
Use of City Vehicles: If you are assigned the use of a City automobile or equipment, 
you should operated them with due care, and follow all laws and rules of the road. 
 
You should keep vehicles and equipment in a clean and sanitary condition at all times. If 
you are driving outside the Jonesboro area, you must get permission from your 
Supervisor before starting the trip. Any problems with your vehicle must be reported to 
your Supervisor or Department Head for immediate corrective action. The City stresses 
preventive maintenance, and every operator of City vehicles or equipment is expected to 
report problems at once. 
 
If you are assigned or use a City vehicle the following rules will apply unless specifically 
altered or exempted by your Department Head and the Mayor. 
 

1. No City vehicle will be allowed to travel outside the city limits of Jonesboro 
on other than official City business. 

 
2. No City vehicle will be allowed to be used on week-ends or any other time, 

either during or after work, for the purpose of traveling to and from church 
services or any other personal errands. 

 
3. No employee who lives outside the city limits of Jonesboro will be allowed to 

take a City vehicle home. 
 

4. No City vehicle will be used to transport anyone to or from a secondary job, 
nor will any City vehicle be used in the performance of a secondary job by 
any employee without advance written notice from the Department Head. 

 
5. The Jonesboro Police Department (JPD) implemented a vehicle take home 

policy effective June 1, 2006.  The JPD will operate its vehicle fleet in 
accordance with Policy #322 in JPD Directive Manual.  A copy of said Policy 
will be listed under the Miscellaneous section of this Employee Handbook. 

 
If you are authorized to operate a City vehicle and you are away from work due to any 
leave of absence or illness, you should park the vehicle at the appropriate City facility, 
unless it will be used by your replacement. Violations of any of the above rules may lead 
to disciplinary action. 
 
 


