AMEND THE
CITY SALARY & ADMINISTRATION PLAN FOR THE CITY OF JONESBORO TO ADD A FULL-TIME
POSITION OF SENIOR HVAC TECHNICIAN IN THE BUILDING MAINTENANCE DEPARTMENT
WHEREAS, RES-16:143 adopted the City Salary & Administration Plan; and

WHEREAS, it is recommended by the Finance Committee, to ensure sufficient staffing in the Building
Maintenance Department that the position of Senior HVAC Technician, Grade 116, be added to the Sal ary &
Administration Plan.

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF JONESBORO, ARKANSAS, THAT:

SECTION 1: The City Salary & Administration Plan is amended by the addition of a full-time Senior HVAC
Technician to the Building Maintenance Department.




HVAC Sr. Tech
Job Description

Job Code: SS - Yes

Exempt: No

Department: Building Maintenance

Reports To Director of Building Maintenance
Location: Maintenance Bldg., Jonesboro
Date Prepared: June 21, 2019

Date Revised:

GENERAL DESCRIPTION OF POSITION

This safety sensitive position (SS) purpose is to maintain heat and air functions in city buildings and be
the lead in HVAC systems.

ESSENTIAL DUTIES AND RESPONSIBILITIES

1. Inspects and troubleshoots refrigerant equipment for proper operation and recharges equipment as
required. This duty is performed daily.

2. Tests and troubleshoots HVAC system malfunctions, repairs, and tests equipment prior to placing
back into service. This duty is performed weekly.

3. Troubleshoots and services and replaces all HVYAC control systems including water valves and
damper motors. This duty is performed daily.

4. Installs both rigid and flexible ductwork. This duty is performed as needed.

5. Participates in the design, layout and installation of office, public facility, This duty is performed as
needed.

6. Install heat and air systems, single and three phase up to thirty (30) tons, water chillers, both gas
fired and electric, including motors and capacitors. This duty is performed monthly.

7. Repairs and services gas and electric boilers. This duty is performed annually.
8. Makes electrical repairs to all city buildings and facilities. This duty is performed weekly.
9. Rebuilds electric motors. This duty is performed monthly.

10. Services and rebuilds high and low pressure pumps for splash pads and pools. This duty is
performed as needed.

11. Services and repairs appliances. This duty is performed monthly.
12. Leads other HVAC techs in the daily responsibilities. This duty is performed as needed.
13. Operating a city vehicle is required for the essential functions. This duty is performed daily.

14. Perform any other related duties as required or assigned.



QUALIFICATIONS

To perform this job successfully, an individual must be able to perform each essential duty mentioned
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability
required.

EDUCATION AND EXPERIENCE

Knowledge of a specialized field (however acquired), such as basic accounting, computer, etc.
Equivalent of four years in high school, plus night, trade extension, or correspondence school
specialized training, equal to two years of college, plus 5 years related experience and/or training, or
equivalent combination of education and experience.

COMMUNICATION SKILLS
Ability to effectively communicate information and respond to questions in person-to-person and small
group situations with customers, clients, general public and other employees of the organization.

MATHEMATICAL SKILLS

Ability to calculate figures and amounts such as discounts, interest, commissions, proportions,
percentages, area, circumference, and volume. Ability to apply concepts such as fractions, ratios, and
proportions to practical situations.

CRITICAL THINKING SKILLS

Ability to solve practical problems and deal with a variety of known variables in situations where only
limited standardization exists. Ability to interpret a variety of instructions furnished in written, oral, or
diagram formats.

REQUIRED CERTIFICATES, LICENSES, REGISTRATIONS
Class A HVAC License. Refrigerate Certification, Valid Driver License

PREFERRED CERTIFICATES, LICENSES, REGISTRATIONS
Master Electrician License

SOFTWARE SKILLS REQUIRED
Not indicated.

INITIATIVE AND INGENUITY
SUPERVISION RECEIVED
Under direction where a definite objective is set up and the employee plans and arranges own
work, referring only unusual cases to supervisor.

PLANNING

Considerable responsibility with regard to general assignments in planning time, method, manner,
and/or sequence of performance of own work, in addition, the work operations of a group of
employees, all performing basically the same type of work.

DECISION MAKING

Performs work operations which permit frequent opportunity for decision-making of minor
importance and also frequent opportunity for decision-making of major importance, either of which
would affect the work operations of small organizational component and the organization's
clientele.

MENTAL DEMAND



Close mental demand. Operations requiring close and continuous attention for control of operations.
Operations requiring intermittent direct thinking to determine or select the most applicable way of
handling situations regarding the organization's administration and operations; also to determine or
select material and equipment where highly variable sequences are involved.

ANALYTICAL ABILITY / PROBLEM SOLVING

Directed. Supervisory and/or professional skills using structured practices or policies and directed as to
execution and review. Interpolation of learned things in moderately varied situations where reasoning
and decision-making are essential.

RESPONSIBILITY FOR WORK OF OTHERS

Carries out supervisory responsibilities in accordance with the organization's policies and applicable
laws. Responsibilities may include but not limited to interviewing, hiring and training employees;
planning, assigning and directing work; appraising performance, rewarding and disciplining employees;
addressing complaints and resolving problems.

Supervises a small group (1-3) of employees in the same or lower classification. Assigns and checks
work; assists and instructs as required, but performs same work as those supervised, or closely
related work, most of the time. Content of the work supervised is of a non-technical nature and does
not vary in complexity to any great degree.

Supervises the following departments:

RESPONSIBILITY FOR FUNDS, PROPERTY and EQUIPMENT

Regularly responsible for funds, building premises, inventory, or other property owned, controlled, or
leased by the organization and, in addition, may have temporary custody and responsibility of patron
property, which through carelessness, error, loss, theft, misappropriation, or similar action would result
in very important monetary losses to the organization. The total value for the above would range from
$1,000,000 to $10,000,000.

ACCURACY

Probable errors would not likely be detected until they reached another department, office or patron,
and would then require considerable time and effort to correct the situation. Frequently, possibility of
error that would affect the organization's prestige and relationship with the public to a limited extent,
but where succeeding operations or supervision would normally preclude the possibility of a serious
situation arising as a result of the error or decision.

ACCOUNTABILITY

FREEDOM TO ACT
Generally controlled. General processes covered by established policies and standards with
supervisory oversight.

ANNUAL MONETARY IMPACT

The amount of annual dollars generated based on the job's essential duties / responsibilities.
Examples would include direct dollar generation, departmental budget, proper handling of
organization funds, expense control, and savings from new techniques or reduction in manpower.

Small. Job creates a monetary impact for the organization from $100,000 to $1mm.

IMPACT ON END RESULTS
Modest impact. Job has some impact on the organizations end results, but still from an indirect



level. Provides assistance and support services that facilitates decision making by others.

PUBLIC CONTACT
Frequent contacts with general public, patrons, or other outside representatives, wherein the manner
of handling these contacts has a bearing on the organization's position and operation.

EMPLOYEE CONTACT

Contacts with other departments or offices and also frequently with individuals in middle level
positions; consulting on problems which necessitate judgment and tact in presentation to obtain
cooperation or approval of action to be taken. Also, important contacts with associates as required in
advanced supervisory jobs.

USE OF MACHINES, EQUIPMENT AND/OR COMPUTERS
Occasional use of highly complex machines and equipment; specialized or advanced software
programs.

WORKING CONDITIONS
Outside working environment, wherein there are disagreeable working conditions part of the time.

ENVIRONMENTAL CONDITIONS

The following work environment characteristics described here are representative of those an
employee encounters while performing essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

While performing the functions of this job, the employee is regularly exposed to work near moving
mechanical parts, fumes or airborne particles, outdoor weather conditions, extreme heat, risk of
electrical shock; frequently exposed to work in high, precarious places, extreme cold; and occasionally
exposed to toxic or caustic chemicals, wet or humid conditions, vibration. The noise level in the work
environment is usually loud.

PHYSICAL ACTIVITIES

The following physical activities described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions and expectations.

Moderate diversity, moderately physical. Work activities which allow for a moderate amount of diversity
in the performance of tasks which requires somewhat diversified physical demands of the employee.

While performing the functions of this job, the employee is regularly required to stand, walk, use hands
to finger, handle, or feel, reach with hands and arms, climb or balance, stoop, kneel, crouch, or crawl,
talk or hear, taste or smell; and occasionally required to sit. The employee must occasionally lift and/or
move more than 100 pounds; regularly lift and/or move up to 50 pounds. Specific vision abilities
required by this job include close vision; distance vision; color vision; peripheral vision; depth
perception; and ability to adjust focus.

ADDITIONAL INFORMATION
Not indicated.
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A RESOLUTION BY THE CITY COUNCIL OF THE CITY OF JONESBORO, ARKANSAS TO AMEND
THE CITY SALARY & ADMINISTRATION PLAN FOR THE CITY OF JONESBORO TO ADD A FULL-
TIME POSITION OF CITY ACCOUNTANT IN THE FINANCE DEPARTMENT

WHEREAS, RES-16:143 adopted the City Salary & Administration Plan; and

WHEREAS, it is recommended by the Finance Committee, to ensure sufficient staffing in the Finance
Department that the position of City Accountant, Grade 119, be added to the Salary & Administration Plan.

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF JONESBORO, ARKANSAS, THAT:

SECTION 1: The City Salary & Administration Plan is amended by the addition of a City Accountant position
to the Finance Department.



City of Jonesboro 2019
Accountant
Job Description

Job Code: SS - Yes

Exempt: Yes

Department: Finance

Reports To Finance Director or CFO
Location:

Date Prepared: July 03, 2019

Date Revised:

GENERAL DESCRIPTION OF POSITION

The City Accountant is responsible for performing general ledger account and bank statement
reconciliation, preparing journal entries and financial statements, creating and maintaining periodic
reporting, maintaining fixed asset system, assisting with annual budgeting, preparing statistical and
financial reports, and otherwise assisting the Director of the Finance Department as needed. Assisting
auditors during the audit process.

ESSENTIAL DUTIES AND RESPONSIBILITIES
1. Utilizes the City's accounting system, billing system, spreadsheet, and presentation software.

2. Performs various complex account analyses and reconciliations.

3. Reconciles the general operating accounts, multiple bank statements and enters the cash journals
into the General Ledger.

4. Uses statistical, economic and financial principles and techniques to prepare reports.
5. Prepares various financial documents for compliance with regulations.

6. Monitors and submits for mailing all periodic financial documents required by interested creditor,
grants and government agencies.

7. Assists with the month-end closing process, conducting research and making correction journal
entries for account discrepancies, prepares closing journal entries, posts accrual entries, and prepares
financial statements.

8. Maintains best fixed asset system, which includes preparation of journal entries, reconciliation of
general ledger to fixed assets system, and preparation of depreciation schedules for budgeting
purposes.

9. Operates a City vehicle in the performance of essential job functions.
10. Perform any other related duties as required or assigned.

QUALIFICATIONS

To perform this job successfully, an individual must be able to perform each essential duty mentioned
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability
required.



EDUCATION AND EXPERIENCE

Broad knowledge of such fields as accounting, marketing, business administration, finance, etc.
Equivalent to a four year college degree, plus 12 to 18 months related experience and/or training, or
equivalent combination of education and experience.

COMMUNICATION SKILLS

Ability to write reports, business correspondence, and policy/procedure manuals; Ability to effectively
present information and respond to questions from groups of managers, clients, customers, and the
general public. Ability to read, analyze, and understand common scientific and technical journals,
financial reports, and legal documents; Ability to respond to complex or difficult inquiries or complaints
from customers, regulatory agencies, or members of the business community.

MATHEMATICAL SKILLS

Ability to calculate figures and amounts such as discounts, interest, commissions, proportions,
percentages, area, circumference, and volume. Ability to apply concepts such as fractions, ratios, and
proportions to practical situations.

CRITICAL THINKING SKILLS

Ability to solve practical problems and deal with a variety of known variables in situations where only
limited standardization exists. Ability to interpret a variety of instructions furnished in written, oral, or
diagram formats.

REQUIRED CERTIFICATES, LICENSES, REGISTRATIONS
Valid Drivers license

PREFERRED CERTIFICATES, LICENSES, REGISTRATIONS
Certified Public Accountant license

SOFTWARE SKILLS REQUIRED
Not indicated.

INITIATIVE AND INGENUITY
SUPERVISION RECEIVED
Under administrative direction, setting up own standard of performance. Virtually self-supervising.
Reports to senior management of the organization.

PLANNING

Considerable responsibility with regard to general assignments in planning time, method, manner,
and/or sequence of performance of own work, in addition, the work operations of a group of
employees, all performing basically the same type of work.

DECISION MAKING

Performs work operations which permit frequent opportunity for decision-making of minor
importance and also frequent opportunity for decision-making of major importance, either of which
would affect the work operations of small organizational component and the organization's
clientele.

MENTAL DEMAND

Intense mental demand. Operations requiring sustained directed thinking to analyze, solve, or plan
highly variable, administrative, professional, or technical tasks involving complex problems or
mechanisms.



ANALYTICAL ABILITY / PROBLEM SOLVING

Directed. Supervisory and/or professional skills using structured practices or policies and directed as to
execution and review. Interpolation of learned things in moderately varied situations where reasoning
and decision-making are essential.

RESPONSIBILITY FOR WORK OF OTHERS
Responsibility for work of others: Not indicated.

RESPONSIBILITY FOR FUNDS, PROPERTY and EQUIPMENT

Regularly responsible for funds, building premises, inventory, or other property owned or leased by the
organization and, in addition, may have temporary custody and responsibility of patron property, which
through carelessness, error, loss, theft, misappropriation, or similar action would result in very
important monetary losses to the organization. The total value for the above would range from
$50,000,000 to $100,000,000.

ACCURACY

Probable errors would normally not be detected in succeeding operations and could possibly affect
organization-patron relationship, involve re-work, or additional expenditures in order to properly resolve
the error. The possibility of such errors would occur quite frequently in performance of the job. May
also cause inaccuracies or incomplete information that would be used in other segments of the
organization as a basis for making subsequent decisions, plans, or actions.

ACCOUNTABILITY

FREEDOM TO ACT
Moderately directed. Freedom to act is given by upper level management guided by general
policies and objectives that are reviewed by top management.

ANNUAL MONETARY IMPACT

The amount of annual dollars generated based on the job's essential duties / responsibilities.
Examples would include direct dollar generation, departmental budget, proper handling of
organization funds, expense control, savings from new techniques or reduction in manpower.

Very large. Job creates a monetary impact for the organization from $50mm to $100mm.

IMPACT ON END RESULTS

Major impact. Job has a considerable impact on the organization's end results. A high level of
accountability to generate, manage, and/or control funds within a department and/or total
organization.

PUBLIC CONTACT

Regular contacts with patrons, either within the office or in the field. May also involve occasional self-
initiated contacts to patrons. Lack of tact and judgment may result in a limited type of problem for the
organization.

EMPLOYEE CONTACT

Contacts of considerable importance within the department or office, such as those required in
coordination of effort, or frequent contacts with other departments or offices, generally in normal
course of performing duties. Requires tact in discussing problems and presenting data and making
recommendations, but responsibility for action and decision reverts to others.



USE OF MACHINES, EQUIPMENT AND/OR COMPUTERS
Regular use of complex machines and equipment (desktop/laptop computer and software, road and
production machines and equipment, driver's license/cdl, etc.)

WORKING CONDITIONS
Normal working conditions as found within an office setting, wherein there is controlled temperature
and a low noise level, plus a minimum of distractions.

ENVIRONMENTAL CONDITIONS

The following work environment characteristics described here are representative of those an
employee encounters while performing essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually very quiet.

PHYSICAL ACTIVITIES

The following physical activities described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions and expectations.

Semi-repetitive, low physical. Semi-repetitive type work which requires periods of concentration for
varied time cycles as prescribed by the tasks.

Specific vision abilities required by this job include close vision.

ADDITIONAL INFORMATION
Not indicated.
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