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DESCRIPTION OF REQUESTED VARIANCE 
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GENERAL SUBMITTAL INFORMATION 

• Submit a narrative letter explaining your request along with seven (7) copies of an accurate site 
plan drawn at a scale that clearly illustrates the requested use, the subject property, and 
surrounding properties, streets and easements, etc. 

• Provide confirmation receipts to our office that adjoining owners of all properties have been 
notified. 
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