
Finance & Administration Council 

Committee

City of Jonesboro

Meeting Agenda

Municipal Center

300 S. Church Street

Jonesboro, AR 72401

Municipal Center4:00 PMTuesday, November 24, 2015

1.  Call To Order

2.  Roll Call by City Clerk Donna Jackson

3.  Approval of minutes

MIN-15:101 Minutes for the Finance Committee meeting on October 27, 2015

MinutesAttachments:

MIN-15:105 Minutes for the special called Finance Committee meeting on November 3, 2015

MinutesAttachments:

MIN-15:108 Minutes for the special called Finance Committee meeting on November 17, 2015

MinutesAttachments:

4.  New Business

Ordinances To Be Introduced

ORD-15:062 AN ORDINANCE TO WAIVE COMPETITIVE BIDDING AND AUTHORIZE A 

CONTRACT WITH DELTA DENTAL TO PROVIDE INSURANCE COVERAGE FOR 

CITY EMPLOYEES FOR 2016

Sponsors: Finance and Mayor's Office

Delta Dental ContractAttachments:

ORD-15:063 AN ORDINANCE TO  WAIVE COMPETITIVE BIDDING AND AUTHORIZE A 

CONTRACT WITH ARKANSAS BLUE CROSS BLUE SHIELD TO PROVIDE 

INSURANCE COVERAGE FOR CITY EMPLOYEES FOR 2016

Sponsors: Finance and Mayor's Office
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Jonesboro Municipal Airport

COJ Contract

COJ Prescription Contract

JURHA Contract

Library Contract

Attachments:

ORD-15:064 AN ORDINANCE TO PLACE THE PROPOSED JONESBORO PROPERTY 

MAINTENANCE CODE ON THE BALLOT FOR A VOTE OF THE CITIZENS OF 

JONESBORO ON MARCH 1, 2016 AND DECLARING AN EMERGENCY

Resolutions To Be Introduced

RES-15:166 A RESOLUTION AUTHORIZING THE ACCEPTANCE OF AN OJJDP-INTERNET 

CRIMES AGAINST CHILDREN SUBAWARD (NO. ICAC13-C2-07) FROM THE 

ARKANSAS STATE POLICE (ASP)

Sponsors: Grants and Police Department

ICAC13 2nd Continuation Subgrant Award Letter-Jonesboro PD

ICAC13-C2-07 Subgrant Agreement-Jonesboro PD

ICAC13 2nd  Continuation Subgrant Special Conditions

Approved ICAC13-C2-07 Budget Detail Worksheet -Jonesboro PD (2)

FY 2015 ICAC MOU

Attachments:

5.  Pending Items

6.  Other Business

7.  Public Comments

8.  Adjournment

Page 2 City of Jonesboro Printed on 11/19/2015



300 S. Church Street
Jonesboro, AR 72401City of Jonesboro

Legislation Details (With Text)

File #:  Version: 1MIN-15:101 Name:

Status:Type: Minutes To Be Introduced

File created: In control:10/29/2015 Finance & Administration Council Committee

On agenda: Final action:

Title: Minutes for the Finance Committee meeting on October 27, 2015

Sponsors:

Indexes:

Code sections:

Attachments: Minutes

Action ByDate Action ResultVer.

Minutes for the Finance Committee meeting on October 27, 2015



Municipal Center

300 S. Church Street

Jonesboro, AR 72401

City of Jonesboro

Meeting Minutes

Finance & Administration Council 

Committee

4:00 PM Municipal CenterTuesday, October 27, 2015

1.      Call To Order

2.      Roll Call by City Clerk Donna Jackson

Mayor Perrin was also in attendance.

Ann Williams;John Street;Darrel Dover;Charles Coleman and Todd BurtonPresent 5 - 

Rennell WoodsAbsent 1 - 

3.      Approval of minutes

MIN-15:095 Minutes for the Finance Committee meeting on October 13, 2015

MinutesAttachments:

A motion was made by Councilman John Street, seconded by Councilman 

Todd Burton, that this matter be Passed . The motion PASSED with the 

following vote.

Ann Williams;John Street;Darrel Dover;Charles Coleman and Todd BurtonAye: 5 - 

Rennell WoodsAbsent: 1 - 

4.      New Business

Resolutions To Be Introduced

RES-15:157 RESOLUTION BY THE CITY COUNCIL OF THE CITY OF JONESBORO, 

ARKANSAS TO AMEND THE CITY'S SALARY AND ADMINISTRATION POLICY

Sponsors: Human Resources

Human Resources Director Gloria Roark explained the city’s current policy says the 

pay plan will be increased every year as the employee’s get a COLA. There is now a 

problem with compression because new hire employees are being hired in at the 

same rate as employees who have been here for six or seven years. She further 

explained the resolution will change the wording to “may” to allow the mayor the 

flexibility of deciding when to raise the rates, as needed.

Chairman Dover stated the Longevity Committee is meeting with the Johansen 

Group on November 12th. He asked if this is something that should be done before 
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that date or if it should be done after. Mayor Perrin answered it won’t make a 

difference because their recommendation is going to be the same as what this 

resolution is reflecting. When former Chief Financial Officer Ben Barylske met with 

the Johansen Group several months ago, they indicated to him that the city will never 

be able to handle the compression problem if COLA’s keep being adding to the 

different pay scales. Ms. Roark added if the resolution isn’t passed until after January 

1, then the city is bound to have to raise the salary plan again this year.

A motion was made by Councilman John Street, seconded by Councilwoman 

Ann Williams, that this matter be Recommended to Council . The motion 

PASSED with the following vote.

Ann Williams;John Street;Darrel Dover;Charles Coleman and Todd BurtonAye: 5 - 

Rennell WoodsAbsent: 1 - 

5.      Pending Items

RES-15:060 A RESOLUTION BY THE CITY COUNCIL OF THE CITY OF JONESBORO, 

ARKANSAS TO AMEND THE CITY SALARY & ADMINISTRATION PLAN FOR THE 

CITY OF JONESBORO TO ADD A DEPUTY CITY CLERK POSITION TO THE CITY 

CLERK'S OFFICE

Sponsors: City Clerk

Deputy clerk job description

Salary & Administration Plan 2010

Salary & Administration Plan 2015

Attachments:

Chairman Dover noted this position has been discussed for a while. Mayor Perrin 

agreed, saying the position has been approved but the salary has not been set. 

City Clerk Donna Jackson explained they have been working on this position since 

January 1 and in that time the city has had about 8 to 12 positions adopted. She 

stated she’s having a hard time understanding why she’s being put through this 

process. She feels like she has worked with the system and would like an answer. 

She’s gone all year without being able to replace the vacancy in her office.

Chairman Dover asked Ms. Roark to clarify the process of adding a new position to 

the salary plan. Ms. Roark explained several years ago the city adopted the 

Johansen Plan, which is a piece of software that is a job description writer. There are 

15 factors that determine the importance of a job. She discussed the survey that the 

department head fills out to write the job description. Once the information is in the 

system, it evaluates the information and gives each description a weight. That weight 

determines how many points each job is given and each job is given a break off as 

set by the points. After she receives he information, she meets with the mayor to 

make sure the new position is approved. She noted in the past she almost met with 

former Chief Financial Officer Ben Barylske to determine whether the new position 

looked right. They use a “sore thumbing” process in which similar jobs across the city 

are compared.

Councilman Burton clarified that the actual increase is only about $2,000. City Clerk 

Jackson explained based on the figures they were given, Office Manager Nikki 

Nottingham currently makes $42,212, with the new position earning $52,770, for a 

difference of $10,560. The office manager position that will be vacant once Ms. 

Nottingham takes the new position will start at the lowest salary. She noted that the 

majority of approved positions on her list did not start at the lowest; rather, they 
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started closer to midrange and then were given merit increases. The office manager 

position will pay $8,423 less than what Ms. Nottingham is currently making, resulting 

in an overall difference of $2,137. In return, she will get two college graduated 

employees with technical abilities. She noted she is trying to work with fewer 

employees and go with the technology as opposed to larger staff, which has been her 

goal for a long time.

City Clerk Jackson explained Ms. Nottingham currently has a Bachelor of Science 

degree in Information Systems and is working on another degree in Accounting 

through Penn State. She noted Ms. Nottingham is paying for the schooling herself; 

the city is not funding it. She added they are trying to cross-train. The position 

requires an understanding of state statutes regarding abandonments, elections, 

annexations, ordinance preparation and publication, FOI law, personnel matters and 

filing requirements with state agencies. Accuracy is critical to the day to day 

operations of the Clerk’s Office. Ms. Nottingham has been an employee for ten years 

and has been performing extra duties for two or more years. Some added duties 

include budget development and oversight, as well as auditing accounts with outside 

agencies such as Municode and Legistar.

City Clerk Jackson stated they have followed the salary plan and even adjusted it 

three or four times. She added since she is another elected official she feels like Ms. 

Roark should’ve been communicating with her instead of the mayor. She explained 

several years ago she was told they could do a merit increase. But, for good 

government there needs to be a balance of power and with what her office does it is 

important to remain neutral, which is what she is trying to do here.

Councilwoman Williams asked if other cities have deputy city clerk positions. City 

Clerk Jackson answered yes, but the difference is that Jonesboro has opted for the 

technology with Legistar. Jonesboro is the only city in the state who uses Legistar in 

that fashion and Ms. Nottingham is key to that software. She noted Ms. Nottingham is 

her IT person similar to how Information System Director Erick Woodruff is for the 

city. City Clerk Jackson added the software now has videos, as well as other pieces 

of software, that enable users to pull up the information from anywhere and Ms. 

Nottingham is good at the job.

City Clerk Jackson continued by saying when you compare Ms. Nottingham’s 

position to other elected officials departments, to be compared to a secretarial 

position or an office manager is not doing her justice.

Parks Director Wixson Huffstetler stated he has nothing against City Clerk Jackson 

or Ms. Nottingham because they are both great people and he works with both of 

them. His concern is that the grade is more than his grade as Parks & Recreation 

Director. He supervises 75 people, works seven days a week and works with over 

6,000 parents per year. He stated this job doesn’t work seven days a week, instead it 

works 8 to 5. City Clerk Jackson disagreed.

Chairman Dover stated the job description sets up the salary. He’s having problems 

with some of the factors. He questioned who decides everything and who makes the 

call. Ms. Roark explained the history of the salary plan. Once the groundwork was 

laid, she took on the responsibility of administering the pay plan and making her 

recommendations to the mayor. She noted other grade 125’s are director of planning 

and chief operations officer for the mayor. She questioned whether Ms. Nottingham’s 

job is comparable to LM Duncan, Chief Operations Officer. City Clerk Jackson 

answered yes. She stated her office is an elected office just the Mayor’s Office and 

the City Attorney’s office. But, her office tends to be treated like secretarial staff, yet 

they handle the same data. She stated she her office is more critiqued and has more 
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detail that has to be completed. Minutes have to be done the next day. But, there is a 

mentality that has been going on in the city for a long time. She added for anyone to 

say that Ms. Nottingham’s position is less important than Mr. Duncan’s or anyone 

else’s in the city is wrong.

Chairman Dover explained he would like to get a handle on job descriptions since 

that determines what the computer program kicks out. Mr. Huffstetler agreed, saying 

his job description was made in 2009 and his department has grown since then. His 

job description states he has 2-3 supervises, when in reality he has 10.

Chairman Dover expressed concern that they were getting to where people are 

saying their jobs are more important than others. City Clerk Jackson said that it’s 

interesting to her that wasn’t a concern until this job title change came up. This has 

not happened with any other position that has come up, but now there’s a department 

head from another elected office coming up and objecting to the position.

Councilman Burton stated the question is whether there is a need for the position. 

Chairman Dover stated there is an obvious need for the position.

Mayor Perrin noted Johansen is coming back on November 12th to meet with the 

Longevity Committee. He would like to talk to Johansen, then talk to City Clerk 

Jackson about the salary range and then present the resolution. City Clerk Jackson 

stated the committee has already put a motion on the floor. She went on the say 

she’s waited a solid year. No one has spoken with her. Mayor Perrin stated the 

position is needed, but it appears, based on information from around the state, that 

the salary range could be too high for the position. City Clerk Jackson asked whose 

opinion that was based on. She stated the reasoning is vague and she has not been 

given one piece of concrete proof and evidence; rather, the problem is opinions. She 

reiterated she’s been trying to get someone to communicate with her for months.

Chairman Dover stated what everyone else makes immaterial. City Clerk Jackson 

disagreed because the comparison to what other people makes is exactly what just 

happened. Chairman Dover explained his issue is with job description. City Clerk 

Jackson stated she calls this discrimination. Chairman Dover disagreed. City Clerk 

Jackson added Chairman Dover stated he would talk with her about the situation in 

two weeks and that was three months ago and she never heard another word. 

Chairman Dover agreed. City Clerk Jackson explained someone can be called 

difficult, but she’s worked within the system, gone to everybody, but it’s not until the 

resolution comes up on the agenda that something gets said. She added the mayor 

doesn’t like to be blindsided and neither does she.

Chairman Dover reiterated his issue is with the job description. City Clerk Jackson 

stated they followed the Johansen study. Chairman Dover stated there has to be 

checks and balances in the system because however you write the job description is 

how the salary is determined. City Clerk Jackson referred to a current office manager 

who received their title change and a raise that almost maxed them out on salary 

range, yet the job qualifications were lowered. 

Chairman Dover asked when the resolution would go to full Council. Mayor Perrin 

answered the next Council meeting is November 3rd, but Johansen won’t be here 

until November 12th and he won’t be meeting with City Clerk Jackson until November 

16th.

Councilman Coleman stated Mr. Huffstetler has done an outstanding job and his 

salary is out of kilter. He added he thinks Ms. Nottingham’s salary is out of kilter for 

the type of position she is doing. He thinks both positions need to be looked at. He 
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explained when you have a person who supervises ten people and they’re being paid 

peanuts, that bothers him. If you’ve got another person who helps handle legal issues 

with the city, that’s even more dynamite to him and if that’s out of kilter then the city 

has problems. He stated he doesn’t think Mr. Huffstetler nor Ms. Nottingham are 

getting paid the money they should be getting paid.

City Clerk Jackson stated when they look at this situation she thinks they need to 

start looking at how the different elected offices are handled when it comes to 

budgets and personnel. She noted the mayor does not run the day to day operations 

of the clerk’s office.

Mayor Perrin asked if there would be an office manager in addition to this position. 

City Clerk Jackson answered yes, but the secretarial position will not be filled.

Councilman Coleman asked if the Mayor’s Office can take care of a merit raise for 

the parks director. Mayor Perrin answered yes. Councilman Coleman then asked if 

that would be on top of the Johansen salary. Mayor Perrin answered yes.

A motion was made by Councilman Todd Burton, seconded by Councilwoman 

Ann Williams, that this matter be Recommended to Council . The motion 

PASSED with the following vote.

Ann Williams;John Street;Darrel Dover;Charles Coleman and Todd BurtonAye: 5 - 

Rennell WoodsAbsent: 1 - 

6.      Other Business

7.      Public Comments

8.      Adjournment

A motion was made by Councilman John Street, seconded by Councilman 

Charles Coleman, that this meeting be Adjourned . The motion PASSED with 

the following vote.

Ann Williams;John Street;Darrel Dover;Charles Coleman and Todd BurtonAye: 5 - 

Rennell WoodsAbsent: 1 - 
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Municipal Center

300 S. Church Street

Jonesboro, AR 72401

City of Jonesboro

Meeting Minutes

Finance & Administration Council 

Committee

5:15 PM Municipal CenterTuesday, November 3, 2015

Special Called Meeting

1.      Call To Order

2.      Roll Call by City Clerk Donna Jackson

Mayor Perrin was also in attendnance.

Ann Williams;John Street;Darrel Dover;Charles Coleman;Todd Burton and 

Rennell Woods
Present 6 - 

3.      New Business

Resolutions To Be Introduced

RES-15:163 A RESOLUTION OF THE CITY OF JONESBORO, ARKANSAS AUTHORIZING THE 

MAYOR TO ENTER INTO AGREEMENTS WITH GRANT COUNTY, ARKANSAS 

TO TRANSFER AIRPORT IMPROVEMENT ENTITLEMENT FUNDS BETWEEN 

GRANT COUNTY, ARKANSAS AND THE CITY OF JONESBORO

Sponsors: Grants and Municipal Airport Commission

JBR Municipal Airport Transfer of EntitlementsAttachments:

Mayor Perrin explained the Airport has several projects going on at this time. Grant 

County will not be using their funding, so the Jonesboro Airport will receive their 

funding and in exchange the Jonesboro Airport will give Grant County their funding in 

2017.

Councilman Street added he spoke with George Stem before the meeting and Mr. 

Stem indicated this funding will help the Jonesboro Airport stay on track with their 

master plan.

A motion was made by Councilman John Street, seconded by Councilman 

Charles Coleman, that this matter be Recommended to Council . The motion 

PASSED with the following vote.

Ann Williams;John Street;Charles Coleman;Todd Burton and Rennell 

Woods
Aye: 5 - 

4.      Adjournment

A motion was made by Councilman John Street, seconded by Councilwoman 
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Ann Williams, that this meeting be Adjourned . The motion PASSED with the 

following vote.

Ann Williams;John Street;Charles Coleman;Todd Burton and Rennell 

Woods
Aye: 5 - 
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Finance & Administration Council 

Committee

5:15 PM Municipal CenterTuesday, November 17, 2015

Special Called Meeting

1.      Call To Order

2.      Roll Call by City Clerk Donna Jackson

Mayor Perrin was also in attendance.

Ann Williams;John Street;Darrel Dover;Charles Coleman;Todd Burton and 

Rennell Woods
Present 6 - 

3.      New Business

Resolutions To Be Introduced

RES-15:164 A RESOLUTION TO CONTRACT WITH PEPSI BEVERAGES COMPANY FOR 

EXCLUSIVE POURING RIGHTS AT JONESBORO MIRACLE LEAGUE PARK

Sponsors: Parks & Recreation

Miracle League  - CDA Beverage Agreement NEW1.pdfAttachments:

Chairman Dover asked this that item be walked on to the Council meeting this 

evening. The resolution was supposed to be addressed at the Finance Committee 

meeting last week, but due to the lack of a quorum there was no meeting.

Parks Director Wixson Huffstetler explained the contract is for five years, not ten 

years as originally proposed.

A motion was made by Councilman John Street, seconded by Councilman 

Rennell Woods, that this matter be Recommended to Council . The motion 

PASSED with the following vote.

Ann Williams;John Street;Charles Coleman;Todd Burton and Rennell 

Woods
Aye: 5 - 

4.      Adjournment

A motion was made by Councilman John Street, seconded by Councilman 

Rennell Woods, that this meeting be Adjourned . The motion PASSED with the 

following vote.

Ann Williams;John Street;Charles Coleman;Todd Burton and Rennell 

Woods
Aye: 5 - 
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AN ORDINANCE TO WAIVE COMPETITIVE BIDDING AND AUTHORIZE A CONTRACT WITH
DELTA DENTAL TO PROVIDE INSURANCE COVERAGE FOR CITY EMPLOYEES FOR 2016
WHEREAS: the City of Jonesboro currently maintains insurance for its employees through Delta Dental; and

WHEREAS:  the current contract expires December 31, 2015; and

WHEREAS:  the City has negotiated a favorable rate for insurance coverage that would not be feasible or
practical to request bids.

NOW, THEREFORE, BE IT ORDAINED by the City Council for the City of Jonesboro, Arkansas that

SECTION ONE: That the City of Jonesboro shall enter into a contract for insurance coverage with Delta Dental
for no increase in premiums. The City will pay the entire premium of $26.92 for single coverage, and the city
will pay $26.92 toward the family premium.

SECTION TWO:  Due to the need to maintain adequate coverage for the city employees at an advantageous
rate, competitive bidding would neither be feasible nor practical. As such, pursuant to the provisions of ACA
14-58-303 and 14-58-304, competitive bidding is hereby waived.

SECTION THREE: That Mayor Harold Perrin and City Clerk Donna Jackson are hereby authorized to execute
such documents as are necessary to effectuate the contract.
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AN ORDINANCE TO  WAIVE COMPETITIVE BIDDING AND AUTHORIZE A CONTRACT WITH
ARKANSAS BLUE CROSS BLUE SHIELD TO PROVIDE INSURANCE COVERAGE FOR CITY
EMPLOYEES FOR 2016
WHEREAS:  the current contract expires on December 31, 2015; and

WHEREAS:  the City has negotiated a favorable rate for insurance coverage for January 1 through December
31, 2016, that it would not be feasible or practical to require bids

BE IT ORDAINED by the City Council for the City of Jonesboro, Arkansas that:

SECTION ONE: That the City of Jonesboro shall enter into a contract for insurance coverage with Arkansas
Blue Cross Blue Shield for a 3% increase in premiums. Single coverage will be $411.35 per month and $883.74
for family coverage. The City will pay 71% of the premiums for both singe and family coverage.

SECTION TWO:      Due to the need to maintain adequate coverage for city employees at an advantageous rate,
competitive bidding would neither be feasible nor practical. As such, pursuant to the provisions of ACA 14-58-
303 and 14-58-304, competitive bidding is hereby waived.

SECTION THREE:  That Mayor Harold Perrin and City Clerk Donna Jackson are hereby authorized to execute
such documents as are necessary to effectuate the contract.
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AN ORDINANCE TO PLACE THE PROPOSED JONESBORO PROPERTY MAINTENANCE CODE ON
THE BALLOT FOR A VOTE OF THE CITIZENS OF JONESBORO ON MARCH 1, 2016 AND
DECLARING AN EMERGENCY
WHEREAS, the City Council of the City of Jonesboro, Arkansas has been reviewing the Jonesboro Property
Maintenance Code providing requirements for properties located within the City limits of Jonesboro; and

WHEREAS, there has been significant debate and public input both for and against this proposal; and

WHEREAS, it is the desire of the City Council for the City of Jonesboro to refer this ordinance to the voters to
be voted on at the election to be held on March 1, 2016 pursuant to Arkansas Code Annotated 14-55-301.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL for the City of Jonesboro, Arkansas,
that:

SECTION 1. That the Jonesboro Property Maintenance Code shall be submitted to the electors of the City of
Jonesboro on March 1, 2016.

SECTION 2.  That the question shall be placed on the ballot for election in substantially the following form:

Vote on measure by placing an X in the square opposite the measure either for or against:

FOR approval of the Jonesboro Property Maintenance Code . . . . [ ]

AGAINST approval of the Jonesboro Property Maintenance Code. . . . .  [ ]

SECTION 3.  That the election shall be held and conducted and the vote canvassed and the results declared
under the law and in the manner now provided for municipal elections.  The results of the election shall be
proclaimed by the Mayor, and the Proclamation shall be published one time in a newspaper having a general
circulation in the City, which Proclamation shall advise that the results as proclaimed shall be conclusive unless
attacked in the courts within thirty days after the date of publication.



File #: ORD-15:064, Version: 1

SECTION 4.  A copy of this Ordinance shall be filed with the Craighead County Clerk at least 70 days prior to
the date of the election.  A copy of this Ordinance shall be given to the Craighead County Board of Election
Commissioners so that the necessary supplies may be provided.

SECTION 5.  The Mayor and City Clerk, for and on behalf of the City, are hereby authorized and directed to do
any and all things necessary to call and hold the election as herein provided and to perform all acts of whatever
nature necessary to carry out the authority conferred by this Ordinance.

SECTION 6.  That all ordinances and parts thereof in conflict herewith are hereby repealed to the extent of
such conflict.

SECTION 7.  It is hereby ascertained and declared that there is a great need to establish a code to provide for
safe and secure structures in the City of Jonesboro in order to promote and protect the health, safety and welfare
of the City and its inhabitants.  It is, therefore, declared that an emergency exists and this Ordinance being
necessary for the immediate preservation of public peace, health and safety shall be in force and take effect
immediately from and after its passage.
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A RESOLUTION AUTHORIZING THE ACCEPTANCE OF AN OJJDP-INTERNET CRIMES AGAINST
CHILDREN SUBAWARD (NO. ICAC13-C2-07) FROM THE ARKANSAS STATE POLICE (ASP)
WHEREAS, the City of Jonesboro was awarded the Internet Crimes Against Children Subaward in the amount
of $13,054 federal pass through funds; and

WHEREAS, the City of Jonesboro will accept all accounting and reporting responsibilities from November 1,
2015 until May 31, 2016 of said award; and

WHEREAS, the City of Jonesboro will use said funds for computers, software and training for those officers in
the High Tech Crimes Unit in the Jonesboro Police Department.

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF JONESBORO,
ARKANSAS THAT:

SECTION 1:  The City of Jonesboro will enter into this agreement with the Arkansas State Police to accept the
OJJDP-Internet Crimes Against Children Subaward in the amount of $13,054, and

SECTION 2:  The Mayor and the City Clerk are hereby authorized by the City Council for the City of
Jonesboro to execute all documents necessary to enter into this contractual agreement.
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October 29,2015

Jonesboro Police Department
Sergeant Gary Shaekelford
410 West Washington Avenue
Jonesboro, AR 72401

Re: Subgrant Award Notification
Subgrant Award Number: ICAC13-C2-07

On behalf of the Arkansas State Police, it is my pleasure to inform you that
a portion of your application for continuation funding in the amount of
$13,054.00 under the Internet Crimes Against Children Task Force
Cooperative Agreement #2013-MC-FX-K026 has been approved for the
awrard period of November 1, 2015 through May 31, 2016.

This award is subject to all administrative and financial requirements,
including the timely submission of all financial and programmatic reports
and all other special conditions outlined in your Memorandum of
Understanding and Subgrant Agreement. Should you not adhere to these
requirements, you will be in violation of the terms of this agreement and the
award will be subject to termination for cause or other administrative action
as appropriate.

If you have questions regarding this award, please contact:

- Ronda Barentine, Grants Specialist, at (501) 618-8373; or

Mae Humphries, Grants Manager, at (501) 618-8583.

Congratulations and we look forward to working with you.

Sincerely,

Colonel William J. Bryant, Director
Arkansas State Police

Enclosures: Subgrant Agreement with Special Conditions
Approved Subgrant Budget Detail Worksheet
Memorandum of Understanding



State of Arkansas

ARKANSAS STATE POLICE
Asa Hutchson

Governor

1 State Police Plaza Drive Little Rock, Arkansas 72209-4822 www.asp.arkansas.gov
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William J. Bryant
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Internet Crimes Against Children
Subaward Agreement

Federal Award Number: 2013-MC-FX-K026 Federal Award Date: 9/24/2015
i mi

(ICAC13 2I1U Continuation)

Sub Grant Number ICAC13-C2-07

ASP and the Recipient as indicated below.

I. RECIPIENT INFORMATION:

is entered into between the Arkansas State Police herein after referred to as the

Name:

Address:

City:

Jonesboro Police Department

410 West Washington Avenue

Jonesboro State: AR Zip Code: 72401

Employer Identification Number or Social Security Number: 71-6013749

AASIS Vendor # 100102060 DUNS#(s) 073540288

Sergeant Gary Shackelford (870) 935-6710Recipient Contact Name, Title, & Phone:
ASP Division/Office Contact Name, Title, & Phone: Ronda Barentine, Grant Specialist (501) 618-8373

II. GRANT PERIOD:

November 1,2015 and will end on May 31, 2016
This agreement will begin on

In no event shall the initial term of the grant extend beyond the end of the current biennial period unless the General Assembly,
prior to the expiration of the biennial period, makes an appropriation for such purpose.

III. AMOUNT AND SOURCE OF FUNDS:
Regardless of any other provision of this grant, or any costs or obligations of the Recipient, the liability of payment by the ASP to
the Recipient under this grant shall be subject to the limits specified below:

FUND

FLA8401

FUND
CENTER

521

COMMITMENT
ITEM

501:00:04

COST
CENTER

456869

GENERAL
LEDGER

5100001000

WBS

F.0960.ICAC-13-S

INTERNAL
ORDER

AMOUNT

$13,054.00

Total Grant Amount: $ 13.054.00

Method of Payment: Reimbursement - Payment for allowable costs that have been paid for by the Recipient during the above
grant period.

Invoice forms and backup documentation are to be submitted to the ASP by the 10th of
the subsequent month in which activities are completed and expenditures are incurred.
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IV. OBJECTIVE AND SCOPE:

l^t j Title of Grant QJJDP- Internet Crimes Against Children Arkansas Task jorce

Grant Status: [X] Discretionary d Discretionary, but exempt [] Non-Discretionary

If Discretionary but exempt, indicate reason for exemption

Purpose of Grant: To enhance investigative and forensic efforts in support of the Arkansas IntenielCrinies Against Children
(ICAC) Task Force.

All parties agree that the following attachments contain the objective and scope and are hereby made a part of this grant. These
attachments may not be altered or modified without a written amendment signed by all parties.

Attachment No.

1

2

3

Description

Memorandum of Agreement

Detailed Budget Worksheet

Special Conditions

V. CANCELLATION:

A. The ASP and the Recipient agree that either party may cancel this agreement with or without cause at any time by
giving the other party 30 calendar days written notice, and delivering notice of cancellation either in person or by
certified mail, return receipt requested, restricted delivery. Cancellation notices to the Arkansas State Police must be
sent to the Fiscal Officer or the authorized representative designated herein.

VI. PROGRAM COMPLIANCE:

A. STATE AND FEDERAL LAWS: Performance of this grant by the Recipient and the ASP must comply with
state and federal lawfs and regulations. If any statute or regulation is enacted which requires changes in this
grant, the Recipient will receive notification of the required changes. This grant shall then be amended
according to the procedures outlined in Section X.

B. FORCE MAJEURE: Neither party will be held responsible for any delay or failure to perform any part of this
grant when such delay or failure results from fire, flood, epidemic, war or insurrection, unusually severe
weather, or the legal acts of public authorities.

C. COMPLIANCE WITH NONDISCRIMINATION LAWS: It will comply, and all its contractors will
comply, with the nondiscrimination requirements of the Omnibus Crime Control and Safe Streets Act of 1968,
as amended, 42 USC 3789(d), or Victims of Crime Act (as appropriate); Title VI of the Civil Rights Act of
1964, as amended; Section 504 of the Rehabilitation Act of 1973, as amended; Subtitle A, Title II of the
Americans with Disabilities Act (ADA) (1990); Title IX of the Education Amendments of 1972; the Age
Discrimination Act of 1975; Department of Justice Non-Discrimination Regulations, 28 CFR Part 42, Subparts
C, D, E, and G; and Department of Justice regulations on disability discrimination, 28 CFR Part 35 and Part
39.

Sub grantee is required to notify7 Arkansas State Police of any violations to the above.

D. CERTIFICATION REGARDING LOBBYING: The Recipient shall comply with Public Law 101-121, Section 319
(Section 1352 of Title 31 U.S.C.) by certifying that appropriated federal funds have not been or will not be used to pay
any person to influence or attempt to influence a federal official/employee in connection with the awarding of any
federal contract, grant, loan or cooperative agreement for an award in excess of $100,000.00.

If the Recipient has paid or will pay for lobbying using funds other than appropriated federal funds. Standard
Form-LLL (Disclosure of Lobbying Activities) shall be completed and included with this grant.
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E. CERTIFICATION REGARDING DEBARMENT AND SUSPENSION: The Recipient, as a lower tier recipient of
federal funds, shall comply with Executive Order 12549 (Certification Regarding Debarment, Suspension, ^eligibility,
and Voluntary Exclusion - Lower Tier Covered Transactions). By signing and submitting this lower tier proposal, the
prospective lower tier participant, as defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it
and its principals:

1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any federal department or agency.

2. where the prospective lower tier participant is unable to certify to any of the above, such prospective participant
shall attach an explanation to this proposal.

VII. PROGRAM OPERATION:

A. PURPOSE AND SCOPE: The Recipient shall comply with the purpose and scope of this grant as specified in
Attachment onej(JQ.

B. STATISTICAL AND FINANCIAL INFORMATION: The Recipient shall certify and compile statistical and
financial information. Financial information shall be maintained in accordance with generally accepted accounting
principles.

C. SUBCONTRACTING: The Recipient shall be responsible for the performance of all obligations under this grant
including subcontracted services. The Recipient shall notify all subcontractors that the Department is not responsible
for payments to the subcontractor and that all reimbursement for subcontracted services will be made by the Recipient.

VIII. INFORMATION AND RECORDS:

A. ACCESS TO RECORDS: The Recipient shall grant access to its records upon request by duly authorized
representatives of state or federal government entities. Access shall be given to any books, documents, papers or
records of the Recipient which are related to any services performed under this agreement. The Recipient additionally
consents that all sub-grants will contain adequate language to allow? the same guaranteed access to the records of sub-
grantees.

B. RECORD RETENTION: The Recipient will retain all books, records, and other documents relating to expenditures
and services rendered under this grant for a period of three years from the date this grant expires, or if an audit is pending
at the end of the three-year period, until resolution of the audit..

C. CONFIDENTIALITY OF CLIENT RECORDS: The Recipient will maintain the confidentiality of all client records.
This restriction does not apply to disclosures made with the informed, written consent of the client, or if the client is not
a competent adult or is a minor, with such consent of the client's parent, guardian or legal representative.

D. FREEDOM OF INFORMATION: The Recipient shall comply with the Freedom of Information Act.

IX. FISCAL PRACTICES

A. CLAIMS: Only those claims for costs and services specifically authorized under this grant will be allowed by the
ASP. Any work performed, material furnished, or costs incurred not covered by this grant shall be solely the
responsibility of the Recipient.

B. NON-DUPLICATION OF PAYMENT: Services provided or costs incurred under this grant shall not be allocated to
or included as a cost of any other state or federally financed program.

C • BILLING: Billing under this Agreement shall be in accordance with established ASP procedures. Payment method
shall be as stated in Section III of this agreement.

D. LIMITATION OF THE ASP OBLIGATION TO PAY: The ASP is not obligated to make payment under this grant
if the ASP does not receive sufficient monies from the funding source(s) designated in this grant to fund said
obligations and other obligations of the ASP, or is not given legal authority from the Arkansas Legislature to expend
these funds. The ASP is not obligated to make payment if sufficient state or local matching money is not available at
the time the bill is presented for payment.
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E. PAYMENT FROM ASP CONSIDERED PAYMENT IN FULL: Payment received from the ASP under this grant
shall be payment in full for all services and/or costs covered by the payment. No fee or other charge shall be made
against a client or a third parry for these services and/or costs. This paragraph does not preclude allocation of costs
among two or more funding sources, or payment of portions of a service and/or cost under different funding sources, so
long as there is no duplication of payment.

F. AUDIT REQUIREMENT: Recipient shall send two copies of the audit to the following address:

Arkansas State Police
Fiscal Section
#1 State Police Plaza Drive
Little Rock, Arkansas 72209

G. RECOVERY OF FUNDS: The ASP shall seek to recover funds not utilized in accordance with the terms
and conditions of this grant.

X. AMENDMENT:

Any amendment to this agreement shall be valid only when in writing and when duly signed by the authorized
representative(s) of the Recipient and the ASP. Recipient and ASP acknowledge that no verbal or written
representations, other than those contained herein, have been made as an inducement to enter into this Agreement
and that this writing constitutes their entire Agreement.

XL CERTIFICATION AND SIGNATURE:

A. SIGNATURES:

Signature of Subgrant Agreement Recipient Authorized Representative

Signature of Recipient Authorized Representative Date

Printed Name of Recipient Authorized Representative Title

In signing this document, I attest that I am authorized by the board of Directors or other governing authority to sign this grant on
behalf of the Recipient.

Signature of ASP Agency Authorized Representative

______i^
Signature of ASP mithorized^epresentativc Date

d OL
Printed Name of ASP Authorizba Representative Title

Program Agency: Arkansas State Police (ASP)

Program Contact Person: Ronda Barentine Phone: (501) 618-8373
Fiscal Contact Person: John Tidwell Phone: (501) 618-8335
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ICAC13  2
nd

  Continuation Subgrant 

Special Conditions 

 

1. Applicability of Part 200 Uniform Requirements 

The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 

C.F.R. Part 200, as adopted and supplemented by the Department of Justice (DOJ) in 2 

C.F.R. Part 2800 (the "Part 200 Uniform Requirements") apply to this 2015 award from 

the Office of Justice Programs (OJP). For this 2015 award, the Part 200 Uniform 

Requirements, which were first adopted by DOJ on December 26, 2014, supersede, 

among other things, the provisions of 28 C.F.R. Parts 66 and 70, as well as those of 2 

C.F.R. Parts 215, 220, 225, and 230.  If this 2015 award supplements funds previously 

awarded by OJP under the same award number, the Part 200 Uniform Requirements 

apply with respect to all award funds (whether derived from the initial award or a 

supplemental award) that are obligated on or after the acceptance date of this 2015 award.  

Potential availability of grace period for procurement standards: Under the Part 200 

Uniform Requirements, a timelimited grace period may be available under certain 

circumstances to allow for transition from policies and procedures that complied with 

previous standards for procurements under federal awards to policies and procedures that 

comply with the new standards (that is, to those at 2 C.F.R. 200.317 through 200.326).  

For more information on the Part 200 Uniform Requirements, including information 

regarding the potentially-available grace period described above, see the Office of Justice 

Programs (OJP) website at http://ojp.gov/funding/Part200UniformRequirements.htm. In 

the event that an award-related question arises from documents or other materials 

prepared or distributed by OJP that may appear to conflict with, or differ in some way 

from, the provisions of the Part 200 Uniform Requirements, the recipient is to contact 

OJP promptly for clarification. 

 

 

2. The recipient agrees to comply with the Department of Justice Grants Financial Guide as 

posted on the OJP website (currently, the "2015 DOJ Grants Financial Guide"). 

 

 

3. The recipient acknowledges that failure to submit an acceptable Equal Employment 

Opportunity Plan (if recipient is required to submit one pursuant to 28 C.F.R. Section 

42.302) that is approved by the Office for Civil Rights is a violation of the Standard 

Assurances executed by the recipient, and may result in suspension of funding until such 

time as the recipient is in compliance, or termination of the award. 

 

 

4. The recipient understands and agrees that OJP may withhold award funds, or may impose 

other related requirements, if the recipient does not satisfactorily and promptly address 

outstanding issues from audits required by the Part 200 Uniform Requirements (or by the 

http://ojp.gov/funding/Part200UniformRequirements.htm
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terms of this award), or other outstanding issues that arise in connection with audits, 

investigations, or reviews of DOJ awards. 

 

 

5. Recipient understands and agrees that it cannot use any federal funds, either directly or 

indirectly, in support of the enactment, repeal, modification or adoption of any law, 

regulation or policy, at any level of government, without the express prior written 

approval of OJP. 

 

 

6. The recipient and any subrecipients must promptly refer to the DOJ OIG any credible 

evidence that a principal, employee, agent, subrecipient, contractor, subcontractor, or 

other person has -- (1) submitted a claim for award funds that violates the False Claims 

Act; or (2) committed a criminal or civil violation of laws pertaining to fraud, conflict of 

interest, bribery, gratuity, or similar misconduct involving award funds. Potential fraud, 

waste, abuse, or misconduct should be reported to the OIG by - mail: Office of the 

Inspector General U.S. Department of Justice Investigations Division 950 Pennsylvania 

Avenue, N.W. Room 4706 Washington, DC 20530 e-mail: oig.hotline@usdoj.gov 

hotline: (contact information in English and Spanish): (800) 869-4499 or hotline fax: 

(202) 616-9881 Additional information is available from the DOJ OIG website at 

www.usdoj.gov/oig 

 

 

7. Restrictions and certifications regarding non-disclosure agreements and related matters. 

 

No recipient or subrecipient under this award, or entity that receives a contract or 

subcontract with any funds under this award, may require any employee or contractor to 

sign an internal confidentiality agreement or statement that prohibits or otherwise 

restricts, or purports to prohibit or restrict, the reporting (in accordance with law) of 

waste, fraud, or abuse to an investigative or law enforcement representative of a federal 

department or agency authorized to receive such information.  

 

 The foregoing is not intended, and shall not be understood by the agency making this 

award, to contravene requirements applicable to Standard Form 312 (which relates to 

classified information), Form 4414 (which relates to sensitive compartmented 

information), or any other form issued by a federal department or agency governing the 

nondisclosure of classified information. 

 

1. In accepting this award, the recipient –  

 

a. represents that it neither requires nor has required internal confidentiality agreements 

or statements from employees or contractors that currently prohibit or otherwise 

currently restrict (or purport to prohibit or restrict) employees or contractors from 

reporting waste, fraud, or abuse as described above; and 

 

http://www.usdoj.gov/oig
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b. certifies that, if it learns or is notified that it is or has been requiring its employees or 

contractors to execute agreements or statements that prohibit or otherwise restrict (or 

purport to prohibit or restrict), reporting of waste, fraud, or abuse as described above, it 

will immediately stop any further obligations of award funds, will provide prompt 

written notification to the agency making this award, and will resume (or permit 

resumption of) such obligations only if expressly authorized to do so by that agency. 

 

2. If the recipient does or is authorized to make subawards or contracts under this award – 

 

a. it represents that –  

 

(1) it has determined that no other entity that the recipient's application proposes may or 

will receive award funds (whether through a subaward, contract, or subcontract) either 

requires or has required internal confidentiality agreements or statements from employees 

or contractors that currently prohibit or otherwise currently restrict (or purport to prohibit 

or restrict) employees or contractors from reporting waste, fraud, or abuse as described 

above; and 

 

 (2) it has made appropriate inquiry, or otherwise has an adequate factual basis, to support 

this representation; and b. it certifies that, if it learns or is notified that any subrecipient, 

contractor, or subcontractor entity that receives funds under this award is or has been 

requiring its employees or contractors to execute agreements or statements that prohibit 

or otherwise restrict (or purport to prohibit or restrict), reporting of waste, fraud, or abuse 

as described above, it will immediately stop any further obligations of award funds to or 

by that entity, will provide prompt written notification to the agency making this award, 

and will resume (or permit resumption of) such obligations only if expressly authorized 

to do so by that agency. 

 

8. Recipient understands and agrees that it cannot use any federal funds, either directly or 

indirectly, in support of any contract or subaward to either the Association of Community 

Organizations for Reform Now (ACORN) or its subsidiaries, without the express prior 

written approval of OJP. 

 

 

9. The recipient agrees to comply with applicable requirements regarding registration with 

the System for Award Management (SAM) (or with a successor government-wide system 

officially designated by OMB and OJP). The recipient also agrees to comply with 

applicable restrictions on subawards to first-tier subrecipients that do not acquire and 

provide a Data Universal Numbering System (DUNS) number. The details of recipient 

obligations are posted on the Office of Justice Programs web site at 

http://www.ojp.gov/funding/sam.htm (Award condition: Registration with the System for 

Award Management and Universal Identifier Requirements), and are incorporated by 

reference here. This special condition does not apply to an award to an individual who 

received the award as a natural person (i.e., unrelated to any business or non-profit 

organization that he or she may own or operate in his or her name). 
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10. Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging 

While Driving," 74 Fed. Reg. 51225 (October 1, 2009), the Department encourages 

recipients and sub recipients to adopt and enforce policies banning employees from text 

messaging while driving any vehicle during the course of performing work funded by this 

grant, and to establish workplace safety policies and conduct education, awareness, and 

other outreach to decrease crashes caused by distracted drivers. 

 

 

11. The recipient understands and agrees that any training or training materials developed or 

delivered with funding provided under this award must adhere to the OJP Training 

Guiding Principles for Grantees and Subgrantees, available at 

http://www.ojp.usdoj.gov/funding/ojptrainingguidingprinciples.htm. 

 

 

 

12. Prior to the expenditure of confidential funds, the recipient and any subrecipients agree to 

sign a certification indicating that he or she has read, understands, and agrees to abide by 

all of the conditions pertaining to confidential fund expenditures as set forth in the OJP 

Financial Guide. 

 

 

 

13. The recipient acknowledges that the Office of Justice Programs (OJP) reserves a royalty-

free, non-exclusive, and irrevocable license to reproduce, publish, or otherwise use, and 

authorize others to use (in whole or in part, including in connection with derivative 

works), for Federal purposes: (1) any work subject to copyright developed under an 

award or subaward; and (2) any rights of copyright to which a recipient or subrecipient 

purchases ownership with Federal support.  

 

 The recipient acknowledges that OJP has the right to (1) obtain, reproduce, publish, or 

otherwise use the data first produced under an award or subaward; and (2) authorize 

others to receive, reproduce, publish, or otherwise use such data for Federal purposes. 

"Data" includes data as defined in Federal Acquisition Regulation (FAR) provision 

52.227-14 (Rights in Data - General).  

 

 It is the responsibility of the recipient (and of each subrecipient, if applicable) to ensure 

that this condition is included in any subaward under this award.   

 

The recipient has the responsibility to obtain from subrecipients, contractors, and 

subcontractors (if any) all rights and data necessary to fulfill the recipient's obligations to 

the Government under this award. If a proposed subrecipient, contractor, or subcontractor 

refuses to accept terms affording the Government such rights, the recipient shall promptly 

bring such refusal to the attention of the OJP program manager for the award and not 

proceed with the agreement in question without further authorization from the OJP 

program office. 

 

http://www.ojp.usdoj.gov/funding/ojptrainingguidingprinciples.htm
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14. Any Web site that is funded in whole or in part under this award must include the 

following statement on the home page, on all major entry pages (i.e., pages (exclusive of 

documents) whose primary purpose is to navigate the user to interior content), and on any 

pages from which a visitor may access or use a Web-based service, including any pages 

that provide results or outputs from the service:  

 

"This Web site is funded [insert "in part," if applicable] through a grant from the [insert 

name of OJP component], Office of Justice Programs, U.S. Department of Justice. 

Neither the U.S. Department of Justice nor any of its components operate, control, are 

responsible for, or necessarily endorse, this Web site (including, without limitation, its 

content, technical infrastructure, and policies, and any services or tools provided)."   

 

The full text of the foregoing statement must be clearly visible on the home page. On 

other pages, the statement may be included through a link, entitled "Notice of Federal 

Funding and Federal Disclaimer," to the full text of the statement. 

 

 

 

 

 

 

 

END OF SPECIAL CONDITIONS 

 



Jonesboro Police Department
APPROVED Budget Detail Worksheet
Subgrant Award: ICAC13-C2-07
Award Period: November 1, 2015 - May 31. 2016

02 Maintenance and Operations
Supply Items

Nuix Software Solution
OS Forensics Software Program

Computer and Monitors
Laptop

Computation

1 License x $1750.00
2 Licenses x $374.50

1 Computer and monitors x $1350.00
1 Laptop x $1205.00

Cost

$1,750
$749

$1,350
$1,205

TOTAL SUPPLIES

03 Fringe Benefits
Name/Position Computation Cost

SUB-TOTAL $0

TOTAL FRINGE BENEFITS $0

06 Overtime
Name/Position Computation Cost

TOTAL PERSONNEL $0



Jonesboro Police Department
APPROVED Budget Detail Worksheet
Subgrant Award: ICAC13-C2-07
Award Period: November 1, 2015 - May 31, 2016

09 Travel/Training/Tuition
Purpose of Travel Location Item Computation Cost

TRAINING

Nuix Training Jonesboro, AR
•Jouwbere, An

TOTAL

1 Training for $8000.00; online training for 5 months
t TraJniagJuiJ|)2iU.OQ~0tjfote-'titaini'n§''fer2 month**

$0

$8,000

11 Capitol Outlay
Item

TOTAL

TOTAL TRAVEL AND TRAINING

Computation Cost

TOTAL EQUIPMENT
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