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The employee~ of the Street .nd Sanitation Department5 .re requesting I
 
re~iew of the personnel manual in regards to leave of ab~ence for funerals.
 
As of right now there is no funeral leave policy. Refer to section 3-4,
 
Irticle (6) of the personnel manual.
 

Please take the !ollo~in9 into consideration: 

Purpose 

To provide employees with a limited amount of time off from work as a bereave
ment period in the' event of the death of a member of the employee's immediate
 

.family, or time off to attend lhe funeral of a fellow employee • 

Oefinit i o"ns 

A.	 Immediate family - Immediate family shall mean one of the following:
 
husband, wife, Child, step-child, parent, brother, half-brother, sister,
 
half-sister. grandparent, grandchild, mother-in- law, father-in-law, step

parents and properly established foster parents. In the case of step

parents, employee must have lived in the same household with step-parents.
 
In the case of foster parents, employee must have lived in the household
 
of such foster parent 1n the relationship of parent and child.
 

Scope 

This policy is applicable to all full-time employees only. 

Policy Statement 

Jt ;s the policy of the City of Jonesboro to provide emplo¥ees with a limited 
amOunt of time off from work with pay (full-time employees) or without pay
(part-1ime employees) in the event of I death 1n the employee's immediate 
family, or to attend the funeral of • fellow emp~oyee. ;::It ~~ C,;LlI",~~/{ '1~IJ~J 

A.	 An employee shall be granted three (3) working days of~:,with pay It the . 
time of a death in the employee's immediate family. The employee shall 
give his/her supervisor prompt notice of the death and his/her desire to 

.' be granted time off. Time off for death in family will begin immediately
 
upon an employee's release from their work aSSignment.
 

There will be no· loss of accrued sick leaye days or vacation days during 
the	 time off for death in the immediate family. 

Proof of the relationship may be investigated if fvidence of abuse exists. 

B.	 A Department Head may grant up to four (.) hours time off to attend the
 
funeral of a fellow employee.
 

Additional time may be granted IS leave without payor 15 vacatton when 
justified by circumstances. 

C.	 Responsibility 

E.ch ,uper~1sor 5hall b! responsible for applytng this policy in a fair 
.nd reasonable ~n"er. 
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