
The U.S. Department of Justice, Office of Community Oriented Policing Services (COPS Office, 
www.cops.usdoj.gov) is pleased to announce that it is seeking applications for funding for the COPS Office FY 2020 
COPS Hiring Program (CHP). This program furthers the department’s mission of advancing public safety through 
community policing by addressing the department’s goal of assisting state, local, and tribal efforts to prevent or 
reduce crime and violence. 

2020 COPS Hiring Program (CHP) Application Guide 
CFDA 16.710 
Funding Opportunity Number: COPS-HIRING-PROGRAM-APPLICATION-2020 

Eligibility 

The FY 2020 CHP program is an open solicitation. All state, local, and tribal law enforcement agencies that have 
primary law enforcement authority are eligible to apply. All awards are subject to the availability of appropriated 
funds and any modifications or additional requirements that may be imposed by law. 

Deadline/application period 

The application period for the 2020 CHP program begins January 9, 2020. All applications must be submitted by 
March 11, 2020, at 7:59 p.m. EDT. Applications submitted after March 11, 2020 will not be considered for funding. 

Completing an application under the CHP program is a two-step process. Applicants are first required to register via 
www.grants.gov and complete an SF-424, submitting it through the Grants.gov website. Once the SF-424 has been 
submitted via Grants.gov, the COPS Office will send an invitation email to the applicant with instructions on 
completing the second part of the COPS Hiring Program through the COPS Office Online Application System (see 
“Registration” on page 3 and “How to Apply” on page 13). If you have not renewed your COPS Office Account 
Access information, contact the COPS Office Response Center at AskCopsRC@usdoj.gov or 800-421-6770. An 
application is not considered submitted until both of these steps are completed. 

Contact information 

For technical assistance with submitting the SF-424, call the Grants.gov customer service hotline at 800-518-4726, 
send questions via email to support@Grants.gov, or consult the Grants.gov Organization Applicant User Guide at 
http://www.grants.gov/help/html/help/index.htm. For programmatic assistance with the requirements of this 
program or with submitting the application through the COPS Office Online Application System, please call the 
COPS Office Response Center at 800-421-6770 or send questions via email to AskCopsRC@usdoj.gov. 

U.S. Department of Justice 
Office of Community Oriented Policing Services 
Phil Keith, Director 
www.cops.usdoj.gov 

U.S. Department of Justice, Office of Community Policing Services 

www.cops.usdoj.gov 

https://www.grants.gov/
mailto:AskCopsRC@usdoj.gov
mailto:support@Grants.gov,
http://www.grants.gov/documents/19/18243/GrantsgovApplicantUserGuide.pdf
mailto:AskCopsRC@usdoj.gov
https://cops.usdoj.gov/
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2020 COPS Hiring Program (CHP) Application Guide 
The COPS Office Application Guide is designed to assist applicants in applying for COPS Office award programs. This 
guide includes general information on the administrative and legal requirements governing the COPS Hiring 
Program as well as detailed program-specific information. 

For more information about COPS Office awards, please visit the COPS Office website at www.cops.usdoj.gov or 
call the COPS Office Response Center at 800-421-6770. 

U.S.  Department  of  Justice  
Office  of  Community  Oriented  Policing  Services  
145  N  Street  NE  
Washington,  DC  20530  

Visit  the  COPS  Office  online:  www.cops.usdoj.gov  

January 2020  

https://cops.usdoj.gov/
https://cops.usdoj.gov/
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2020 COPS Hiring Program (CHP) Application Guide 

COPS  Hiring  Program  (CHP)  (CFDA  16.710)  Overview  

COPS Hiring  Program  (CHP)  description  and  federal  award  information  

This program is authorized under the Omnibus Crime Control and Safe Streets Act of 1968 as amended and the 
Violent Crime Control and Law Enforcement Act of 1994, Title I, Part Q, Public Law 103-322, 34 U.S.C. § 10381 et 
seq. 

The COPS Hiring Program (CHP) provides funding directly to law enforcement agencies to hire and/or rehire career 
law enforcement officers in an effort to increase their community policing capacity and crime prevention efforts. 
The COPS Office anticipates making an estimated 500 CHP awards for a total of approximately $400 million. All 
awards are subject to the availability of funds. The COPS Office may elect to fund applications submitted under 
the FY 2020 CHP solicitation in future fiscal years, dependent on, among other considerations, the merit of the 
applications and on the availability of appropriations. 

2020 CHP awards will cover up to 75 percent of the approved entry-level salary and fringe benefits of each newly 
hired and/or rehired full-time sworn career law enforcement officer over the three-year (36-month) award period, 
with a minimum 25 percent local cash match requirement and maximum federal share of $125,000 per officer 
position. CHP award funding will be based on your agency’s current entry-level salary and fringe benefits for full-
time sworn officers. Any additional costs for higher than entry-level salaries and fringe benefits will be the 
responsibility of the recipient agency. In FY 2020, agencies may request the number of officer positions necessary 
to support their proposed community policing strategy. Please keep in mind that there is a minimum 25 percent 
local cash match and a 12-month retention requirement for each officer position funded. The COPS Office will fund 
as many positions as possible for successful applicants; however, the number of officer positions requested by an 
agency may be reduced based on the availability of funding and other programmatic considerations. 

Funding under this program may be used to do the following: 

• Hire new officers, which includes filling existing officer vacancies that are no longer funded in your agency’s
budget. These positions must be in addition to your current budgeted (funded) level of sworn officer
positions, and the officers must be hired on or after the official award start date as it is listed on your
agency’s award document.

• Rehire officers laid off by any jurisdiction as a result of state, local, or Bureau of Indian Affairs (BIA) budget
reductions. The rehired officers must be rehired on or after the official award start date as it appears on your
agency’s award document. Documentation must be maintained showing the date(s) that the positions were
laid off and rehired.

• Rehire officers who are (at the time of application) currently scheduled to be laid off by your jurisdiction on a
specific future date as a result of state, local, or BIA budget reductions. Recipients will be required to
continue funding the positions with local funding until the date(s) of the scheduled layoffs. The dates of the
scheduled layoffs and the number of positions affected must be identified in the CHP application. In addition,
documentation must be maintained detailing the dates and reason(s) for the layoffs. Furthermore, agencies
awarded will be required to maintain documentation that demonstrates that the scheduled layoffs are
occurring for local economic reasons unrelated to the availability of CHP award funds; such documentation
may include local council meeting minutes, memoranda, notices, or orders discussing the layoffs, budget
documents ordering jurisdiction-wide budget reductions, and/or notices provided to the individual officers
regarding the layoffs.

1 



   

 

                  
                   

                   
                   

                
                 

 

                    
                      

    

 

2020 COPS Hiring Program (CHP) Application Guide 

An applicant may request funding in one or more of the above-referenced hiring categories under CHP. CHP award 
will be made for officer positions requested in each of these three categories, and recipients of CHP awards are 
required to use awarded funds for the specific categories awarded. If your agency receives a CHP award and after 
receiving the award your agency needs to change one or more of the funded hiring categories it received funding 
under, your agency must request a post-award modification and must receive prior approval before spending CHP 
funding. To obtain information on modifying a CHP award, please contact the COPS Office Response Center at 800-
421-6770.

An applicant may not reduce its existing current fiscal year budget for sworn officers just to take advantage of the 
CHP award. Any budget cut must be unrelated to the receipt of CHP award funds to avoid a violation of the COPS 
Office statutory nonsupplanting requirement. 

2 



   

 

                    
                
                   

                  
        

               
              
                

                 

                 
             

                
                   

                
                

         

              
                  

                
         

              
          

            
   

               
               

       

 

2020 COPS Hiring Program (CHP) Application Guide 

Registration  
All FY 2020 CHP applicants are required to have a valid ORI number. The ORI number is assigned by the Federal 
Bureau of Investigation (FBI) and is your agency’s unique identifier. Please contact the COPS Office Response 
Center at 800-421-6770 to verify your agency’s ORI number. If you do not have an ORI number, a COPS Office 
Response Center Specialist will assign one to you for the purpose of tracking your award application. This is 
required before you begin your application on Grants.gov. 

In addition, the Federal Government requires that all applicants for federal awards—with the exception of 
individuals other than sole proprietors—have a Data Universal Numbering System (DUNS) number and be 
registered in the System for Award Management (SAM) database prior to submitting an application. See “section 
3: General agency information” on page 38 of this guide for more information regarding DUNS and SAM. 

Completing an application under the CHP program is a two-step process. Applicants are first required to register 
via www.grants.gov and complete an SF-424, the government-wide standard application form for federal 
assistance. Once you have registered and submitted your SF-424 through Grants.gov, you will receive an email 
from the COPS Office within one business day with instructions on completing the second part of the COPS Hiring 
Program application process, which is the COPS Office Application Attachment to the SF-424 through the COPS 
Office Online Application System. If you have not renewed your COPS Office Account Access information, contact 
the COPS Office Response Center at AskCopsRC@usdoj.gov or 800-421-6770. 

It is strongly recommended that applicants register immediately on www.grants.gov. In addition, applicants are 
strongly encouraged to complete the SF-424 and section 1 on Grants.gov as quickly as possible. Any delays in 
registering with Grants.gov or submitting the SF-424 may result in insufficient time for processing your application 
through Grants.gov or the COPS Office Online Application System. 

For technical assistance with submitting the SF-424, call Grants.gov Customer Service Hotline at 800-518-4726, 
email support@grants.gov, or consult the Grants.gov Applicant User Guide at https://www.grants.gov/help 
/html/help/Get_Started/Get_Started.htm. See “How to Apply/Application Submission” on page 13 of this guide 
for more information. 

For technical assistance with submitting the online application via the COPS Office website, please call 800-421-
6770 or send questions via email to AskCopsRC@usdoj.gov. See “How to Apply/Application Submission” on page 
13 of this guide for more information. 
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2020 COPS Hiring Program (CHP) Application Guide 

Deadline:  Application  
All  completed  applications  must  be  submitted  by  March 11, 2020  at  7:59  p.m.  EDT . Please  see  “How  to  
Apply/Application  Submission”  for  more  information.  

Applications for this program must be submitted in two parts. First, applicants must apply online via 
www.grants.gov  to complete the SF-424. Applicants will then be directed to the COPS Office website 
(www.cops.usdoj.gov) to complete the second part of the application by March 11, 2020 at 7:59 p.m. EDT. 

Late submissions  
The COPS Office offers a process for CHP applicants to provide advance notice to the COPS Office if receipt of their 
application will be delayed due to unforeseen COPS Office Online Application System technical issues. Applicants 
must provide notice prior to the close of the solicitation. If applicants do not provide advance notice to the COPS 
Office about an issue that may cause a delay in the submission of the application, then the application will not be 
considered for funding. If applicants follow the steps outlined below, submission may be considered. Extension of 
deadlines is not guaranteed. 

Experiencing  unforeseen COPS Office  Online  Application  System  
technical issues  

If you experience unforeseen COPS Office Online Application System technical issues beyond your control, which 
prevent you from submitting your application by the deadline, please immediately contact the COPS Office 
Response Center at 800-421-6770 to create a record of the issue. You will need to provide the following 
information to the COPS Office Response Center: 

• ORI
• Agency name
• Point of contact name and contact information
• Application ID
• Nature of technical issues

The COPS Office will respond to each applicant email as soon as possible with an approval and instructions for 
submission, or a rejection. If the technical issues you reported cannot be validated, your application will be 
rejected. Any requests to submit applications due to technical issues after the deadline will be rejected as 
untimely. 

To ensure a fair competition for limited discretionary funds, the following conditions are not valid reasons: (1) 
failure to begin the registration process in sufficient time; (2) failure to follow the COPS Office Online Application 
System instructions on how to register and apply as posted on its website; (3) failure to follow all of the 
instructions in the CHP solicitation, including the CHP Application Guide; (4) failure to register or update 
information on the SAM website; and (5) failure to register or complete SF-424 in grants.gov. 

Notifications regarding known technical problems with COPS Office Online Application System will be posted on 
https://portal.cops.usdoj.gov/. 

No late submission requests will be considered once the CHP application closes. 
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2020 COPS Hiring Program (CHP) Application Guide 

Extraordinary  natural  or  manmade  disasters  

In cases of extraordinary natural or manmade disasters, such as extreme weather emergencies or mass casualty 
events, applicants may request to submit applications late by sending an email to AskCopsRC@usdoj.gov. 
Applicants will need to follow these directions: 

• Send email directly to AskCopsRC@usdoj.gov
• The  subject  line  should  read  “FY20  CHP  Extraordinary  Circumstances:  ORI,  Agency  Name,  Application  ID”—

with  your  specific  ORI,  organization  name,  and  application  ID  included  in  the  subject  line  
• Message: The message should include the following information:
• ORI
• Agency name
• Application ID
• Nature of the disaster and how it affected the applicant’s ability to submit an application on time

The email message must be sent by the deadline or as soon as possible given the specific emergency. The COPS 
Office will respond to each applicant email as soon as possible with an approval and instructions for submission, or 
a rejection. 

5 
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Eligibility Re quirements  
The CHP program is an open solicitation. All local, state, and tribal law enforcement agencies that have primary law 
enforcement authority are eligible to apply. An agency with primary law enforcement authority is defined as the 
first responder to calls for service for all types of criminal incidents within the jurisdiction served. Please note that 
CHP applicants must have a police department that is operational by the close of this application or receive 
services through a new or existing contract for law enforcement services. If funds under this program are to be 
used as part of a written contracting agreement for law enforcement services (e.g., a town that contracts with a 
neighboring sheriff’s department to receive services), the agency wishing to receive law enforcement services 
must be the legal applicant in this application (although we will ask you to supply some information about the 
contract service provider in section 7 of this application). 

For additional information, please visit the COPS Office website at www.cops.usdoj.gov. 

6 
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Program-Specific  Information  
All awards are subject to the availability of appropriated funds and any modifications or additional requirements 
that may be imposed by law. 

Program  goal  

CHP is designed to increase the capacity of law enforcement agencies to implement community policing strategies 
that strengthen partnerships for safer communities and enhance law enforcement’s capacity to prevent, solve, and 
control crime through funding for additional officers. 

Length  of  award  term,  maximum  federal  share,  local  share  
requirements,  and  hiring  categories  

CHP awards provide funding for three years (36 months) for each position awarded. No-cost extensions of time 
(not additional funding) may be provided on a case-by-case basis to provide additional time beyond the three 
years to complete the expenditure of award funds. CHP recipients are required to retain each officer position 
awarded for at least 12 months following the conclusion of 36 months of award funding for that position. The 
additional officer positions should be added to your agency’s law enforcement budget with state and/or local 
funds over and above the number of locally-funded officer positions that would have existed in the absence of the 
award. Absorbing CHP-funded officers through attrition (rather than adding the extra positions to your budget 
with additional funding) does not meet the retention requirement. 

2020 CHP awards provide up to 75 percent funding of the approved entry level salaries and fringe benefit of each 
newly hired and/or rehired full-time sworn career law enforcement officer over the three-year (36-month) award 
period with a minimum 25 percent local cash match requirement and a maximum federal share of $125,000 per 
officer position. All budget calculations must be based on the current authorized salary and fringe benefits of an 
entry-level officer in your department. Any additional costs for higher than entry-level salaries and fringe benefits 
will be the responsibility of the recipient agency. 

CHP awards may be used on or after the official award start date as it appears on your agency’s award document 
to (1) hire new officer positions (including filling existing officer vacancies that are no longer funded in your 
agency’s budget); (2) rehire officers who have been laid off by any jurisdiction (at the time of application) as result 
of state, local, or Bureau of Indian Affairs (BIA) budget reductions; and/or (3) rehire officers who are (at the time of 
application) scheduled to be laid off by your jurisdiction on a specific future date as a result of state, local, or BIA 
budget reductions. 

CHP funds will be awarded for officer positions in the above three specific hiring categories and recipients are 
required to use CHP funds for the specific categories awarded. An applicant may request funding in one or more of 
the hiring categories. However, funding requests must be based upon the applicant’s current need for funding in 
these three hiring categories. If an applicant receives an award for a specific hiring category and then needs to 
make changes to the hiring categories following the receipt of the CHP award, the recipient must request a post-
award modification and receive prior approval from the COPS Office before expending CHP funding under the new 
category. To request a post-award modification, please contact the COPS Office Response Center at 800-421-6770. 

7 
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The COPS Office statutory nonsupplanting requirement mandates that CHP funds be used to supplement (increase) 
the recipient’s law enforcement budget for sworn officer positions and may not supplant (replace) state, local, or 
BIA funds that a recipient would otherwise have spent on sworn officer positions in the absence of the CHP award. 

Awarded agencies are required to draw down award funds based upon immediate cash disbursement needs 
throughout the 36-month funding period and not as a lump sum payment. 

Federal  funding:  Allowable  and una llowable  costs  

    Allowable costs: Fundable requests 

Allowable costs are costs that will be paid for by this award program. The only allowable costs under CHP are the 
approved full-time, entry-level salaries and fringe benefits of newly hired or rehired sworn career law enforcement 
officers hired or rehired on or after the award start date. A “career law enforcement officer” is a person hired on a 
permanent basis who is authorized by law or by a state, local, or tribal agency to engage in or oversee the 
prevention, detection, or investigation of violations of criminal laws. 34 U.S.C. §10389(1). The State of Alaska, and 
any Indian tribe or tribal organization in that State, may also use hiring funds for village public safety officers 
defined as “an individual employed as a village public safety officer under the program established by the State 
pursuant to Alaska Statute 18.65.670. Tribal Law and Order Act of 2010, Pub. L. 111-211, title II, § 247 (a)(2). 

An agency seeking to rehire officers scheduled to be laid off on a specific future date with CHP funds must 
continue to fund them with local funds through the award date until the date of the scheduled layoff. Officers 
previously employed by your agency who have been (or are currently scheduled to be) laid off as a result of budget 
reductions may be rehired using CHP award funds, but funding requests must be limited to your agency’s entry-
level salaries and fringe benefits for full-time officers. Please be aware that your agency will be responsible for 
paying any costs that exceed entry-level salaries and fringe benefits with local funds. 

CHP awards provide 36 months of funding for sworn officer positions. Funding requests must be based upon the 
applicant’s current (at the time of application) need for funding in the three hiring categories (new hires, rehiring 
of previously laid-off officers, and rehiring officers who are scheduled to be laid off on a specific future date). 
When evaluating how many CHP positions to request, please be mindful of the initial 36-month award period and 
your agency’s ability to fill and retain the officer positions awarded while following your agency’s established hiring 
policies and procedures. 

Requests may be made only for positions that are not otherwise budgeted with state, local, or BIA funds and that 
would not be funded in the absence of the CHP award. 

All requests will be considered on a case-by-case basis during the budget review process. Requested items under 
the program must comply with the appropriations language enacted for FY 2020. In addition, each request must 
programmatically link to the CHP activities described in your application. 

8 
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All items other than entry-level personnel costs (salaries and fringe benefits) as described in the preceding section 
are considered unallowable under CHP. Therefore, requests for equipment, training, uniforms, vehicles, and 
indirect costs are not permitted under CHP. In addition, the following personnel costs are unallowable: 

• Salaries and fringe benefits of existing locally-funded officers, unless those officers are currently scheduled to 
be laid off on a specific future date 

• Salaries and fringe benefits over and above an agency’s entry-level salary and fringe benefits for officers 
• Salaries and fringe benefits for civilian or nonsworn personnel 
• Salaries and fringe benefits for part-time officer positions 
• Salaries and fringe benefits for furloughed officers 
• Overtime costs 

This is not an inclusive list, and items not listed above will be reviewed on a case-by-case basis. The COPS Office 
reserves the right to deny funding for items that may not be included on this list. Agencies are expected to request 
items that show a direct link between the requested item and the applicant’s CHP project. All requests must 
contribute directly to the specific purpose of the award project and relate to the appropriations language enacted 
for FY 2020. 

Nonsupplanting  requirement  

The nonsupplanting requirement means that COPS Office award funds must be used to supplement (increase) 
state, local, or BIA funds that would have been dedicated toward the award purpose if federal funding had not 
been awarded. CHP award funds must not be used to replace (supplant) local funds that agencies otherwise would 
have devoted to sworn officer hiring. The hiring or rehiring of officers under CHP must be in addition to, and not in 
lieu of, officers who otherwise would have been hired or rehired with local funds. For additional information on 
the COPS nonsupplanting requirement as it applies to CHP, please refer to the nonsupplanting FAQs at 
https://cops.usdoj.gov/chp. 

Furthermore, all award recipients must retain any CHP-funded officer positions awarded for at least 12 months 
immediately after the 36 months of federal funding has ended for each position. Applicants are required to affirm 
in their CHP award application that their agency plans to retain any additional officer positions awarded following 
the expiration of the award and identify their planned source(s) of retention funding. 

Financial  management  and  system  of  internal  controls  

Award recipients must, as set out in the Uniform Guidance at 2 C.F.R. 200.303: 
(a) Establish and maintain effective internal control over the Federal award that provides reasonable assurance 

that the recipient is managing the Federal award in compliance with Federal statutes, regulations, and the 
terms and conditions of the Federal award. These internal controls should be in compliance with guidance in 
“Standards for Internal Control in the Federal Government” issued by the Comptroller General of the United 
States and the “Internal Control Integrated Framework,” issued by the Committee of Sponsoring Organizations 
of the Treadway Commission (COSO). 

(b) Comply with Federal statutes, regulations, and the terms and conditions of the Federal awards. 
(c) Evaluate and monitor the recipient’s compliance with statutes, regulations, and the terms and conditions of 

Federal awards. 
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(d) Take prompt action when instances of noncompliance are identified including noncompliance identified in 
audit findings. 

(e) Take reasonable measures to safeguard protected personally identifiable information and other information 
the Federal awarding agency designates as sensitive or the recipient considers sensitive consistent with 
applicable Federal, state, local, and tribal laws regarding privacy and obligations of confidentiality. 

Administrative  actions  and  legal  remedies  related  to  Federal  awards  

Please be advised that a hold may be placed on any application if it is deemed that the applicant agency is not in 
good standing on other U.S. Department of Justice awards, has other award compliance issues that would make 
the applicant agency ineligible to receive COPS Office funding, and/or is not cooperating with an ongoing U.S. 
Department of Justice award review or audit. A hold may also be placed on any application if it is deemed that the 
applicant agency is not in compliance with federal civil rights laws and/or is not cooperating with an ongoing 
federal civil rights investigation. 

Misuse of COPS Office funds and/or failure to comply with all COPS Office award requirements may result in 
suspension or termination of award funds, the repayment of award funds, and/or other remedies available by law. 

Under the False Claim Act, any credible evidence that a person has submitted a false claim or has committed a 
criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct 
involving COPS Office funds may be referred to the Office of Inspector General (OIG). The OIG may be contacted at 
oig.hotline@usdoj.gov, or 800-869-4499. 

Monitoring,  reporting,  and  evaluation  requirements  

 Monitoring 

Federal law requires that law enforcement agencies receiving federal funding from the COPS Office be monitored 
to ensure compliance with their award conditions and other applicable statutory regulations. The COPS Office is 
also interested in tracking the progress of our programs and the advancement of community policing. Both aspects 
of award implementation—compliance and programmatic benefits—are part of the monitoring process 
coordinated by the U.S. Department of Justice. Award monitoring activities conducted by the COPS Office include 
site visits, enhanced office-based grant reviews, alleged noncompliance reviews, financial and programmatic 
reporting, and audit resolution. Through these monitoring efforts, the COPS Office may seek information including, 
but not limited to, your agency’s compliance with nonsupplanting and both programmatic and financial 
requirements of the award and your agency’s progress toward achieving your community policing strategy. 
Program and Monitoring Specialists as well as Auditors are particularly interested in confirming that the purchase 
of items and services is consistent with the applicant’s approved award budget as reflected on the Financial 
Clearance Memo and Final Funding Memorandum. All COPS Office recipients will be required to participate in 
award monitoring activities of the U.S. Department of Justice including, but not limited to, reviews conducted by 
the COPS Office, the Office of the Inspector General, or any entity designated by the COPS Office. 

10 
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Reporting   

If awarded, all recipients will be required to electronically submit their financial reports using the SF-425 form by 
the 30th day following the end of each calendar quarter, and a final report is due 90 days following the award end 
date. Recipients who do not submit SF-425 reports by the due date will be unable to drawdown funds. More 
information will be provided in the award package upon receipt of a COPS Office award. 

In addition, if awarded, all recipients will be required to electronically submit quarterly progress reports and a final 
progress report. In addition, awarded agencies will be responsible for the timely submission of a final closeout 
report and any other required final reports. The COPS Office will notify the recipient when the progress report is 
due and provide instructions for submission. By accepting a COPS Office award, COPS Office recipients agree to 
cooperate with and respond to any requests for information pertaining to their COPS Office award. 

 Evaluations 

Though a formal assessment is not a requirement, awarded agencies are strongly encouraged to conduct an 
independent assessment of their respective award-funded projects. Project evaluations have proven to be valuable 
tools in helping departments identify areas in need of improvement, providing data regarding successful processes, 
and reducing vulnerabilities. 

Please feel free to contact the COPS Office Response Center at 800-421-6770 to discuss any questions or concerns 
you may have regarding the monitoring, reporting, and evaluation requirements. 

11 
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Performance  Measures  
To assist in fulfilling the U.S. Department of Justice's (DOJ) responsibilities under the Government Performance and 
Results Modernization Act (GPRAMA) of 2010, P.L. 111-352, recipients who receive funding from the Federal 
Government must measure the results of work that funding supports. GPRAMA specifically requires the COPS 
Office and other federal agencies to set program goals, measure performance against those goals, and publicly 
report progress in the form of funding spent, resources used, activities performed, services delivered, and results 
achieved. 

Performance measures for CHP are as shown in table 1. 

Table 1. CHP Performance measures 

Objective  Performance  measures  Data  recipient  provides  

Increase  the  capacity  of  law  
enforcement  agencies  to  
implement  community  policing  
strategies  that  strengthen  
partnerships  for  safer  communities  
and  enhance  law  enforcement’s  
capacity  to  prevent,  solve,  and  
control  crime  through  funding  for  
personnel,  technology,  equipment,  
and  training.  

Extent  to  which  COPS  Office  award  
funding  (e.g.,  officers,  equipment,  
training,  technical  assistance,  etc.)  
has  increased  your  agency’s  
community  policing  capacity?   

Recipients  will  rate  the  
effectiveness  of  the  COPS  Office  
funding  in  increasing  community  
policing  capacity.  Data  will  be  
collected  on  a  periodic  basis  
through  recipient  progress  reports.

Extent  to  which  COPS  Office  
knowledge  resources  (e.g.,  
publications,  podcasts,  training,  
etc.)  have  increased  your  agency’s  
community  policing  capacity?   

COPS  Office  awards  target  increasing  recipient  capacity  to  implement  community  policing  strategies  within  the  
three  primary  elements  of  community  policing:  (1)  problem  solving;  (2)  partnerships;  and  (3)  organizational  
transformation.  The  COPS  Office  requires  all  CHP  applicants  to  describe  how  the  personnel  requested  will  assist  
the  applicant  in  implementing  community  policing  strategies.  For  more  information  on  community  policing,  please  
go  to  the  COPS  Office  website  at  https://cops.usdoj.gov/resources#cptopics.  

As  part  of  the  programmatic  progress  report,  CHP  recipients  will  be  required  to  report  on  their  progress  toward  
implementing  community  policing  strategies.  Based  on  the  data  collected  from  recipients,  the  COPS  Office  may  
make  improvements  to  CHP  to  better  meet  the  program’s  objective  and  law  enforcement  agency  needs.   

12 
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How  to  Apply/Application  Submission  

Primary  Steps  Required  to  Complete  Application  Complete? 

Obtain a DUNS number/Confirm DUNS number. ☐ 
Register with SAM database/Confirm SAM number. ☐ 
If necessary, request an ORI through the COPS Office Response Center at AskCopsRC@usdoj.gov or 
800-421-6770. ☐ 

Register with Grants.gov/Confirm registration. ☐ 
If you have not renewed your COPS Office Account Access information since November 15, 2014, 
contact the COPS Office Response Center at AskCopsRC@usdoj.gov or 800-421-6770. ☐ 

Complete SF-424 on Grants.gov (funding number: COPS-CHP-Application-2020). ☐ 
Upon receipt of an email from the COPS Office confirming successful submission of the SF-424 on 
Grants.gov, complete the second part of the application on the COPS Office Online Application System. ☐ 

Electronic  submission  of  the  SF-424  in  two  parts  via  Grants.gov  and t he  
COPS  Office  website  

Please read the following important information before attempting to submit your application via the COPS Office 
website: 

• Completing a CHP application is a two-step process. Applicants are first required to register via 
www.grants.gov and complete an SF-424. The Grants.gov funding code for this solicitation is COPS-CHP-
Application-2020. Once the SF-424 has been submitted, applicants will receive an email from the COPS Office 
with instructions on completing the second part of the CHP application through the COPS Office Online 
Application System. If you have not renewed your COPS Office Account Access information, contact the COPS 
Office Response Center at AskCopsRC@usdoj.gov or 800-421-6770. 

• It is strongly recommended that applicants register immediately on Grants.gov. In addition, applicants are 
strongly encouraged to complete the SF-424 as quickly as possible. Any delays in registering with Grants.gov 
or submitting the SF-424 may result in insufficient time for processing your application through Grants.gov or 
the COPS Office Online Application System. An application is not considered submitted until you have 
submitted your SF-424 on Grants.gov and the second part of the application on the COPS Office website. 

• Confirmation of submission: After completing the second part of the application and clicking “Submit,” 
applicants will receive a message stating “Your application has been successfully recorded.” The confirmation 
page will also provide the submission date, ORI, confirmation number, and program type. 

• For technical assistance with submitting the SF-424, call the Grants.gov Contact Center at 800-518- 4726 or 
email support@Grants.gov. For assistance with submitting the application through the COPS Office Online 
Application System, please call the COPS Office Response Center at 800-421- 6770 or send questions via email 
to AskCopsRC@usdoj.gov. 

• To apply for funding, applicants must have a DUNS number (DUNS numbers are required of all agencies 
requesting federal funding) and have an active registration with the System for Award Management (SAM) 
database. Applicants must also provide their registered DUNS name if it is different from their COPS Office 
legal name. 

• Applicants must comply with any word and/or field limit requirements described in the COPS Office 
Application Guide. 
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• Applicants will have the opportunity to print a copy of the application prior to submission and another copy 
of the application after it has been submitted. Please note that the application package cannot be submitted 
until all required fields have been completed. Note: If Internet access is not available to print a copy of the 
application package, contact the Response Center at 800-421-6770 to request that a printed copy be sent to 
you. 

• Applicants will be able to print a copy of the application package only for reference while completing the 
application online via the COPS Office website. The COPS Office will not accept applications submitted via 
mail or email. 

• Do not wait until the application deadline date to begin the application process through the COPS Office 
website. The registration steps may take several days to complete, and if you wait until the application 
deadline date you may be unable to submit your application online. 

In addition, all applicants are required to maintain current registrations in the System for Award Management 
(SAM) database. SAM replaces the Central Contractor Registration (CCR) database as the repository for standard 
information about federal financial assistance applicants, recipients, and subrecipients. The Department of Justice 
requires that all applicants (other than individuals) for federal financial assistance maintain current registrations in 
the SAM database. Applicants must update or renew their SAM registration annually to maintain an active status. 

Applicants that were previously registered in the CCR database must at a minimum 

• create a SAM account; 
• log in to SAM and migrate permissions to the SAM account (all the entity registrations and records should 

already have been migrated). 

Applicants that were not previously registered in the CCR database must register in SAM prior to registering in 
Grants.gov. Information about SAM registration procedures can be accessed at www.sam.gov. 

Register  or  update  an  account  in  the  COPS  Office  Account  Access  

Estimated timeframe: up to one business day 

All COPS Office applicants must have an account through the COPS Office Online Application System. The 
information in the Online Application System will prepopulate section 4 of the application, so please ensure it is 
accurate. The following individuals are deemed critical for the submission of the application and will need to have 
current contact information and e-Signatures in the system: 

• Law Enforcement Executive (LE) or Program Official (PO) for Non-Law Enforcement Agencies 
• Government Executive (GE) or Government Official (GO) for Non-Law Enforcement Agencies 
• See the following instructions about designating and setting up the e-signature for the Law Enforcement 

Executive (LE) and Government Executive (GE) 

Designating your Law Enforcement Executive (LE) and Government Executive (GE) in Agency Portal: 

1. The Law Enforcement Executive (LE) must sign into Agency Portal (IE11 is recommended): 
https://portal.cops.usdoj.gov/. 
(If you do not know your Agency’s LE, or if they need assistance setting up their account, please contact 
the COPS Office Response Center at 800-421-6770.) 

2. On the left-hand menu, click “Add” to add a new user. 
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3. Enter the LE or GE information and check “Law Enforcement Executive” or “Government Executive.” See 
figure 1. 
Figure 1. Add or edit user and designate law enforcement (LE) executive or government executive (GE) 

4. Scroll to the bottom of the page and click “Update.” 
5. Once their account has been set-up, the LE/GE can log in by using their email address as their username 

and clicking “Forgot Password.” They will receive an email prompting them to set up a password for their 
account. 

Setting Up the Law Enforcement and Government Executive E-signature in Agency Portal: 

1. The LE/GE must sign in to Agency Portal (IE11 is recommended): https://portal.cops.usdoj.gov/ 
2. On the left-hand menu, click “Account Information.” 
3. Confirm name and contact information, then enter e-signature (see figure 2 on page 16). 

Note: When signing the application, the signature will be validated against the information entered in this 
field of Agency Portal. The two signatures must precisely match. 

15 
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4. Click “Update.” 
Figure 2. Setting up the LE and GE e-signature in Agency Portal 

Please contact the COPS Office Response Center at AskCopsRC@usdoj.gov or 800-421-6770 for assistance in 
creating an application or renewing your information. 

Obtaining  a  Data  Universal  Numbering  System  (DUNS)  number  

The Federal Government requires that all applicants for awards with the exception of individuals, other than sole 
proprietors, have a Data Universal Numbering System (DUNS) number prior to application submission. The DUNS 
number is used to identify related organizations that are receiving funding under awards and to provide consistent 
name and address data for electronic grant application systems. A DUNS number may be obtained by telephone at 
866-705-7511 or via the Internet at fedgov.dnb.com/webform. 
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Data Universal Numbering System (DUNS) number 

• The DUNS number is a unique nine- or thirteen-digit identification number provided by Dun & Bradstreet 
(D&B). 

• The DUNS number is site-specific. Therefore, each distinct physical location of an entity (such as branches, 
divisions, and headquarters) may be assigned a DUNS number. Organizations should try to keep DUNS 
numbers to a minimum. In many instances, a central DUNS number with a DUNS number for each major 
division/department/agency that applies for an award may be sufficient. 

• You should verify that you have a DUNS number or take the steps needed to obtain one as soon as possible, if 
there is a possibility you will be applying for future federal awards. There is no need to wait until you are 
submitting a particular application. 

• If you already have a DUNS number. If you, as the entity applying for a federal award or cooperative 
agreement, previously obtained a DUNS number in connection with the federal acquisition process or 
requested or had one assigned to you for another purpose, you should use that number on all of your 
applications. It is not necessary to request another DUNS number from D&B. You may request D&B to supply 
a family-tree report of the DUNS numbers associated with your organization. Organizations should work with 
D&B to ensure the right information is on the report. Organizations should not establish new numbers, but 
use existing numbers and update or validate the information associated with the number. 

• If you are not sure whether you have a DUNS number, call D&B using the toll-free number 866- 705-5711 
and indicate that you are a federal award applicant or prospective applicant. D&B will tell you if you already 
have a number. If you do not have a DUNS number, D&B will ask you to provide the information listed below 
and will immediately assign you a number, free of charge. 

To obtain your DUNS number 

• The requestor may obtain a DUNS number via the Internet at fedgov.dnb.com/webform. 
• The requestor may also obtain a DUNS number via telephone at 866-705-5711. The phone is staffed from 

8:00 a.m.to 6:00 p.m. (local time of the caller when calling from within the contiguous United States). Calls 
placed to the above number outside of those hours will receive a recorded message requesting the caller to 
call back between the operating hours. The process to request a number takes about 5–10 minutes. A DUNS 
number will be assigned at the conclusion of the call. You will need to provide the following information: 

• Legal name 
• Headquarters name and address for your organization 
• Doing business as (DBA) or other name by which your organization is commonly known or recognized 
• Physical address, city, state, and ZIP code 
• Mailing address (if separate from headquarters and/or physical address) 
• Telephone number 
• Contact name and title 
• Number of employees at your physical location 
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Managing your DUNS number 

• D&B periodically contacts organizations with DUNS numbers to verify that their information is current. 
Organizations with multiple DUNS numbers may request a free family tree listing from D&B to help 
determine what branches or divisions have numbers and whether the information is current. Please call the 
dedicated toll-free DUNS number request line at 866-705-5711 to request your family tree. 

• D&B recommends that organizations with multiple DUNS numbers have a single point of contact for 
controlling DUNS number requests to ensure that the appropriate branches or divisions have DUNS numbers 
for federal purposes. 

• As a result of obtaining a DUNS number you have the option to be included on D&B’s marketing list that is 
sold to other companies. If you do not want your name or organization included on this marketing list, 
request to be de-listed from D&B’s marketing file when you are speaking with a D&B representative during 
your DUNS number telephone application. 

Obtaining a DUNS number is absolutely free for all entities doing business with the Federal Government. 
This includes grant and cooperative agreement applicants or prospective applicants and federal 
contractors. Be certain to identify yourself as a federal award applicant or prospective applicant. 

Registering with  the  System  for Award  Management (SAM)  

Applicants for all federal awards are required to register with the System for Award Management (SAM). If your 
organization already has an Employer Identification Number (EIN), your SAM registration will take up to two weeks 
to process. If your organization does not have an EIN, then you should allow two to five weeks for obtaining the 
information from the IRS when requesting the EIN via phone, fax, mail, or Internet. Follow the steps listed below to 
register in the SAM: 

        To register in SAM, follow the next steps: 

  Step 1. 

Obtain a DUNS number at www.dnb.com/us or call 866-705-5711. 

   Step 2. 

Access the SAM online registration through the SAM home page at www.sam.gov and follow the online 
instructions for new SAM users. 

   Step 3. 

Complete and submit the online registration. If you already have the necessary information on hand, the online 
registration takes approximately 30 minutes to complete, depending upon the size and complexity of your 
business or organization. Please note that organizations must update or renew their SAM registration at least once 
a year to maintain an active status. 
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To migrate your legacy system user account from Central Contractor Registration (CCR), FedReg, ORCA, or EPLS, 
you must first create a personal account in SAM by clicking on “Create an Account” on the homepage. An 
individual account is required to manage entity registrations in SAM. You will not be able to manage your 
registration unless you create a system account in SAM. Once you validate that you have access to the email 
address you provided during the registration process and login, you will see a message on the user dashboard (My 
SAM) that will ask you, “Would you like to migrate a legacy system account?” Click “Yes” to begin the migration 
process. Alternatively, you may click on “Manage My User Roles,” then on “Migrate Legacy Account” link to begin 
the migration process. The roles you had with the legacy system will be mapped to your SAM account. 

          To update your entity’s SAM registration, follow the next steps: 

   Step 1. 

Go to the SAM homepage (www.sam.gov), enter your username and password, and then click the “Log In” button. 

   Step 2. 

Select “Complete Registrations” under Registration/Update Entity” in the left navigation pane. 

   Step 3. 

Select the entity record that you want to update and click the “Update” button. 

For more details on updating your registration, please refer to the SAM User Guide, available at www.sam.gov. 

If awarded funds, your agency must maintain the currency of your information in the SAM until you submit the 
final financial report required under this award or receive the final payment, whichever is later. This requires that 
you review and update the information at least annually after the initial registration, and more frequently if 
required by changes in your information or another award term. 

To review the System for Award Management and Universal Identifier Award Term, please see the appendices of 
this guide. 

19 

https://www.sam.gov/
https://www.sam.gov/


    

 

                
                

     

   

     

               
         

         
              

         

                       
                 

                  
     

 
      

                 
                  

                  

2020 COPS Hiring Program (CHP) Application Guide 

Deadline/Application  period  

The application period for the 2020 COPS Hiring Program begins January 9, 2020. All applications must be 
submitted by March 11, 2020, at 7:59 p.m. EDT. Applications submitted after March 11, 2020, at 7:59 p.m. EDT 
will not be considered for funding. 

Helpful  online  resources  

DUNS Number Information: fedgov.dnb.com/webform/displayHomePage.do  

System for Award Management (SAM): www.sam.gov  

Audit  requirement  

The Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards at 2 C.F.R. 
Part 200, Subpart F – Audit Requirements, available at www.ecfr.gov/cgi-bin/text-
idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl, establish the requirements for organizational audits that apply 
to COPS Office award recipients. Recipients must arrange for the required organization-wide (not award-by-award) 
audit in accordance with the requirements of Subpart F. 

Civil  rights  

All  recipients  are  required  to  comply  with  nondiscrimination  requirements  contained  in  various  federal  laws.  A  
memorandum  addressing  federal  civil  rights  statutes  and  regulations  from  the  Office  for  Civil  Rights,  Office  of  
Justice  Programs  will  be  included  in  the  award  package  for  recipients.  All  applicants  should  consult  the  Assurances  
form  to  understand  the  applicable  legal  and  administrative  requirements.  

Please be advised that a hold may be placed on this application if it is deemed that the applicant agency is not in 
compliance with federal civil rights law and/or is not cooperating with an ongoing federal civil rights investigation. 

Section  508  of  the  Rehabilitation  Act  

If you are an applicant using assistive technology and you encounter difficulty when applying using the COPS Office 
online system (www.cops.usdoj.gov), please contact: 

COPS Office Response Center 
U.S. Department of Justice, COPS Office 
AskCopsRC@usdoj.gov  

The  department  is c ommitted  to  ensuring  equal  access  to  all  applicants  and  will  assist  any  applicant  who  may  
experience  difficulties  with  assistive  technology  when  applying  for  awards  using  the  COPS  Office  online  system.  

Award  terms  and  conditions/Funding  restrictions  

The following section describes all of the compliance terms and conditions that applicants should be aware of 
before applying to COPS Office programs. Table 2 on page 21 further defines which of the legal requirements are 
applicable to the program for which you are applying. Please review each section carefully. The signatures of the 
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applicant’s Law Enforcement Executive/Agency Executive and Government Executive/ Financial Official on section 
17: Reviews and Certifications assure the COPS Office that your agency will comply with all legal and administrative 
requirements that govern the acceptance of the COPS award and use of federal award funds. 

Table 2. Compliance terms and conditions 

Key: Y = Yes; N = No 

FY  2020  Program  CHP 

I.  U.S.  Department  of  Justice  Certified  Standard  Assurances  Y  
II.  U.S.  Department  of  Justice  Certifications  Regarding  Lobbying;  Debarment,  Suspension  and  
Other  Responsibility  Matters  and  Drug-Free  Workplace  Requirements  Y 

III.  Disclosure  of  Lobbying  Activities  Y  (if  applicable)  
IV.  Supplementing,  Not  Supplanting  Y  
V.  Procurement  and  Sole  Source  Justification  N  
VI.  Criminal  Intelligence  Systems  N  
VII.  Certification  to  Mitigate  Possible  Adverse  Health,  Safety,  and  Environmental  Impacts  (if  
applicable)  N 

VIII.  Community  Policing  Self  Assessment  Tool  (CP-SAT)  N  
IX.  System  for  Award  Management  (SAM)  and  Universal  Identifier  Requirements  Y  
X.  Federal  Funding  Accountability  and  Transparency  Act  (FFATA)—Reporting  Subaward  and  
Executive  Compensation  Y 

XI.  Contract  Provisions  Y  
XII.  Prior  Approval  Planning  and  Reporting  of  Conference/Meeting/Training  Costs  N  
XIII.  Curriculum  Development  N  
XIV.  Restriction  on  Internal  Confidentiality  Agreements  Y  
XV.  Mandatory  Disclosure  Y  
XVI.  Debarment  and  Suspension  Y  
XVII.  Recipient  Integrity  and  Performance  Matters  Y  
XVIII.  False  Statements  Y  
XIX.  Duplicative  Funding  Y  
XX.  Additional  High-Risk  Recipient  Requirements  Y  
XXI.  Modification  Y  
XXII.  Evaluations  Y  
XXIII.  Allowable  Costs  Y  
XXIV.  Local  Match  Y  
XXV.  Equal  Employment  Opportunity  Plan  Y  
XXVI.  Employment  Eligibility  Y  
XXVII.  Enhancement  of  Contractor  Protection  from  Reprisal  for  Disclosure  of  Certain  
Information  Y 

XXVIII.  Federal  Civil  Rights  Y  
XXIX.  Conflict  of  Interest  Y  
XXX.  Reports/Performance  Goals  Y  
XXXI.  Extensions  Y  
XXXII.  Computer  Network  Requirement  N  
XXXIII.  Award  Monitoring  Activities  Y  
XXXIV.  Community  Policing  Y  
XXXV.  Retention  Y  
XXXVI.  Contracts  and/or  MOUs  with  Other  Jurisdictions  Y  
XXXVII.  Travel  Costs  N  
XXXVIII.  State  Information  Technology  Point  of  Contact  Y  
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FY 2020 Program CHP 

XXXIX.  Public  Release  Information  N  
XL.  News  Media  Y  
XLI.  Paperwork  Reduction  Act  N  
XLII.  Copyright  N  
XLIII.  Human  Subjects  Research  N  
XLIV.  Citizenship and Immigration Status Communications  Y  
XLV. Officer  Background  Investigation  Y  
XLVI. Career Law Enforcement Officer   

              
           
        

            
     

I. & II. Assurances and Certifications (also refer to sections 15A and 15B: U.S. 
Department of Justice Certified Standard Assurances and U.S. Department of Justice 
Certifications Regarding Lobbying; Debarment, Suspension and Other Responsibility 
Matters And Drug-Free Workplace Requirements” on page 60 of this Application Guide 
and Standard Application forms.) 

Applicants to COPS Office programs are required to sign the standard Assurances and Certifications forms. Signing 
these documents assures the COPS Office that you have read and understood and that you accept the award terms 
and conditions as outlined in the Assurances and Certifications. Please read these documents carefully, as 
signatures on these documents are treated as material representation of fact upon which reliance will be placed 
when the U.S. Department of Justice determines to make an award. 

               
      

III. Disclosure of Lobbying Activities (also refer to section 16A on page 61 of this 
Application Guide and Standard Application forms.) 

This disclosure form shall be completed by the reporting entity, whether subrecipient or prime federal recipient, at 
the initiation or receipt of a covered federal action, or a material change to a previous filing, pursuant to title 31 
U.S.C. § 1352. The filing of a form is required for each payment or agreement to make payment to any lobbying 
entity for influencing or attempting to influence an officer or employee of any agency, a member of Congress, an 
officer or employee of Congress, or an employee of a member of Congress in connection with a covered federal 
action. Complete all items that apply for both the initial filing and material change reports. Refer to the 
implementing guidance published by the Office of Management and Budget for additional information. 

If this applies to your agency, you are required to complete the disclosure form in section 16 of the application. If 
you need to complete and submit additional forms, please complete and submit them as attachments to your 
application online. 

Please be advised that all recipients and subrecipients must comply with the provisions of 2 C.F.R. § 200.450, as 
appropriate, regarding unallowable costs under the Federal award associated with lobbying or influencing 
activities. Additional restrictions in 2 C.F.R. § 200.450(c) are applicable to nonprofit organizations and institutions 
of higher education. 
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The COPS Office nonsupplanting requirement mandates that award funds not be used to replace state or local 
funds (or, for tribal recipients, Bureau of Indian Affairs funds) that would, in the absence of federal aid, be made 
available for the purpose of the award. Instead, award funds must be used to increase the total amount of funds 
that would otherwise be made available for the award purposes. 34 U.S.C. § 10384(a). 

Funds budgeted to pay for sworn officer positions irrespective of the award may not be reallocated to other 
purposes or refunded as a result of receiving a CHP award. Nonfederal funds must remain available for and 
devoted to that purpose, with COPS Office funds supplementing or increasing those nonfederal funds. 

Awarded funding cannot be obligated or expended until on or after the award start date. This means that CHP 
funds cannot be applied to any agency cost prior to the award start date. In addition, all recipients will be expected 
to take active and timely steps pursuant to their standard procedures to fully fund law enforcement costs already 
budgeted as well as to fill all locally funded vacancies resulting from attrition during the life of the award. 

Under CHP, the nonsupplanting requirement means that an award recipient receiving CHP award funds to hire a 
new officer position, including filling an existing officer vacancy that is no longer funded in the recipient’s local 
budget, must hire the additional position on or after the official award start date, above its current budgeted 
(funded) level of sworn officer positions. 

The nonsupplanting requirement also means that an award recipient that receives CHP award funds to rehire an 
officer who has already been laid off (at the time of application) as a result of state, local, or BIA budget reductions 
must rehire the officer on or after the official award start date. The award recipient must maintain documentation 
showing the date(s) that the position(s) was/were laid off and rehired in its CHP award file. 

In addition, the nonsupplanting requirement means that an award recipient that receives CHP award funds to 
rehire an officer who is (at the time of application) currently scheduled to be laid off on a specific future date as a 
result of state, local, or BIA budget reductions must continue to fund the officer with its own funds through the 
award start date until the date of the scheduled layoff. [For example, if the award start date is September 1 and 
the layoff is scheduled for November 1, then the CHP funds may not be used to fund the officer until November 1, 
the date of the scheduled layoff.]. An agency must identify the date(s) of the scheduled layoffs and the number of 
officers to be laid off in its application. If a CHP award is awarded, an award recipient must maintain 
documentation showing the date(s) and reason(s) for the layoffs, the number of officers laid off, the number of 
officers rehired, and dates the officers were rehired. [Please note that as long as your agency can document that 
the layoffs would occur on the identified dates if the CHP award funds were not available, it may transfer the 
officers to the CHP funding on or immediately after the date of the layoff without formally completing the 
administrative steps associated with a layoff for each individual officer.] 

Documentation that may be used to prove that scheduled layoffs are occurring for local economic reasons that are 
unrelated to the availability of CHP award funds may include (but are not limited to) council or departmental 
meeting minutes, memoranda, notices, or orders discussing the layoffs; notices provided to the individual officers 
regarding the date(s) of the layoffs; and/or budget documents ordering departmental and/or jurisdiction-wide 
budget reductions. These records must be maintained with your agency’s CHP award records during the award 
period and for three years following the official closeout of the CHP award in the event of an audit, monitoring, or 
other evaluation of your award compliance. For additional information on the COPS nonsupplanting requirement 
as it applies to CHP, please refer to the Frequently Asked Questions (FAQ) information sheet at 
https://www.cops.usdoj.gov/chp. 
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If you have questions concerning the nonsupplanting requirement while completing this application, please 
contact the COPS Office Response Center at 800-421-6770 for further information. 

         V. Procurement and Sole Source Justification—Not applicable under CHP 

          
 

VI. Criminal Intelligence Systems/28 C.F.R. Part 23 Compliance—Not applicable under 
CHP 

          
        

VII. Certification to Mitigate Possible Adverse Health, Safety, and Environmental 
Impacts—Not applicable to any FY19 COPS Office programs 

       
 

VIII. Community Policing Self-Assessment Tool (CP-SAT)—Not applicable to any FY19 
COPS Office Programs 

          IX. System for Award Management (SAM) and Universal Identifier Requirements 

Unless exempted from this requirement under 2 C.F.R. § 25.110, the recipients must maintain the currency of their 
information in the SAM until submission of the final financial report required under this award or receipt of the 
final payment, whichever is later. This requires recipients to review and update the information at least annually 
after the initial registration and more frequently if required by changes in information or other award term. 

To review the System for Award Management and Universal Identifier Award Term, please see appendix M. 

         
     

X. Federal Funding Accountability and Transparency Act (FFATA)—Reporting Subaward 
and Executive Compensation Information 

The Federal Funding Accountability and Transparency Act of 2006 (FFATA) requires, among other things, that 
information on federal awards (federal financial assistance and expenditures) be made available to the public via a 
single, searchable website, which is www.USASpending.gov. 

Applicants should note that all recipients of awards of $25,000 or more under this solicitation, consistent with 
FFATA, will be required to report award information on any first-tier subawards totaling $25,000 or more and, in 
certain cases, to report information on the names and total compensation of the five most highly compensated 
executives of the recipient and first-tier subrecipients. If applicable, the FFATA Subaward Reporting System (FSRS), 
accessible via the Internet at www.fsrs.gov, is the reporting tool recipients under this solicitation will use to 
capture and report subaward information and any executive compensation data required by FFATA. 

The subaward information entered in FSRS will then be displayed on www.USASpending.gov, associated with the 
prime award, furthering federal spending transparency. 

Each applicant entity must ensure that it has the necessary processes and systems in place to comply with the 
applicable reporting requirements should it receive funding. 

To review the FFATA Reporting Subaward and Executive Compensation Award Term, please see the appendices of 
this guide. 
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All contracts made by the recipients under the Federal award must contain the provisions required under 2 C.F.R. 
part 200, Appendix II to Part 200—Contract Provisions for Non-Federal Entity Contracts Under Federal Awards. 

For the full text of 2 C.F.R. Appendix II to Part 200, please refer to the appendices of this guide. 

        
    

XII. Prior Approval, Planning, and Reporting of Conference/Meetings/Training Costs— 
Not applicable under CHP 

      XIII. Curriculum Development—Not applicable under CHP 

      XIV. Restrictions on Internal Confidentiality Agreements 

Recipients, subrecipients, or entities that receive a contract or subcontract with any funds under this award, may 
not require any employee or contractor to sign an internal confidentiality agreement or statement that prohibits 
or otherwise restricts the lawful reporting of waste, fraud, or abuse to an investigative or law enforcement 
representative of a federal department or agency authorized to receive such information. Consolidated 
Appropriations Act, 2019, Public Law 116-6, Division D, Title VII, Section 742. 

    XV. Mandatory Disclosure 

Recipients and subrecipients are required to timely disclose in writing to the COPS Office or pass-through entity, as 
applicable, all federal criminal law violations involving fraud, bribery, or gratuity that may potentially affect the 
awarded federal funding. Recipients that receive an award over $500,000 agree to report certain civil, criminal, or 
administrative proceedings in SAM, and are required to comply with the Term and Condition for Recipient Integrity 
and Performance Matters as outlined in 2 C.F.R. Part 200, Appendix XII to Part 200. Failure to make required 
disclosures can result in any of the remedies, including suspension and debarment, described in 2 C.F.R. § 200.338. 

    XVI. Debarment and Suspension 

Recipients agree not to award federal funds under this program to any party which is debarred or suspended from 
participation in federal assistance program s. 2 C.F.R. Part 180 (Government-wide Debarment and Suspension) and 
2 C.F.R. Part 2867 (DOJ-specific requirements). 

      XVII. Recipient Integrity and Performance Matters 

Recipients that received $500,000 or more in a federal award, agree to comply with the terms and conditions 
outlined in 2 C.F.R. Part 200, Appendix XII to part 200 - Term and Condition for Recipient Integrity and Performance 
Matters. 

For the full text of 2 C.F.R. Part 200, Appendix XII to part 200 please refer to the appendices of this guide. 

   XVIII. False Statements 

False statements or claims made in connection with COPS Office awards may result in fines, imprisonment, or 
debarment from participating in federal awards or contracts, and/or any other remedy available by law. 
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Recipients agree to notify the COPS Office if they receive, from any other source, funding for the same item(s) or 
service(s) also funded under this award. 

      XX. Additional High-Risk Funding Recipient Requirements

Recipients agree to comply with any additional requirements that may be imposed during the award performance 
period if the awarding agency determines that the recipient is a high-risk recipient (Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2 C.F.R. § 200.207). 

  XXI. Modifications

Award modifications are evaluated on a case-by-case basis in accordance with 2 C.F.R. § 200.308. For federal 
awards in excess of $250,000, any modification request involving the reallocation of funding between budget 
categories that exceed or are expected to exceed 10 percent of the total approved budget requires prior written 
approval by the COPS Office. Regardless of the federal award amount or budget modification percentage, any 
reallocation of funding is limited to approved budget categories. In addition, any budget modification that changes 
the scope of the project requires prior written approval by the COPS Office. The COPS Office will not approve any 
modification request that results in an increase of federal funds. 

   XXII. Evaluations

The COPS Office may conduct monitoring or sponsor national evaluations of the COPS Office award programs. 
Recipients agree to cooperate with the monitors and evaluator s. 34 U.S.C. § 10385(b). 

    XXIII. Allowable Costs

The funding under this award is for the payment of approved costs identified in the Financial Clearance 
Memorandum (FCM). 

    XXIV. Local Match

COPS Hiring Program award recipients are required to contribute a local match of at least 25 percent towards the 
total cost of the approved award project, unless waived in writing by the COPS Office. The local match must be a 
cash match from funds not previously budgeted for law enforcement purposes and must be paid during the award 
period. The local match contribution must be made on an increasing basis during each year of the three-year 
award period, with the federal share decreasing accordingly. 34 U.S.C. § 10381(g). 

      XXV. Equal Employment Opportunity Plan

Recipients agree to comply with the federal regulations pertaining to the development and implementation of an 
Equal Employment Opportunity Plan. 28 C.F.R. Part 42 subpart E. 
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Recipients agree to complete and keep on file, as appropriate, the U.S. Department of Homeland Security, U.S. 
Citizenship and Immigration Services (USCIS) Employment Eligibility Verification Form (I-9). This form is to be used 
by recipients of federal funds to verify that persons are eligible to work in the United States. See Immigration 
Reform and Control Act of 1986 (IRCA), Public Law 99-603. 

           
 

XXVII. Enhancement of Contractor Protection from Reprisal for Disclosure of Certain 
Information 

Recipients agree not to discharge, demote, or otherwise discriminate against an employee as reprisal for the 
employee disclosing information that he/she reasonably believes is evidence of gross mismanagement of a Federal 
contract or award, a gross waste of Federal funds, an abuse of authority relating to a Federal contract or award, a 
substantial and specific danger to public health or safety, or a violation of law, rule, or regulation related to a 
Federal contract (including the competition for or negotiation of a contract) or award. Recipients also agree to 
provide to their employees in writing (in the predominant native language of the workforce) of the rights and 
remedies provided in 41 U.S.C. § 4712. Please see appendices in this guide for a full text of the statute. 

     XXVIII. Federal Civil Rights 

The Applicant understands that the federal statutes and regulations applicable to the award (if any) made by the 
Department based on the application specifically include statutes and regulations pertaining to civil rights and 
nondiscrimination, and, in addition— 
a. the Applicant understands that the applicable statutes pertaining to civil rights will include section 601 of the 

Civil Rights Act of 1964 (42 U.S.C. § 2000d); section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794); 
section 901 of the Education Amendments of 1972 (20 U.S.C. § 1681); and section 303 of the Age 
Discrimination Act of 1975 (42 U.S.C. § 6102); 

b. the Applicant understands that the applicable statutes pertaining to nondiscrimination may include section 
809(c) of Title I of the Omnibus Crime Control and Safe Streets Act of 1968 (34 U.S.C. § 10228(c)); section 
1407(e) of the Victims of Crime Act of 1984 (34 U.S.C. § 20110(e)); section 299A(b) of the Juvenile Justice and 
Delinquency Prevention Act of 2002 (34 U.S.C. § 11182(b)); and that the grant condition set out at section 
40002(b)(13) of the Violence Against Women Act (34 U.S.C. § 12291(b)(13)), which will apply to all awards 
made by the Office on Violence Against Women, also may apply to an award made otherwise; 

c. the Applicant understands that it must require any subrecipient to comply with all such applicable statutes 
(and associated regulations); and 

d. on behalf of the Applicant, I make the specific assurances set out in 28 C.F.R. §§ 42.105 and 42.204. 

The Applicant also understands that (in addition to any applicable program-specific regulations and to applicable 
federal regulations that pertain to civil rights and nondiscrimination) the federal regulations applicable to the 
award (if any) made by the Department based on the application may include, but are not limited to, 2 C.F.R. Part 
2800 (the DOJ “Part 200 Uniform Requirements”) and 28 C.F.R. Parts 22 (confidentiality—research and statistical 
information), 23 (criminal intelligence systems), 38 (regarding faith-based or religious organizations participating in 
federal financial assistance programs), and 46 (human subjects protection). 
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Recipients must disclose in writing to the COPS Office or pass-through entity, as applicable, any potential conflict 
of interest affecting the awarded federal funding in accordance with the Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Awards, 2 C.F.R. § 200.112. 

    XXX. Reports/Performance Goals 

Recipients will be responsible for submitting quarterly programmatic progress reports that describe project 
activities during the reporting period and quarterly Federal Financial Reports using Standard Form 425 (SF-425). 2 
C.F.R. § 200.327; and 2 C.F.R. § 200.328. The progress report is used to track recipient’s progress toward 
implementing community policing strategies and to collect data to gauge the effectiveness of increasing your 
agency’s community policing capacity through COPS funding. The Federal Financial Report is used to track the 
expenditures of the recipient’s award funds on a cumulative basis throughout the life of the award. 

   XXXI. Extensions 

Recipients may request an extension of the award period to receive additional time to implement your award 
program. Such extensions do not provide additional funding. Awards may be extended a maximum of 36 months 
beyond the initial award expiration date. Any request for an extension beyond 36 months will be evaluated on a 
case-by-case basis. Only recipients that can provide a reasonable justification for delays will be granted no-cost 
extensions. Reasonable justifications may include change in administration, staff turnover of key award/award-
funded personnel, training delays, hiring and recruitment delays or other circumstances that interrupt the 36-
month award funding period. An extension allows recipient to compensate for such delays by providing additional 
time to complete the full 36 months of funding. Extension requests must be received prior to the end date of the 
award. 

       XXXII. Computer Network Requirement—Not applicable under CHP 

     XXXIII. Award Monitoring Activities 

Federal law requires that recipients receiving federal funding from the COPS Office must be monitored to ensure 
compliance with their award conditions and other applicable statutes and regulations. The COPS Office is also 
interested in tracking the progress of our programs and the advancement of community policing. 

Both aspects of award implementation—compliance and programmatic benefits—are part of the monitoring 
process coordinated by the U.S. Department of Justice. Award monitoring activities conducted by the COPS Office 
include site visits, office-based grant reviews, alleged noncompliance reviews, financial and programmatic 
reporting, and audit resolution. As a COPS Office award recipient, you agree to cooperate with and respond to any 
requests for information pertaining to your award. This includes all financial records, such as general accounting 
ledgers and all supporting documents. All information pertinent to the implementation of the award is subject to 
agency review throughout the life of the award, during the close-out process and for three-years after the 
submission of the final expenditure report. 34 U.S.C. § 10385(a) and 2 C.F.R. §§ 200.333 & 200.336. 
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Community policing activities to be initiated or enhanced by recipients were identified and described in their 
award application. Recipients develop a community policing plan for the award with specific reference to a crime 
or disorder problem and the following elements of community policing: (a) problem solving—a recipient’s plan to 
assess and respond to the problem identified; (b) community partnerships and support, including related 
governmental and community initiatives that complement a recipient’s proposed use of funding; and (c) 
organizational transformation—how a recipient will use the funds to reorient its mission to community policing or 
enhance its involvement in and commitment to community policing. Throughout the award period recipients are 
required to implement the community policing plan they set forth in the award application. 34 U.S.C. § 10382 
(c)(10). 

   XXXV. Retention 

Recipients commit to retain all sworn officer positions funded under the award with state and/or local funds for a 
minimum of 12 months following the conclusion of 36 months of federal funding for each position, over and above 
the number of locally-funded sworn officer positions that would have existed in the absence of the award. 
Recipients cannot satisfy the retention requirement by using COPS Office-funded positions to fill locally-funded 
vacancies resulting from attrition. 34 U.S.C. § 10382 (c)(8). 

       XXXVI. Contracts and/or MOUs with Other Jurisdictions 

Equipment, technology, training, vehicles, sworn law enforcement officer positions and civilian positions, awarded 
may only be used for law enforcement activities or services that exclusively benefit the recipient/taskforce and the 
population that it serves. 

      XXXVII. Travel Costs—Not applicable under CHP 

       XXXVIII. State Information Technology Point of Contact 

Recipients agree to ensure that the appropriate State Information Technology Point of Contact receives written 
notification regarding any information sharing or technology project funded by a COPS Office award. This is to 
facilitate communication among local and state governmental entities regarding various information technology 
projects being conducted with these award funds. In addition, recipients agree to maintain an administrative file 
documenting the meeting of this requirement. For a list of State Information Technology Points of Contact, go to 
https://it.ojp.gov/technology-contracts. 

       XXXIX Public Release Information—Not applicable under CHP 

    XL. News Media 

Recipients agree to comply with the COPS Office policy on contact with the news media. The policy establishes the 
COPS Office Communications Division as the principal point of contact for the news media for issues relevant to 
the COPS Office and/or parameters of the award. Recipients agree to refer all media inquiries on these topics 
directly to the COPS Office Communications Division at 202.514.9079. 
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     XLII. Copyright—Not applicable under CHP 

       XLIII. Human Subjects Research—Not applicable under CHP 

   XLIV. Citizenship and Immigration Status Communications 

  
       

  
 

  
   

 

     
 

  
  

   
 

 
 

 
    

   
   

 

    
  

  
 

                    
             

      

2020 COPS Hiring Program (CHP) Application Guide 

To obligate or expend FY 2020 award funding, all State or local government entities must require that no funded 
program or activity is subject to any prohibitions or restrictions on sending to, requesting or receiving from, 
maintaining, or exchanging information regarding citizenship or immigration status with components of the U.S. 
Department of Homeland Security or any other federal, state or local government entity. This includes any 
prohibitions or restrictions imposed or established by a State or local government entity or official. This condition 
applies throughout the grant award period. 

The full text of this grant condition may be found in the appendices. 

  XLV. Background Investigations 

Recipients agree to ensure that each officer(s) hired with CHP funding will be subject to a background 
investigation, notify the COPS Office upon completion of the background investigation for each officer hired under 
the CHP award, and cooperate with the COPS Office and provide updates on the status of background 
investigations upon request. 2 C.F.R. § 200.207 

If the COPS Office determines that CHP funds are being used to pay the salary and fringe benefits of an officer who 
has not undergone a background investigation, the COPS Office may temporarily suspend grant funds in 
accordance with 2 C.F.R. §200.338 until the agency can demonstrate the background investigation has been 
completed. 

 XLVI. Career Law Enforcement Officer 

Officer hiring funds may only be used to pay entry-level salaries and fringe benefits for full-time “career law 
enforcement officers” for 36 months. The COPS Office’s statute defines a “career law enforcement officer” as “a 
person hired on a permanent basis who is authorized by law or by a State or local public agency to engage in or 
supervise the prevention, detection, or investigation of violations of criminal laws.” 34 U.S.C. §10389(1). A 
recipient agency may use officer hiring funds to pay the salary and benefits of recruits while in academy training to 
become “career law enforcement officers” if it is the standard practice of the agency to do so with locally-funded 
recruits. The State of Alaska, and any Indian tribe or tribal organization in that State, may also use officer hiring 
funds for a “village public safety officer” defined as “an individual employed as a village public safety officer under 
the program established by the State pursuant to Alaska Statute 18.65.670.” Tribal Law and Order Act of 2010, 
Pub. L. 111-211, title II, § 247 (a)(2). 

   Application review information 

The COPS Office is committed to ensuring a fair and open process for making awards. The COPS Office will review 
applications to make sure that the information presented is reasonable, understandable, measurable, achievable, 
and consistent with the solicitation. 
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This review will also assess whether costs are reasonable, necessary, and allocable under applicable federal cost 
principles and agency regulations. This financial review will be conducted by the COPS Office staff or in 
collaboration with the peer review process. 

For CHP, the COPS Office will focus on balancing the applicant’s need for federal assistance (as measured by 
economic and fiscal health questions) with crime rates and the applicant’s current commitment to community 
policing and their proposed community policing strategy. For FY 2020, an applicant’s commitment to community 
policing and the strength of their overall community policing strategy will be the basis for initial scoring. 

For CHP, fiscal need will constitute 33.3 percent, crime 33.3 percent, and community policing 33.3 percent of the 
overall score. Additional consideration will be given to applicants who select one of the following community 
policing problems or focus areas: School-Based Policing, Violent Crime, and Homeland and Border Security. CHP 
recipients who choose one of the community policing problems or focus areas listed here will not be allowed to 
change their choice post-award. 

Additional consideration will be given to applicants in states with certain anti-human trafficking laws that treat 
minors engaged in commercial sex as victims (referred to as “safe harbor” laws) and permit individuals to vacate 
arrest or prosecution records for non-violent offenses as a result of being trafficked. Additional consideration may 
also be given for applicants that experienced an unanticipated catastrophic event, applicants that commit to hiring 
at least one military veteran, applicants from rural areas, applicants that have not previously received COPS Office 
grant funding, and applicants that partner with federal law enforcement to address illegal immigration. 

Prior to award, applications for potential awards will receive a financial integrity review to evaluate the fiscal 
integrity and financial capability of applicants and to examine proposed costs and the extent to which the budget 
detail worksheet supports and explains project costs. This review will also assess whether costs are reasonable, 
necessary, and allocable under applicable federal cost principles and agency regulations. This financial review will 
be conducted by the COPS Office staff. 

In addition, prior to making an award greater than the simplified acquisition threshold (currently set at $250,000), 
any information about applicants that is in the designated integrity and performance system accessible through 
SAM will be reviewed and considered. Applicants may review and comment on any information about them in 
SAM that a Federal awarding agency previously entered in the designated integrity and performance system, and 
such applicant comments will also be reviewed and considered. 

Past performance on previous awards may be in an indicator in this review process. Financial and programmatic 
performance factors may be included in the past performance review. 

Absent explicit statutory authorization or written delegation of authority to the contrary, all final award decisions 
will be made by the Director of the COPS Office, who may also give consideration to factors including, but not 
limited to, underserved populations, population served, geographic diversity, strategic priorities, past 
performance, risk, and available funding when making awards. 
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The award document is the document indicating your official award funding amount, the number of officer 
positions awarded, the type of positions awarded, the award number, the award conditions, and the award start 
and end dates. 

The award document is preprinted with your agency’s law enforcement and government executives’ names. If this 
information is incorrect or has changed, please update your “Agency Contacts” online at www.cops.usdoj.gov 
through the “Account Access” link. If the law enforcement or government official has changed since the time of 
application, please have the current law enforcement executive or government executive for your agency create 
an account through the “Account Access” link, log in, and electronically sign the award document once your 
agency contacts have been updated online. Once you have reviewed your award document, please electronically 
sign it and make a copy of all pages of the document for your records, along with all award condition pages, within 
90 days of the date shown on the award congratulatory letter. 

As stated in 2 C.F.R. § 200.309 (Period of Performance) a COPS award recipient may charge to the federal award 
only allowable costs incurred during the period of performance and any costs incurred before the COPS Office 
made the federal award that were authorized by the COPS Office. 

The duration of your CHP award is 36 months of funding for each officer position awarded. 

Your award number is in the following format: 2020-ULWX-0000 or 2020-UMWX-0000 for awards given in FY 2020. 
The COPS Office tracks award information based upon this number. Therefore, it is important to have your 
agency’s award number (or your agency’s ORI number) readily available when corresponding with the COPS Office. 

Your ORI number begins with your state abbreviation followed by five numbers or letters (e.g., VA00000). This 
number is assigned by the Federal Bureau of Investigation (FBI) for use in tracking information for the Uniform 
Crime Report (UCR). The COPS Office tracks programmatic award information based upon this ORI number. If your 
agency does not have an ORI number assigned by the FBI, the COPS Office assigns a nonofficial ORI code to use as 
an agency identifier (in such cases, the last two characters will be “ZZ”). If you have any questions regarding your 
award, please refer to your award number or your agency’s ORI number when you contact the COPS Office. 

The award conditions are listed on your agency’s award document. By accepting this award, you are obtaining 
federal funds from the COPS Office. As part of that agreement, if awarded, your agency will acknowledge that it 
will comply with these conditions (and, if applicable, additional special conditions specific to your agency). 

In limited circumstances, your award may be subject to special conditions that prevent your agency from drawing 
down or accessing award funds until the special conditions are satisfied as determined by the COPS Office. Any 
special conditions will be included with your award. 

     Administrative and national policy requirements 

If selected for funding, in addition to implementing the funded project consistent with the approved project 
proposal and budget, the recipient must comply with award terms and conditions and other legal requirements 
including OMB, DOJ, or other federal regulations that will be included in the award or incorporated into the award 
by reference or are otherwise applicable to the award. 
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Please see general terms and conditions on page 20. 

     Suspension or termination of funding 

The COPS Office may suspend, in whole or in part, or terminate funding or impose other sanctions on a recipient 
for the following reasons: 

• Failure to substantially comply with the requirements or objectives of the Public Safety Partnership and 
Community Policing Act of 1994, program guidelines, or other provisions of federal law 

• Failure to make satisfactory progress toward the goals or strategies set forth in this application 
• Failure to adhere to award agreement requirements or special conditions 
• Proposing substantial plan changes to the extent that, if originally submitted, would have resulted in the 

application not being selected for funding 
• Failure to submit required or requested reports 
• Filing a false statement or certification in this application or other report or document 
• Other good cause shown 

Prior to imposing sanctions, the COPS Office will provide reasonable notice to the recipient of its intent to impose 
sanctions and will attempt to resolve the problem informally. Appeal procedures will follow those in the U.S. 
Department of Justice regulations in 28 C.F.R. Part 18. 

Awards terminated due to non-compliance with the Federal statutes, regulations, or award terms and conditions, 
will be reported to the integrity and performance system accessible through SAM (currently FAPIIS). 

False statements or claims made in connection with COPS Office awards may result in fines, imprisonment, 
debarment from participating in federal awards or contracts, and/or any other remedy available by law. 

Please be advised that recipients may not use COPS Office funding for the same item or service also funded by 
another U.S. Department of Justice Award. 

COPS  Office  Application  Attachment  to  SF-424  

     What an application must include 

Detailed explanations of required documents can be found on the following pages. 

          Required application documents and sections for the COPS Hiring Program 

Table 3 on page 34 shows the required documentation that must be completed and submitted for your application 
to be considered complete. Failure to submit all required documentation at the time of application may delay 
processing and/or result in the denial of your application. Unless otherwise noted, each section listed must be 
completed in its entirety. You can use this chart as an application checklist to ensure you have met all of the 
necessary requirements. 
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Table 3. Required documentation 

Application documents and sections Required? Completed? 

Standard Form 424 (to be completed on Grants.gov) Yes ☐ 
COPS Office Application Attachment to SF-424 (to be completed via COPS 
Office Online Application System) Yes ☐ 

Section 1. COPS Office Program Request Yes ☐ 

Section 2. Agency Eligibility Information Yes (section 
2A only) ☐ 

Section 3. General Agency 
Information Yes ☐ 

Section 4. Executive Information Yes ☐ 

Section 5. COPS Office Officer Request Yes (section 
5A only) ☐ 

Section 6. Law Enforcement and Community Policing Strategy Yes (section 
6B only) ☐ 

Section 7. Need for Federal 
Assistance Yes ☐ 

Section 8. Continuation of Project after Federal Funding Ends Yes (section 
8A only) ☐ 

Section 9. School Safety 
Assessment No ☐ 

Section 10. Executive Summary No ☐ 
Section 11. Project Description (narrative) No ☐ 
Section 12. Official Partner(s) Contact Information Possible ☐ 
Section 13. Application Attachments Possible ☐ 
Section 14. Budget Detail Worksheet Yes ☐ 
Section 15A. U.S. Department of Justice Certified Standard Assurances Yes ☐ 
Section 15B. U.S Department of Justice Certifications Regarding Lobbying; 
Debarment, Suspension and Other Responsibility Matters and Drug-Free Yes ☐ 
Workplace Requirements 
Section 16A. Disclosure of Lobbying Activities Possible ☐ 
Section 16B. (does not apply to CHP) No 
Section 16C. Certification of 287(g) Partnership and Certification of Illegal 
Immigration Cooperation Possible ☐ 

Section 17. Reviews and Certifications Yes ☐ 
Not 

Section 18. Application Data Verification applicable at 
time of ☐ 

application 

Please note: When completing this application online, the system will time out after 20 minutes of inactivity. To 
prevent any loss of information, applicants are advised to save their information frequently. When completing 
sections where you are required to provide a significant amount of narrative or other information, the COPS Office 
suggests that you complete your response in a separate document offline and then paste it into the application. 
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The applicant’s SF-424 must be submitted online via www.grants.gov. Once the SF-424 has been submitted via 
Grants.gov, the COPS Office will send an invitation email to the applicant with instructions on completing the 
second part of the CHP application through the COPS Office online via the COPS Office website 
(www.cops.usdoj.gov). 

      Instructions: Application for Federal Assistance SF-424 

Public reporting burden for this collection of information is estimated to average 60 minutes per response 
including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 
needed, and completing and reviewing the collection of information. Send comments regarding the burden 
estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to 
the Office of Management and Budget, Paperwork Reduction Project (0348-0043), Washington, DC 20503. 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO 
THE ADDRESS PROVIDED BY THE SPONSORING AGENCY. 

The Instructions for the Application for Federal Assistance SF-424 on page 35 is a standard form (including the 
continuation sheet) required for use as a cover sheet for submission of pre-applications and applications and 
related information under discretionary programs. Some of the items are required and some are optional at the 
discretion of the applicant or the federal agency (agency). 

Required items are identified with an asterisk on the form and are specified in the instructions that follow. In 
addition to these instructions, applicants must consult agency instructions to determine specific requirements. 

1. Type of Submission (required). Select one type of submission in accordance with agency instructions.
• Pre-application
• Application
• Changed/corrected application—If requested by the agency, check if this submission is to change or

correct a previously submitted application. Unless requested by the agency, applicants may not use
this to submit changes after the closing date.

2. Type of Application (required). Select one type of application in accordance with agency instructions.
• New—An application that is being submitted to an agency for the first time.
• Continuation—An extension for an additional funding/budget period for a project with a projected

completion date. This can include renewals.
• Revision—Any change in the Federal Government’s financial obligation or contingent liability from an

existing obligation. If a revision, enter the appropriate letter(s). More than one may be selected. If
“other” is selected, please specify in text box provided.

• Increase award
• Decrease award
• Increase duration
• Decrease duration
• Other (specify)

3. Date Received. Leave this field blank. This date will be assigned by the federal agency.
4. Applicant Identifier. Enter the entity identifier assigned by the federal agency, if any, or the applicant’s

control number if applicable.
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5a.  Federal Entity Identifier. Enter the number assigned to your organization by the federal agency, if any. 
5b.  Federal Award Identifier. For new applications, leave blank. For a continuation or revision to an existing 

award, enter the previously assigned federal award identifier number. If a changed/corrected application, 
enter the federal identifier in accordance with agency instructions. 

6. Date Received by State. Leave this field blank. This date will be assigned by the state, if applicable.
7. State Application Identifier. Leave this field blank. This identifier will be assigned by the state, if

applicable.
8. Applicant Information. Enter the following in accordance with agency instructions:

a. Legal name (required). Enter the legal name of the applicant who will undertake the assistance
activity. This is what the organization has registered with the System for Award Management.
Information on registering with SAM may be obtained by visiting the Grants.gov website.

b. Employer/Taxpayer number (EIN/TIN) (required). Enter the Employer or Taxpayer Identification
Number (EIN or TIN) as assigned by the Internal Revenue Service. If your organization is not in the
United States, enter 44-4444444.

c. Organizational DUNS (required). Enter the organization’s DUNS or DUNS+4 number received from
Dun and Bradstreet. Information on obtaining a DUNS number may be obtained by visiting the
Grants.gov website.

d. Address. Enter the complete address as follows: Street address (line 1 required), City (required),
County, State (required, if country is United States), Province, Country (required), ZIP/Postal Code
(required, if country is United States).

e. Organizational Unit. Enter the name of the primary organizational unit (and department or division, if
applicable) that will undertake the assistance activity, if applicable.

f. Name and contact information of person to be contacted on matters involving this application
(required) and organizational affiliation (if affiliated with an organization): Enter the name (first and
last name, then the application organization), telephone number (required), fax number, and email
address (required) of the person to contact on matters related to this application.

9. Type of Applicant (required). Select up to three applicant type(s) in accordance with agency instructions.
a. State government
b. County government
c. City or township government
d. Special District government
e. Regional Organization
f. U.S. Territory or possession
g. Independent school district
h. Public/state controlled institution of higher education
i. Indian/Native American Tribal Government (federally recognized)
j. Indian/Native American Tribal Government (other than federally recognized)
k. Indian/Native American tribally designated organization
l. Public/Indian housing
m. Nonprofit
n. Private institution of higher education
o. Individual
p. For-profit organization (other than small business)
q. Small business
r. Hispanic-serving institution
s. Historically Black colleges and universities (HBCU)
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t. Tribally controlled colleges and universities (TCCU) 
u. Alaska Native and Native Hawaiian serving institutions 
v. Nondomestic (non-U.S.) entity 
w. Other (specify) 

10. Name of Federal Agency (required). Enter the name of the federal agency from which assistance is being 
requested with this application. 

11. Catalog of Federal Domestic Assistance Number/Title. Enter the Catalog of Federal Domestic Assistance 
number and title of the program under which assistance is requested, as found in the program 
announcement, if applicable. 

12. Funding Opportunity Number/Title (required). Enter the Funding Opportunity Number and title of the 
opportunity under which assistance is requested, as found in the program announcement. 

13. Competition Identification Number/Title. Enter the Competition Identification Number and title of the 
competition under which assistance is requested, if applicable. 

14. Areas Affected by Project. List the areas or entities using the categories (e.g., cities, counties, states) 
specified in agency instructions. Use the continuation sheet to enter additional areas, if needed. 

15. Descriptive Title of Applicant’s Project (required). Enter a brief descriptive title of the project. If 
appropriate, attach a map showing project location (e.g., construction or real property projects). For pre-
applications, attach a summary description of the project. 

16. Congressional Districts Of (required). 
16a. Enter the applicant’s congressional district, and 
16b. Enter all district(s) affected by the program or project. Enter in the format: 
• Two-character state abbreviation 
• Three-character district number 

e.g., CA-005 for California 5th district, CA-012 for California 12th district, NC-103 for North Carolina 
103rd district 

• If all congressional districts in a state are affected, enter “all” for the district number, e.g., MD-all for 
all congressional districts in Maryland. 

• If nationwide, i.e., all districts within all states are affected, enter U.S.-all. 
• If the program/project is outside the United States, enter 00-000. 

17. Proposed Project Start and End Dates (required). Enter the proposed start date and end date of the 
project. 

18. Estimated Funding (required). Enter the amount requested or to be contributed during the first 
funding/budget period by each contributor. Value of in-kind contributions should be included on 
appropriate lines, as applicable. If the action will result in a dollar change to an existing award, indicate 
only the amount of the change. For decreases, enclose the amounts in parentheses. 

19. Is Application Subject to Review by State under Executive Order 12372 Process? Applicants should 
contact the state single point of contact (SPOC) for Federal Executive Order 12372 to determine whether 
the application is subject to the state intergovernmental review process. Select the appropriate box. If “a” 
is selected, enter the date the application was submitted to the state. 

20. Is the Applicant Delinquent on Any Federal Debt? (required) Select the appropriate box. This question 
applies to the applicant organization, not to the person who signs as the authorized representative. 
Categories of debt include delinquent audit disallowances, loans, and taxes. If yes, include an explanation 
on the continuation sheet. 
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21. Authorized Representative (required). To be signed and dated by the authorized representative of the
applicant organization. Enter the name (first and last name required), title (required), telephone number
(required), fax number, and email address (required) of the person authorized to sign for the applicant. A
copy of the governing body’s authorization for you to sign this application as the official representative
must be on file in the applicant’s office (certain federal agencies may require that this authorization be
submitted as part of the application).

Section  1.  COPS  Office  program  request  

Please ensure that the correct program box is checked. If you plan to apply for other COPS Office programs, a 
separate application must be completed for each COPS Office program for which you are applying. Please ensure 
that you read, understand, and agree to comply with the applicable terms and conditions as outlined in this 
application guide before finalizing your selections. 

Section  2.  Agency  eligibility  information  

For this section, check the appropriate box, and choose the appropriate entity from the drop-down menu. 

In section 2A, you will be asked several questions about your law enforcement agency operations and authority to 
determine your eligibility to apply for a COPS Hiring Program (CHP) award. Please note that CHP applicants must 
have a police department that is operational by the close of this application or receive services through a new or 
existing contract for law enforcement services. Applicants must also maintain primary law enforcement authority 
for the population to be served. 

Additionally, if funds under this program are to be used as part of a written contracting agreement for law 
enforcement services (e.g., a town which contracts with a neighboring sheriff’s department to receive services), 
the agency wishing to receive law enforcement services must be the legal applicant in this application (although 
we will ask you to supply some information about the contract service provider in section 7 of this application). 

Before proceeding with this application, we ask that you please log onto the COPS Office Agency Portal to update 
the agency providing law enforcement services as your Law Enforcement Executive/Agency Executive Information. 
This information will be prepopulated from the COPS Office Agency Portal in section 4 of this application, so please 
ensure its accuracy. 

Section  3.  General  agency  information  

Please provide accurate agency information, as this information is used to identify your agency and may be used 
along with other data collected to determine funding eligibility. 

Applicant ORI number. The ORI number is assigned by the FBI and is your agency’s unique identifier. The COPS 
Office uses the first seven characters of this number. The first two letters are your state abbreviation, the next 
three numbers are your county’s code, and the next two numbers identify your jurisdiction within your county. If 
you do not currently have an ORI number, the COPS Office will assign one to your agency for the purpose of 
tracking your award. ORI numbers assigned to agencies by the COPS Office may end in “ZZ.” 
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Applicant Data Universal Numeric System (DUNS) number. The Federal Government requires that all applicants 
for federal awards and cooperative agreements, with the exception of individuals other than sole proprietors, have 
a Data Universal Numbering System (DUNS) number prior to application submission. A DUNS number is a unique 
nine- or thirteen-digit sequence recognized as the standard identifier for entities receiving federal funds, and 
provides consistent name and address data for electronic award application systems. A DUNS number may be 
obtained by telephone at 866-705-7511 or via the Internet at fedgov.dnb.com/webform. For more information 
about how to obtain a DUNS number, please refer to the “How to Apply” section of this application guide. If your 
registered name in DUNS is different from your legal name, please enter the registered name. 

System for Award Management (SAM). The System for Award Management (SAM) database is the repository for 
standard information about federal financial assistance applicants, recipients, and subrecipients. The Federal 
Government requires that all applicants of federal award funds and cooperative agreements—with the exception 
of individuals other than sole proprietors—be registered in the database prior to application submission. Please 
contact the SAM Service Desk at 866-606-8220 or view or update your registration information at www.sam.gov. If 
your SAM registration is set to expire prior to September 30, 2020, please renew your SAM registration prior to 
completing this application. All applicants are required to maintain current registrations in the SAM database. 
Please note that applicants must update or renew their SAM at least once per year to maintain an active status. 
For more information about how to register with SAM, please refer to the “How to Apply” section of this 
application guide. 

Cognizant Federal Agency. A Cognizant Federal Agency, generally, is the federal agency from which your 
jurisdiction receives the most federal funding. Your Cognizant Federal Agency also may have been previously 
designated by the Office of Management and Budget. Applicants that have never received federal funding should 
select the “U.S. Department of Justice” as the Cognizant Federal Agency. 

Fiscal year. Enter the month, day, and year of the legal applicant’s fiscal year. 

Law enforcement agency sworn force information. When completing your agency’s general law enforcement 
agency information in section 3G, please note that “budgeted sworn force strength” refers to the number of sworn 
officer positions your agency has funded within its budget, including state, BIA, and locally funded vacancies. Do 
not include unfunded vacancies or unpaid/reserve officers. “Actual sworn force strength” refers to the actual 
number of sworn officer positions employed by your agency as of the date of the application. 

Civilian staffing. Enter the number of civilian positions funded in your agency’s fiscal year budget, both full-time 
and part-time. 

USAO District Office. Enter applicant’s U.S. Attorney’s Office District. 

U.S. Department of Justice and other federal funding. Applicants are required to disclose whether they have 
pending applications for federally funded assistance or active federal awards that support the same or similar 
activities or services for which award funding is being requested under this application. 

Be advised that COPS Office award funding may not be used for the same item or service funded through another 
funding source. However, leveraging multiple funding sources in a complementary manner to implement 
comprehensive programs or projects is encouraged and is not seen as inappropriate. To aid the COPS Office in the 
prevention of awarding potentially duplicative funding, please list all pending applications and active awards your 
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agency has with any other federal funding source (e.g., direct federal funding or indirect federal funding through 
state subawarded federal funds) that support the same or similar activities or services as being proposed in this 
COPS Office application. 

Section  4.  Executive  information  

Please ensure that information listed is current. If these officials are “Interim” or “Acting” at the time of 
application, check the appropriate box. Please note that this information will be used for any future 
correspondence regarding this award application, and ultimately, if funding is awarded, this information will be 
used for any award notifications. 

    Applicant executive/agency executive information 
A. For law enforcement agencies 

This is the highest ranking law enforcement official within your jurisdiction (e.g., chief of police, sheriff, or 
equivalent). If the funding is awarded, the person in this position will ultimately be responsible for the 
programmatic implementation of the award. This section will be prepopulated from the information listed 
in your COPS Office Agency Portal account. If this information is no longer correct, please log in to your 
COPS Office Agency Portal account and make the necessary corrections before proceeding with this 
application. For assistance, please call the COPS Office Response Center at 800-421-6770. 

B. For government agencies 

This is the highest ranking government official within your jurisdiction (e.g., mayor, municipal 
administrator, tribal chairman, or equivalent). If funding is awarded, the person in this position will 
ultimately be responsible for the financial management of the award. Please note that information for 
nonexecutive positions (e.g., clerks or trustees) is not acceptable. This section will be prepopulated from 
the information listed in your COPS Office Agency Portal account. If this information is no longer correct, 
please log in to your COPS Office Agency Portal account and make the necessary corrections before 
proceeding with this application. For assistance, please call the COPS Office Response Center at 800-421-
6770. 
Note: Listing individuals without ultimate programmatic and financial authority for the award could delay 
the review of your application, or remove your application from consideration. 

   Application contact information 

Enter the name and contact information for the person completing this application. 

Section  5.  COPS  Office  officer  request  

2020 CHP award funds cover up to 75 percent of the approved entry level salary and fringe benefits of each newly 
hired and/or rehired full-time sworn career law enforcement officer for the three-year (36-month) award period 
with a minimum 25 percent local cash match requirement up to a maximum federal share of $125,000 per officer 
position. CHP funding will be based on your agency’s current entry-level salaries and fringe benefits for full-time 
sworn officers. 
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In FY 2020, agencies may request the number of officer positions necessary to support their proposed community 
policing strategy. Please keep in mind that there is a minimum 25 percent local cash match and a 12-month 
retention requirement for each officer position funded. The COPS Office will fund as many positions as possible for 
successful applicants; however, the number of officer positions requested by an agency may be reduced based on 
the availability of funding and other programmatic considerations. 

Based on the number of positions that would be available if your agency were awarded funding, please identify 
how the requested positions would be allocated across the three specific hiring categories: 

• Hiring new officers, which includes the filling of existing officer vacancies that are no longer funded in your 
agency’s budget. These positions must be in addition to the current budgeted (funded) level of sworn officer 
positions, and the officers must be hired on or after the official award start date as it appears on your 
agency’s award document. 

• Rehire officers laid off by any jurisdiction as a result of state, local, or BIA budget reductions. The rehired 
officers must be rehired on or after the official award start date as it appears on your agency’s award 
document. Documentation must be maintained showing the date(s) that the positions were laid off and 
rehired. 

• Rehire officers who are (at the time of application) currently scheduled to be laid off on a specific future date 
as a result of state, local, or BIA budget reductions. Recipients will be required to continue funding the 
position(s) with local funding until the date of the scheduled layoff(s). The date of the scheduled layoff(s) and 
the number of positions affected must be identified in the CHP application. In addition, documentation must 
be maintained detailing the date(s) and reason(s) for the layoff(s). Furthermore, agencies awarded will be 
required to maintain documentation that demonstrates that the scheduled layoffs are occurring for local 
economic reasons unrelated to the availability of CHP award funds. Such documentation may include local 
council meeting minutes, memoranda, notices, or orders discussing the layoff(s); budget documents ordering 
jurisdiction-wide budget reductions; and/or notices provided to the individual officers regarding the layoff(s). 

CHP funds are awarded based on your agency’s current entry-level full-time sworn officer salaries and fringe 
benefits package over a three-year period. Any additional costs higher than entry level will be the responsibility of 
the recipient agency. 

A recipient receiving CHP funding to rehire officers that are scheduled for layoff must continue to fund the officers 
with local funds until the date of the scheduled layoff. The recipient may rehire the officers with CHP funding on or 
immediately after the date of the scheduled layoff. Unless required by a recipient jurisdiction, the agency is not 
required to formally complete the administrative steps associated with the layoff of the individual officers it is 
seeking to rehire so long as the agency can document that a final, approved budget decision was made to lay off 
those individual officers on the identified layoff date. 

An applicant may not reduce its budget for sworn officers just to take advantage of the CHP award. Any budget cut 
must be unrelated to the receipt of CHP award funds (to avoid a violation of the nonsupplanting requirement). 

When completing the questions about the number of CHP sworn officer positions your agency is requesting, please 
base your responses on your agency’s current (at the time of application) needs for funding in the three hiring 
categories (new hires, rehiring of previously laid-off officers, and rehiring officers who are scheduled to be laid off 
on a specific future date). CHP award will be made for officer positions requested in each of these three categories, 
and recipients of CHP awards are required to use awarded funds for the specific categories awarded. If an 
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applicant  receives  an  award  and  after  receiving  the  award  needs  to  change  the  hiring  categories,  it  must  request  a  
post-award  modification  and  must  receive  prior  approval  before  spending  CHP  funding.  For  additional  information  
on  modifying  a  CHP  award,  please  contact  the  COPS  Office  Response  Center  at  800-421-6770.  

Please  note  that  although  hiring  military  veterans  as  new  hires  is  not  an  award  requirement  under  2020  CHP,  the  
COPS  Office  supports  the  attorney  general’s  commitment  to  hiring  military  veterans  whenever  possible.  To  this  
end,  applicants  who  commit  to  hiring  or  rehiring  at  least  one  military  veteran  (as  defined  in  appendix  A)  under  
2020  CHP  will  receive  additional  consideration  for  CHP  funding.  (Again,  these  military  veterans  may  be  in  any  of  
the  three  hiring  categories,  not  just  new  hires.)  The  COPS  Office  recommends  that  applicants  examine  their  
internal  hiring  practices  to  ensure  that  an  officer  funded  by  a  CHP  award  would  meet  the  veteran  requirement.  

If  your  agency  is  requesting  officer  position(s)  in  order  to  deploy  school  resource  officers  (SRO),  then  all  of  the  
officer  position(s)  requested  must  be  used  to  deploy  full-time  SROs  as  defined  in  appendix  A; d o  not  request  
more  officer  positions  than  your  agency  can  expect  to  deploy  in  this  capacity.  If  awarded  CHP  funding  for  SRO  
position(s),  please  note  that  the  COPS  Office  requires  that  the  officer(s)  deployed  into  the  SRO  position(s)  spend  a  
minimum  of  75  percent  of  their  time  in  and  around  primary  and/or  secondary  schools,  working  on  youth-related  
activities.  The  time  commitment  of  the  funded  officers  must  be  above  and  beyond  the  amount  of  time  that  the  
agency  devoted  to  the  schools  before  receiving  the  award.  There  must  be  an  increase  in  the  level  of  community  
policing  activities  performed  in  and  around  primary  or  secondary  schools  in  the  agency’s  jurisdiction  as  a  result  of  
the  award.  In  addition,  you  must  select  “School  Based  Policing  through  School  Resource  Officers”  under  “Child  
and  Youth  Safety  Focus”  as  your  focus  area  in  section  6B,  question  6,  and  complete  the  supplemental  questions.  

If  awarded,  recipients  using  CHP  funding  to  hire  and/or  deploy  school  resource  officers  into  schools  must  submit  a  
signed  Memorandum  of  Understanding  (MOU)  between  the  law  enforcement  agency  and  the  school  partner(s)  
must  be  submitted  to  the  COPS  Office  before  obligating  or  drawing  down  funds  under  this  award.  An  MOU i s  not  
required  at  time  of  application;  however,  if  the  law  enforcement  agency  already  has  an  MOU in   place  that  is  
applicable  to  the  partnership,  the  MOU c an  be  submitted  as  an  attachment  in  section  13  of  the  award  application.  

The  MOU m ust  contain  the  following:  the  purpose  of  the  MOU;  clearly  defined  roles  and  responsibilities  of  the  
school  district  and  the  law  enforcement  agency  focusing  officers’  roles  on  safety,  information  sharing,  supervision  
responsibility,  and  chain  of  command  for  the  SRO;  and  signatures.  Please  refer  to  the  MOU f act  sheet  at  
https://cops.usdoj.gov/chp for a full description of the MOU requirements. If awarded, recipients mu st s ub mit  
their MOU t o  the C OPS O ffice within 90  d ays of the  date show n on  the awa rd co ngrat ula tory  lette r. The    
imple m enta tion  of the C HP  aw ard wit hout submissio n and a ccep tance of the req uir ed MOU   may re sult in  
expenditure s no t being reim bu rse d by the C OPS O ffice  and/o r a ward de- obl igati on.      

The placement of law enforcement officers in school carries a risk of contributing to a “school-to-prison pipeline” 
proc ess where  stu den ts are arrested  or cite d f or mino r, nonv io len t b ehavioral vio lati o ns and then divert ed to the  
juvenile  court s ystem. Th is p ipeline w as tes co mm unity r esources an d can lead  to academ ic fa ilure a nd great er   
recidivis m rate s for the se s tudents.  If award ed, the reci pient agre es th at a ny of fic ers deploy ed whi le im plemen ting 
School-bas ed Po licin g und er the CO PS  Hiring Pr ogra m award  cannot  be in volv ed in th e adminis trative  discipline of  
the students.                 

If awarded CHP funding for SRO(s), recipients must ensure all COPS-funded SROs complete a National Association 
of  School R esou rce Offic ers  (NASRO ) basic tra ining c ourse,  pai d for by the C OPS O ffice, no la t er than n ine months  
aft er bein g placed i n the sch ools. If p ossibl e, SROs s hould c ompl ete  tra inin g prio r to beg inn ing w ork i n a p artner  
school or school district. If a COPS -f unded SR O lea ves the  recipient a gency a fter c om pleting the  NAS RO  t raining,  
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the recipient agrees to pay for the new SRO, who is assigned to backfill this position, to attend a NASRO basic 
training course. This new SRO must complete the training no later than nine months after being placed in the 
schools. 

Section  6.  Law  enforcement  and  community  policing  strategy  

COPS Office recipient must be used to reorient the mission and activities of law enforcement agencies toward the 
community or enhance their involvement in community policing. Community policing is a philosophy that 
promotes organizational strategies that support the systematic use of partnerships and problem-solving 
techniques to proactively address the immediate conditions that give rise to public safety issues such as nonviolent 
crime, violent crime, and fear of crime. 

In section 6B, the COPS Office requires all CHP applicants to describe how hiring additional officers will assist the 
applicant in implementing and/or enhancing community policing strategies. Please complete the questions in this 
section to describe the types of community policing activities that will continue or result from COPS Office funding. 

One of the criteria in receiving a CHP award is a minimum community policing score based on responses to this 
section; agencies that do not meet a minimum community policing score will not be considered for funding. 
Applications with a minimum community policing score reflect a basic existing commitment to community policing 
and a strategy to enhance or build community policing capacity. 

We understand that your community policing needs may change during the life of your award. Minor changes to 
this strategy may be made without prior approval of the COPS Office; however, the recipient will be required to 
report on progress or changes to the community policing strategy (if any) through required progress reports. If 
your agency’s community policing strategy changes significantly, you must submit those changes to the COPS 
Office for approval. Changes are significant if they deviate from the specific crime problems originally identified 
and approved in the community policing strategy submitted with the application. In some cases, changes to the 
approved community policing strategies may also be deemed significant and may require approval of a modified 
community policing strategy by the COPS Office, depending on the scope and nature of those changes as identified 
in the quarterly progress reports. Please note that applicants that choose certain problem/focus areas will not be 
able to change from these problem/focus areas if awarded CHP funding (see below, question 7). 

         6B section I. Current organization commitment to community policing 

Section I aims to examine the current policies and practices within the agency as they relate to the three primary 
elements of community policing. 

  Question 1(a-e) 

Please indicate which of the following activities your agency currently employs focusing on community 
partnerships and problem solving. The community partnerships category refers to the forging of relationships 
between the law enforcement agency and the individuals and organizations they serve to collaboratively develop 
solutions to problems and increase trust in police. The problem solving category refers to the process of engaging 
in the proactive and systematic examination of identified problems to develop effective responses that are 
rigorously evaluated. 
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The community policing philosophy focuses on the way that the departments are organized and managed and how 
the infrastructure can be changed to support the philosophical shift behind community policing. Question 2 aims 
to identify how your agency currently infuses community policing ideals internally within the agency. Please check 
which, if any, internal management practices your agency currently employs. 

  Question 3 

Community policing calls for a broadening of police outcome measures beyond that of the typical police 
performance. Question 3 examines the ways in which your agency currently assesses overall performance. Please 
indicate which of the following assessment measures your agency annually uses to assess performance. 

  Question 4 

Community policing is a collaborative effort between the law enforcement agency and the community it serves. 
The pathway of communication between the community and the law enforcement agency is paramount to the 
success of any community oriented policing strategy. Question 4 seeks to gain an understanding of the ways in 
which your agency shares information with the community it serves. Please indicate in which of the following ways 
your agency routinely shares information with community members. 

  Question 5 

Community policing advocates that the public should play a role in prioritizing public safety problems. 

Individuals who live, work, or otherwise have an interest in the community are a valuable resource for identifying 
community concerns. Please identify in which of the following ways your agency formally involves community 
members in influencing agency practices and operations. 

          
 

6B Section II (A). Proposed community policing strategy—problem solving and 
partnerships 

Section II (A) aims to identify the specific problem/focus area you wish to address with COPS Office funding, the 
ways you identified and prioritized these public safety issues, and what organizations/agencies you intend to 
partner with in addressing the problem/focus area. This section also aims to determine the metrics used by your 
agency to evaluate whether the identified public safety problem is being adequately addressed and what the goals 
of your agency are in responding to the identified public safety issue. 

We strongly recommend agencies consult with their current and prospective partners in order to provide 
information about the most critical partnerships necessary to address the needs of the community. If awarded 
funds, your responses to sections II (A) and II (B) will constitute your agency’s community policing strategy under 
this award. 

  Question 6 

The community policing philosophy engages in a proactive and systematic examination of identified problems that 
can be countered with effective responses. Question 6 aims to identify the community problem/focus area you 
wish to address with COPS Office funding. 
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You will be allowed to select one problem/focus area that your community is facing. You should select only the 
problem/focus area that your agency believes it can best address with this funding and by the officers requested in 
this application. At any time during your award you need to be prepared to demonstrate how the recipient funds 
were specifically used to enhance or initiate community policing activities according to your community policing 
strategy. After selecting your problem/focus area, you will answer Questions 6a through 11. 

In question 6, please identify your problem/focus by selecting a major problem heading (e.g., violent crime 
problems). Once selected, a series of subheadings will be presented that narrow down the nature of the 
problem/focus (e.g., assault). Once you have selected the appropriate subheading, please describe the nature of 
your problem/focus in the text box in precise, specific terms and in less than 50 characters. Examples have been 
provided to assist you with specifying the individual problems/focus areas. Since community policing aims to 
develop solutions to the immediate underlying conditions contributing to your public safety problems, there may 
be a problem your agency wishes to address that is not reflected in the subheadings. If so, please identify the 
major heading that best fits your problem/focus and under the “other” subheading explain your problem. The 
COPS Office supports the attorney general’s priority goal of reducing violent crime, especially gun violence. To this 
end, applicants who choose Violent Crime as their problem/focus area under 2020 CHP will receive additional 
consideration for CHP funding. Applicants who choose School-Based Policing or Homeland and Border Security 
will also receive additional consideration for CHP funding. For each of the above community policing 
problem/focus areas, if awarded CHP funding, agencies will not be able to change the problem/focus area of 
their community policing strategies post-award. 

Please note that any applicant that chooses to deploy their officer position(s) as school resource officers in section 
5 of this application must choose the “school based policing through school resource officers” focus area under “ 
school based policing focus” and answer the supplemental questions. 

As a new sub-category applicants can address traffic and pedestrian safety. It is widely accepted that effective, 
highly visible targeted traffic enforcement (based on sound evidence-based policing principles) serves to reduce or 
deter crime. By utilizing traffic safety specific enforcement, jurisdictions have an increased ability to reduce social 
harm and improve quality of life by reducing incidents of crime and crashes. For more information on how traffic 
safety and data driven approaches work to reduce crime, please visit NIJ Crime Solutions and Data-Driven 
Approaches to Crime and Traffic Safety (DDACTS). 

In question 6a, please describe the selected problem/focus area that you wish to address with COPS Office funding 
in 2,000 characters or less. This text will allow you to expand on the nature of your community’s problem and 
breadth of your proposed project. Community policing entails collaborative efforts between law enforcement 
agencies and the community, so you will have an opportunity to expand on your proposed partners in another 
section of the application. This information is required and will be used for auditing and monitoring purposes. 

  Question 7 

Community policing encourages agencies to use problem-solving techniques to identify and prioritize community 
problems. This process can consist of identifying a basic problem, determining the nature and seriousness of that 
problem, and establishing baseline measures to evaluate effective responses. Problem-solving techniques aid in 
your community’s ability to recognize which issues need the most resources. Please select which sources 
contributed to the identification and prioritization of the problem/focus area your agency intends to address 
through this award program. At least one response must be selected, but you may select as many sources as 
necessary. 
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Other local non-law enforcement government agency data could include information from code enforcement, 
public works, schools, parks and recreation, etc. 

  Question 8 

Analysis is a key part of the problem-solving process put forth by the community policing model. The objectives of 
analysis are to develop an understanding of the dynamics of the problem and the limits of current responses, as 
well as to establish correlation and develop an understanding of cause and effect. By analyzing your community’s 
problem, you are better able to understand the needs of your community and thus determine the best ways to 
address these needs. Please identify which methods your agency will use to improve your understanding of the 
problem/focus area you will address. At least one response must be selected, but you may select as many 
responses as needed. 

  Question 9 

This question is aimed at determining the metrics used by your agency to evaluate whether the identified 
problem/focus area is being adequately addressed. Please check all the criteria your agency plans to use to 
determine whether the implemented response achieved the targeted outcomes. 

  Question 10 

This question is aimed at assessing what the goals of your agency are in responding to the identified 
problem/focus area. Although an agency may have multiple goals, we are requesting that you identify your 
agency’s primary goals and limit it to the top three. We also encourage your agency to create a system that 
documents progress toward achieving these identified goals. 

  Question 11 

Community policing relies heavily on partnerships and relationships between law enforcement and the community 
it serves. Questions 11a–d are designed to understand these partnerships in greater detail. We strongly 
recommend agencies consult with their current and perspective partners to in order to provide information about 
the most critical partnerships necessary to address the needs of the community. 

In question 11a, please identify the number of partnerships your agency will initiate or enhance to address the 
identified problem/focus area. 

For question 11b, of the partners identified in 11a, name the most important external groups/ organizations your 
agency partners with to develop responses to this problem/focus area. You may only list three partners by name, 
but you may attach letters of support from any or all project partners. 

In question 11c, for each partner identified in 11b, please characterize the type of entity this partnership is. 
Choose the option that provides the closest description of the partner. 

In question 11d (if applicable), for any tribal law enforcement agencies you indicated as a partner, identify if you 
have a formalized Memorandum of Understanding or Memorandum of Agreement (MOU or MOA) signed by both 
partners that governs partnership activities, roles, and responsibilities. 
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As one of the three pillars of community policing, organizational transformation is integral to ensuring that your 
agency’s management, structure, personnel, and information systems support and ultimately help sustain and 
institutionalize community partnerships and proactive problem-solving efforts. These changes focus on the way 
that departments are organized and managed and how the infrastructure and operations can be changed to 
support the philosophical shift behind community policing. 

In this section, you will be asked to identify the organizational change(s) that your agency plans to focus on 
through your requested COPS Office funding. Identifying the specific organizational change(s) that your agency 
plans to focus on is important to ensure that you satisfy the requirements for COPS Office funding under this 
program and to ensure that ultimately the use of these funds will initiate or enhance your agency’s overall capacity 
to implement community policing strategies. 

  Questions 12–13 

You may select no more than two organizational changes that will be initiated or enhanced under both internal 
changes to personnel management (question 12) and changes to agency management (question 13). After 
identifying the organizational change(s) that you will address through your COPS Office award, you will be asked to 
provide a brief (2,000 characters or less) description expanding on the nature of your planned organizational 
change activities. 

Please be aware that your responses to these questions will become part of your agency’s community policing 
strategy under this award, and your award will be monitored to ensure that the organizational change activities 
you identify are being initiated or enhanced as part of your community policing strategy under this COPS Office 
award. Because these organizational changes can involve substantial effort and investment, we are limiting the 
organizational change options to no more than two under each section. 

        6B section III. General community support and engagement 

Identifying the specific support and engagement(s) on which your agency plans to focus is important to ensure that 
you satisfy the requirements for COPS Office funding under this program. Section III aims to identify the partners 
your agency consulted with to develop your community policing strategy and to what extent your efforts will 
complement other initiatives in your jurisdiction. 

Section  7.  Need  for  federal  assistance  

        Section 7A. Explanation of need for federal assistance 

All applicants are required to explain their inability to address the need for this award without federal assistance. 
Please note that the character limit for this response is 1,000 characters. 
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Please note that the actual population and service population may or may not be the same. For example, a service 
population may be the census population minus incorporated towns and cities that have their own police 
department within your geographic boundaries or estimates of ridership (e.g., transit police) or visitors (e.g., park 
police). 

When answering the set of questions under section 7C, we strongly recommend that you consult with your 
jurisdiction’s budgeting office or official, as some items relate to layoffs. 

To the extent possible, all data should come from a publicly verifiable source. Supporting source documentation 
may be requested by the COPS Office. This information will be used to evaluate your jurisdiction’s need for federal 
assistance to address its public safety needs. Jurisdictions applying to receive law enforcement services through a 
contract should answer these questions in terms of their jurisdiction and any existing contractual arrangements. 

Please note: All figures must be rounded to the nearest whole dollar or to the nearest whole percent. 

    Section 7C. Fiscal health 

  Question 1 

Please provide the total annual operating budget for your law enforcement agency for the current fiscal year, as 
well as the two previous fiscal years. For jurisdictions receiving services through a contract, the law enforcement 
operating budget should be the total amount your jurisdiction budgets for law enforcement services, not the 
operating budget of the agency providing services. 

Note: If funds under this program are to be used as part of a written contracting arrangement for law enforcement 
services (e.g., a town which contracts with a neighboring sheriff’s department to receive services), the agency 
wishing to receive law enforcement services must be the legal applicant in this application. 

  Question 2 

Please indicate the percentage of employees in your jurisdiction (city, county, state, tribal) that have been reduced 
through layoffs from January 1, 2017, until the submission of this application. 

For example, if your agency laid off 10 percent of its civilian law enforcement personnel on July 1, 2017, and 
further anticipates another 10 percent layoff to its civilian law enforcement personnel by August 15, 2019, you 
would only include the 10 percent that were laid off at the time of the application. 

If your jurisdiction contracts for law enforcement services, please answer this question in terms of your jurisdiction 
and existing contract arrangements. For example, if the agency providing services has laid off officers but this has 
not impacted your contract, you would report 0 percent for sworn layoffs. 

  Question 3 

To determine your jurisdiction’s percentage of individuals in poverty as established by the U.S. Census Bureau, you 
must visit the U.S. Census Bureau’s American FactFinder website at 
https://factfinder.census.gov/faces/nav/jsf/pages/index.xhtml. At the top of the main page, enter your 
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city/town/county, select your state, and click “Go.” When the fact sheet for your jurisdiction appears, look for the 
links on the left-hand side and click on the link for “Poverty.” The number that appears at the top of the main box 
is the percentage of individuals in poverty; report this number in your application. 

For jurisdictions not in the census, such as colleges and universities, parks, or transit, please check “Not 
Applicable.” 

  Question 4 

To determine your jurisdiction’s unemployment rate as established by the Bureau of Labor Statistics, you must visit 
the bureau’s Local Area Unemployment Statistics (LAUS) program website at www.bls.gov/lau/data.htm. Please 
note that for the CHP application you must provide the January 2019 unemployment rate. 

The LAUS data page includes comprehensive instructions on multiple methods of searching. One option is to click 
the button marked “One Screen Data Search.” When the search window appears, select your state (for example, 
“Oregon”), and then your area type (for example, “cities and towns above 25,000 population”), and then your 
specific city (for example, “Salem”). Then click on the “Get Data” button. 

The results screen will show the monthly unemployment rate for every month going back to January of 1998. 
Please scroll to the bottom of the table to find the unemployment rate (in the last column) for January 2019 and 
enter this number. 

If your jurisdiction has less than 25,000 in population, it may not be possible to calculate the monthly 
unemployment rate for your jurisdiction. (A notable exception would be that LAUS includes all cities and towns in 
the New England region regardless of size.) If your jurisdiction does not appear in the LAUS data, please provide 
the next best reportable level of data. This could be the surrounding county or multi-entity small labor market 
area, as appropriate. 

For jurisdictions not in the census, such as colleges/universities, parks, or transit, please check “Not Applicable.” 

  Question 5 

If applicable, please select the event(s) that your jurisdiction experienced on or after January 1, 2019. 

  Question 6 

If applicable, please check the box and prepare a written narrative addressing the listed items in the application 
that supports and documents your unanticipated catastrophic event or incident. This narrative must be uploaded 
into your application in section 13 of the online application. Please create and upload your narrative in Microsoft 
Word format. 

  Question 7 

If your agency has a neighborhood or other geographic area designated by the President’s Promise Zone Initiative 
within your jurisdiction, please check the box. 
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Please select at least one statement below: 

• My agency can report crime data for all 3 years (please input in table below). 
• My agency cannot report crime data for 2019. 
• My agency cannot report crime data for 2018. 
• My agency cannot report crime data for 2017. 

Using Uniform Crime Reporting (UCR) crime definitions, enter the actual number of incidents reported by your 
agency in calendar years 2017, 2018, and 2019. Only those incidents for which your agency had primary response 
authority should be provided. For example, state police and county sheriffs should only count crimes that are 
reported directly to them as the agency with primary response authority and not necessarily all crime reported in 
their state or county, even if they provide assistance or backup for these incidents. 

If you contract for law enforcement services with another agency, report only those UCR crimes that occurred 
within your jurisdiction. Do not report crimes that your contractor agency responded to while serving areas 
outside of your contract. 

If you are a law enforcement agency affiliated with an educational institution (e.g., a university/ college police 
department or school district police department), report only those UCR crimes for which your agency was the 
primary responding law enforcement agency. Generally, this is restricted to crime committed on campus areas. Do 
not report UCR data for the municipality or county in which your educational institution is located, and do not 
report crimes for which another agency was the primary responding law enforcement agency. 

If your agency is a NIBRS reporting agency, please ensure that your data is reported in UCR Summary Data style. 

If your agency does not officially report to UCR or to NIBRS, please enter the actual number of incidents reported 
by your agency in each calendar year as reported in your agency’s official end-of-year statistical report. Please 
ensure that these statistics are recorded according to the UCR Hierarchy rule (see page 10 of the UCR Handbook, 
which is available at https://www.fbi.gov/about-us/cjis/ucr/additional-ucr-
publications/ucr_handbook.pdf/view). 

Please note: For agencies that report regularly to the UCR, the expectation is that the figures reported here closely 
correspond to the UCR Part I crime data your agency reported to the FBI for the specified calendar years. Any 
major variations between official FBI data and data submitted with this application may affect your agency’s 
eligibility and/or affect its score and ranking on this application. 

The FBI is retiring the current Summary Reporting System (SRS) and will transition to an all-National Incident-Based 
Reporting System (NIBRS) data collection system within the next 5 years. The transition to NIBRS will provide a 
more complete and accurate picture of crime at the national, state, and local level. Beginning in 2021, the FBI will 
no longer collect summary data and will only accept data in the NIBRS format and COPS Office awards will be 
based on submitted NIBRS data. Transitioning all law enforcement agencies to NIBRS is the first step in gathering 
more comprehensive crime data. The COPS Office encourages its award recipients to submit NIBRS data to the FBI 
Criminal Justice Information Services Division in a timely manner, thereby ensuring sufficient and complete crime 
and arrest data is available for consideration. 
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Section  8.  Continuation  of  project  after  federal  funding  ends  

           Section 8A. For COPS Office awards with a retention plan requirement 

All applicants are required to affirm that their agency plans to retain all officer positions awarded following the 
expiration of the CHP award and to identify their planned source(s) of retention funding. Agencies applying for CHP 
funding are committing to retain each officer position awarded for at least 12 months following the conclusion of 
36 months of federal funding for that position. Agencies that do not plan to retain all officer positions under this 
award program at the time of application are ineligible to apply for CHP funding. 

The retention requirement cannot be satisfied through attrition. The retained CHP-funded officer positions should 
be added to your agency’s law enforcement budget with state and/or local funds for at least 12 months over and 
above the number of locally funded officer positions that would have existed in the absence of the award. 

At the conclusion of federal funding, agencies that fail to retain the additional officer positions awarded under the 
CHP award may be ineligible to receive future COPS Office awards for a period of one to three years. 

Please complete section 8A to indicate any plans you may have to continue this program, project, or activity after 
the conclusion of federal support. 

            
  

Section 8B. For COPS Office awards with no retention plan requirement—Not applicable 
under CHP 

Section  9.  School  safety  assessment—Not  applicable  under  CHP  

Section  10.  Executive  summary—Not  applicable  under  CHP  

Section  11.  Project  description  (narrative)—Not  applicable  under  CHP  

Section  12.  Official  partner(s)  contact  information  

The COPS Office asks that all applicants who choose “School Based Policing through School Resource Officers” as 
their focus area under CHP to provide contact information for each school partner (if known at time of application) 
where they intend to deploy the SROs. While this information is not required at the time of application, it will be 
required for any agency that is subsequently awarded CHP funding for officers to be deployed as SROs. 
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Section  13.  Application  attachments  

     Project narrative and budget narrative 

This section should be used to submit any mandatory and/or optional application attachments that may be 
applicable to your agency. If applicable, CHP applicants should attach the following documents in this section: 

Additional Disclosure of Lobbying Activities forms (SF-LLL) (if applicable)—The filing of a SF-LLL form is required 
for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence 
an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with a covered Federal action. Please see Section 16A “Disclosure of 
Lobbying Activities” for more details and the Appendices for a copy of the SF-LLL with instructions for completing 
this form. 

An explanation when the applicant is unable to certify to certain statements in “Certifications Regarding 
Lobbying; Debarment, Suspension and Other Responsibility Matters; and Drug-Free Workplace Requirements” 
form (if applicable)—When the applicant is unable to certify to specific statements identified in this Certifications 
form, the applicant must attach an explanation. The applicant is still required to sign the Certifications form to 
certify to all the other applicable statements. Please see the Appendices for a copy of this Certifications form. 

SRO Memorandum of Understanding (MOU) (if applicable)—Recipients awarded CHP funding to hire and/or 
deploy SRO(s) into schools must submit to the COPS Office a signed Memorandum of Understanding (MOU) 
between the law enforcement agency and the school partner(s) before obligating or drawing down funds under 
this award. An MOU is not required at time of application; however, if the law enforcement agency already has an 
MOU in place that is applicable to the partnership, the MOU can be submitted as an attachment in section 13 of 
the award application. The MOU must contain the following: the purpose of the MOU; clearly defined roles and 
responsibilities of the school district and the law enforcement agency focusing officers’ roles on safety, 
information sharing, supervision responsibility, and chain of command for the SRO; and signatures. The MOU is an 
agreement among parties that defines the roles and responsibilities of the individuals and partners involved, 
including SROs, school administrators, law enforcement and education departments, students, and parents. The 
MOU should explicitly state the proposed programs and daily activities that the SRO will develop and/or 
administer. It should also address the policies and procedures and the extent to which information will be shared 
between the law enforcement agency and school or school district partners throughout the course of the award. 
The MOU should be signed by the law enforcement executive and designated representative for the school or 
school district who has general educational oversight within that jurisdiction. 

Please refer to the MOU fact sheet at https://cops.usdoj.gov/chp for a full description of the MOU requirements. 
If awarded, the recipient must submit the MOU to the COPS Office within 90 days from the date shown on the 
award congratulatory letter. Implementation of the CHP award without submission and acceptance of the required 
MOU may result in expenditures not reimbursed by the COPS Office and/or award deobligation. 
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Catastrophic incident (if applicable)—If your agency checked the box in section 7C, question 6 (major disaster or 
catastrophic incident), you are required to submit a written narrative containing supporting information. 
Specifically, your narrative must contain the following information: 

• Description of event (including number of casualties) 
• Type of event (major disaster, mass shooting, bombing, etc.) 
• Impact of the event on delivery of law enforcement services 
• Duration of the event (how long will law enforcement services be impacted by the event until recovery) 
• Law enforcement response and recovery efforts 

[Please use appropriately descriptive file names (e.g., Program Narrative, Budget Detail Worksheet and Budget 
Narrative, Timelines, Memoranda of Understanding, Resumes) for all attachments. 

Please do not submit executable file types as application attachments. These disallowed file types include but are 
not limited to the following extensions: .com, .bat, .exe, .vbs, .cfg, .dat, .db, .dbf, .dll, .ini, .log, .ora, .sys, and .zip. 
The system may reject applications with files that use these extensions. 

Section  14.  Budget  detail  worksheets  

       Instructions for completing the budget detail worksheets 

The following budget detail worksheets are designed to allow all COPS Office award applicants to use the same 
budget forms to request funding. Please refer to the allowable/unallowable costs section of this application guide, 
since these costs vary widely among programs. 

To assist you, sample budget detail worksheets are included in this application guide as figures 3–7 beginning on 
page 57. 

Please complete each section of the budget detail worksheets as applicable. If you are not requesting anything 
under a particular budget category, please check the appropriate box in that category indicating that no positions 
or items are requested. 

All final calculations will be rounded to the nearest whole dollar. Once the budget for your proposal has been 
completed, a budget summary page will reflect the total amounts requested in each category and the total project 
costs. 

If you need assistance in completing the budget detail worksheets, please call the COPS Office Response Center 
at 800-421-6770. 
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This worksheet will assist your agency in reporting your agency’s current entry level salary and benefits and 
identifying the total salary and benefits request per officer position for the length of the award term. Please list the 
current entry level base salary and fringe benefits rounded to the nearest whole dollar for one full-time sworn 
officer position within your agency. Please list only your agency’s contribution of each fringe benefit item; do not 
include employee contributions. 

Complete the budget detail worksheet based upon your agency’s current first-year full-time entry level salaries 
and fringe benefits for your locally funded officers. Increases for year 2 and year 3 will need to be projected to 
complete the total three-year full-time entry-level salary and fringe benefits per officer request. 

Please note that even if your agency is applying only for funds to rehire experienced officers who have been or are 
scheduled to be laid off, you must complete your budget request based on your current full-time entry level 
salaries and fringe benefits. Any additional costs higher than entry level for rehired officers must be paid with local 
funds. 

Special note regarding sworn officer salary and fringe benefits: For agencies that do not include fringe benefits 
(e.g., vacation, holiday, shift differential) as part of the base salary costs and typically calculate these separately, 
the allowable expenditures may be included under part 1, section B. Any fringe benefits that are already included 
as part of the agency’s base salary (part 1, section A of the Sworn Officer budget worksheet) should not be 
repeated in the separate fringe listing (part 1, section B). 

Shift differential pay is a premium hourly rate paid for those hours that are not considered normal day work hours 
as defined by your agency. Typically, shift differential pay is for the hours worked outside of normal day work 
hours, where the majority of hours worked are from 3:00 p.m. of one day until 8:00 a.m. of the following day. This 
would include the evening shift, midnight shift, overlap shift or power shift, or any other designated shift between 
those hours that would qualify for the shift differential pay as defined by your agency and/or a contractual or 
union agreement. Overtime beyond any defined shift work hours is an unallowable cost under 2020 CHP. 

Aside from Social Security, Medicare, health insurance, and life insurance, the following are allowable fringe 
benefits: 

1. Dental insurance 
2. Vision insurance 
3. Prescription drugs 
4. Sick days (if not included in base salary—calculate using 8-hour workdays) 
5. Vacation days (if not included in base salary—calculate using 8-hour workdays) 
6. Holiday pay (if not included in base salary) 
7. Retirement pension 
8. Worker’s compensation 
9. Unemployment 
10. Disability insurance 
11. Accidental death and disability 
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12.  401(k) plan 
13. Liability insurance 
14. Shift differential pay (if not included in base salary) 
15. Accident insurance 
16. Bonding insurance 
17. Police trust 
18. State funded retirement system 
19. Professional liability insurance 
20. Federal Unemployment Tax Act (FUTA) tax 
21. Survivor benefit 

Other benefits, such as training, equipment (e.g., uniforms, weapons, or vehicles), severance pay, and hazard 
pay, are not allowed. The COPS Office will not pay for any fringe benefits not listed, and if your agency pays those 
benefits for locally funded officer positions, your agency will be required to do so for CHP-funded officer positions 
with local funds. 

Please review your agency’s current entry level salary and benefits costs and identify your agency’s total three-
year salary and benefits request per officer position. Be mindful that all 2020 CHP total three-year salary and 
benefits requests will be capped at $125,000 per officer position. Please ensure that the base salary and all 
fringe benefits entered into your application are accurate prior to submitting your application. 

Sample budget detail worksheet 

The sample budget detail worksheet that is included has been completed to assist you in submitting your budget 
information. 

        Budget worksheet part 1. Full-time sworn officer information 

  Section A 

The agency entered $36,000.00 as the annual first-year entry-level base salary (referred to as annual base salary or 
“ABS”) of a full-time sworn officer position in its department. The ABS cannot be higher than what the agency 
currently pays for this position locally. Your agency should only provide the ABS for one position in this section; the 
total number of positions being requested has already been indicated by the agency in section 5 of the application. 

  Section B 

Social Security cannot exceed 6.2 percent of the ABS. In the sample, the agency entered zero and checked the 
“Exempt” box. Agencies that pay a fixed rate that is less than 6.2 percent should check the “Fixed Rate” box. 

Medicare cannot exceed 1.45 percent of the ABS. In the sample, the agency entered the maximum allowable 
amount of $522.00 ($36,000.00 x 1.45% = $522.00). 

For health insurance, life insurance, vacation, sick leave, retirement, worker’s compensation, and unemployment 
insurance, agencies should indicate the dollar amount and percentage of the ABS that it pays for fringe benefits in 
the first year for a full-time entry level sworn officer position. Please use the health insurance rate for a “family 
plan” for all sworn officer positions. For worker’s compensation and unemployment insurance, agencies may 
indicate that they are exempt by checking the appropriate box. 
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There are several other fringe categories that are allowable under this award program, and they are listed in the 
drop-down menu. Your agency can pick as many of the categories as are applicable to your agency and fill in the 
dollar amount and percentage of the ABS for each one. 

In the sample, the agency entered $16,362.00 for the total first-year entry level fringe benefits for a full- time 
sworn officer position in its department. 

  Section C 

The budget worksheet will automatically calculate the total year 1 salary and fringe benefits for one entry level 
full-time sworn officer position for your agency in section C, which for the sample equals $52,362.00. 

For year 2 and year 3, agencies are required to provide projections for the salary and fringe benefits for an entry 
level full-time officer position. Agencies are also required to maintain records documenting how they calculated 
their projections. There are many ways that an agency may calculate and document the salary and fringe benefits 
projections. For example, the figures can be based on a contractual agreement that guarantees cost of living or 
other increases; budget projections that the agency is using to calculate other salaries and fringe benefits for 
future years; or the average percentage increase in salaries and benefits that the agency experienced over the last 
five years. The important thing is that your agency estimate the costs to the best of its ability and keep the 
supporting documentation in your agency’s award file in case of future audit or monitoring of your CHP award. 

For year 2, the agency estimated the salary at $37,080 and fringe benefits at $16,853. For year 3, the agency 
estimated the salary at $38,192 and fringe benefits at $17,359. 

Based on the figures for year 1, 2, and 3, the budget worksheet will automatically calculate the total three-year 
salary and fringe benefits. In addition, the budget worksheet will automatically calculate total project costs based 
on the number of officer positions your agency requested in section 5 of the application. 

Please note that the COPS Office uses the information provided in the budget worksheet to determine the amount 
of your CHP award, if awarded, so your agency must ensure that the figures are accurate. 

        Budget worksheet part 2. Sworn officer salary information 

All agencies that have an estimated increase in salaries and/or fringe benefits over the life of the award are 
required to provide a reason(s) why. Agencies should check all the boxes that apply. In the sample, the agency 
checked that the increases were due to cost of living adjustments and step raises. 

       Budget worksheet part 3. Federal/Local share costs 

The first chart in part 3 will indicate the total salary and benefits for the three-year award period and the required 
local share. The minimum local match requirement is 25 percent of the total project cost, and the cap on the 
amount of funding that can be requested per officer position is $125,000 over three years (36 months). Any 
additional cost above the local match and officer funding cap will be the responsibility of the recipient agency. 
Recipients are also required to pay a progressively larger share of the cost of the award with local funds over the 
award period. The second chart is a projection of the planned federal and local shares of the total project costs 
over the three-year period of the award; while your agency may deviate from these specific projections during the 
award period, it must still ensure that the federal share decreases and the local share increases. 
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The budget summary will automatically calculate total project costs based on the figures provided in the budget 
worksheet and the number of officer positions requested in the application. It will also calculate the amount of the 
local match requirement. 

     Waiver of the local match 

The COPS Office may award a waiver of some or all of a recipient’s local match requirement. During the application 
review process, your agency’s waiver request will be evaluated based on the availability of funding, a 
demonstration of severe fiscal distress as supported by the fiscal health data provided in section 7 of this 
application, and comparison of your fiscal health data with that of the overall CHP applicant pool. If your agency 
wishes to be considered for a waiver, you must respond to question 1 of this section. Question 1a will ask you to 
indicate the maximum local share (dollar amount) your agency would be able to contribute to the total project 
cost in order to implement the award. Therefore, you should carefully determine the maximum local share your 
agency would be able to contribute if awarded. Please indicate whether we should continue to consider your 
application if the waiver request is not granted or whether it should be removed from consideration once that 
determination is made. If your application is funded but for a reduced number of officer positions, the percentage 
of local share provided above will be applied to the total project cost of the awarded officers. 

Figure 3. Sample budget detail worksheets: Instructions 
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Figure 4. Sample budget detail worksheets: Sworn officer positions, base salary and fringe benefits 
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Figure 5. Sample budget detail worksheets: Sworn officer positions, salary details 

Figure 6. Sample budget detail worksheets: Budget summary 
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Figure 7. Sample budget detail worksheets: Contact information for questions 

Section  15.  Assurances  and  Certifications  

Applicants to COPS Office programs are required to sign the standard Assurances and Certifications forms. Signing 
these documents assures the COPS Office that you have read and understood and that you accept the award terms 
and conditions as outlined in the Assurances and Certifications. Please read these documents carefully, as 
signatures on these documents are treated as material representation of fact upon which reliance will be placed 
when the U.S. Department of Justice determines to award the covered grant. See appendices of this application 
guide for the full Assurances and Certifications. 

         Section 15.A. U.S. Department of Justice Certified Standard Assurances 

Completing section 15.A 

1. Review each provision carefully. 
2. Signature of Law Enforcement Executive/Agency Executive (required). Enter the name of the law 

enforcement executive/agency executive. It must match exactly with the name in the COPS Office Online 
Agency Portal and the name displayed in this section. 

3. Date (required). Enter the date of the electronic signature (MM/DD/YYYY format) 
4. Signature of Government Executive/Financial Official (required). Enter the name of the government 

executive/financial official. It must match exactly with the name in the COPS Office Online Agency Portal 
and the name displayed in this section. 

5. Date (required). Enter the date of the electronic signature (MM/DD/YYYY format) 
6. Click next to move to section 15.B. If any required fields are not answered, they will be flagged with 

warning messages. 

NOTE: When entering the signatures, they must match exactly with the name in the COPS Office Agency Portal 
including capitalizations. 
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Completing section 15.B 

1. Review each provision carefully. 
a. Please note that if the applicant is unable to certify to any of the statements in the DEBARMENT, 

SUSPENSION, AND OTHER RESPONSIBILITY MATTERS and FEDERAL TAXES sections of this certification 
form, it must attach an explanation in section 13 of this application. If the applicant or any of its 
principals was convicted, within a three-year period preceding this application, of a felony criminal 
violation under any Federal law, it must disclose such felony criminal conviction in writing to the 
COPS Office at AskCopsRC@usdoj.gov, unless such disclosure has already been made. If the applicant 
is a corporation, it must also provide written notice of any unpaid tax liability (or liabilities) to the 
COPS Office at AskCopsRC@usdoj.gov. 

2. Signature of Law Enforcement Executive/Agency Executive (required). Enter the name of the law 
enforcement executive/agency executive. It must match exactly with the name in the COPS Office Online 
Agency Portal and the name displayed in this section. 

3. Date (required). Enter the date of the electronic signature (MM/DD/YYYY format) 
4. Signature of Government Executive/Financial Official (required). Enter the name of the government 

executive/financial official. It must match exactly with the name in the COPS Office Online Agency Portal 
and the name displayed in this section. 

5. Date (required). Enter the date of the electronic signature (MM/DD/YYYY format) 
6. Click next to move to Section 16.A. If any required fields are not answered, they will be flagged with 

warning messages. 
NOTE:  When  entering  the  signatures,  they  must  match  exactly  with  the  name  in  the  COPS  Office  Agency  Portal  
including  capitalizations.   

Section  16.A. Disclosure  of  lobbying  activities  

This disclosure form shall be completed by the reporting entity, whether subrecipient or prime federal recipient, at 
the initiation or receipt of a covered federal action, or a material change to a previous filing, pursuant to title 31 
U.S.C. § 1352. The filing of a form is required for each payment or agreement to make payment to any lobbying 
entity for influencing or attempting to influence an officer or employee of any agency, a member of Congress, an 
officer or employee of Congress, or an employee of a member of Congress in connection with a covered federal 
action. Complete all items that apply for both the initial filing and material change report. Refer to the 
implementing guidance published by the Office of Management and Budget for additional information. 

If this applies to your agency, you are required to complete the disclosure form. If you need to submit additional 
forms, please submit them as attachments to your application online in section 13, Application attachments. 

Please see the appendices of this application guide for a blank SF-LLL, Disclosure of Lobbying Activities form. 
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Completing section 16.A 

1. Review each provision carefully. 
2. If you do not need to disclose lobbying activities pursuant to 31 U.S.C. § 1352, continue to step 3. If you 

do need to disclose, skip to step 4. 
3. Click the “Not Applicable” box at the bottom of the page if there is no need to disclose lobbying activities. 

Skip to step 22 to continue. 
4. Type of Federal Action. Select the appropriate type of federal action. 
5. Status of Federal Action. Select the appropriate status. 
6. Report Type. Select the appropriate report. 
7. If you selected “material change” in step 6, continue to step 8. If you did not, skip to step 11. 
8. Year. Enter the year (YYYY). 
9. Quarter. Enter the quarter. 
10. Date of last report. Enter the date of the last report (MM-DD-YYYY). 
11. Name and Address of Reporting Entity. Enter the name and address for the reporting entity. 

a. Prime or Subawardee. Select the appropriate reporting entity. 
b. Subawardee Tier, if known. If Subawardee is selected, enter the subawardee tier, if known (no more 

than 10 characters). 
c. Congressional District. Enter the Congressional District (number) if known (no more than 10 

characters). 
12. If Reporting Entity in No. 4 is Subawardee, Enter Name and Address of Prime. Enter the name and address 

for the subawardee. 
a. Congressional District Enter the Congressional District (number) if known. 
b. Federal Department/Agency. Enter the Federal Department/Agency (no more than 30 characters). 

13. Federal Program Name/Description. Enter the federal program name/description (no more than 30 
characters). 
c. CFDA Number. If applicable, enter the CFDA Number 

14. Federal Action Number, if known. Enter the federal action number. 
15. Award Amount, if known. Enter the award amount to the nearest dollar. 
16. Name and Address of Lobbying Registrant. Enter the name and address of the lobbying registrant. If the 

registrant is an individual, include the last name, first name, and middle initial (no more than 250 
characters). 

17. Individuals Performing Services. Enter the individuals performing the services. If this is different from step 
16, include the last name, first name, and middle initial (no more than 250 characters). 

18. Signature (required). Enter the name of the certifying official. It must match exactly with the name in the 
COPS Office Online Agency Portal and the name displayed in this section. 

19. Title (required). Enter the title for the signatory (no more than 40 characters). 
20. Telephone Number (required). Enter the phone number (XXXXXXXXXX). 
21. Date (required). Enter the date of the electronic signature. 
22. Click next to move to section 16.B. If any required fields are not answered, they will be flagged with 

warning messages. 
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Section  16.B.—Not  applicable  under  CHP  

Section  16.C.  Certification of  287(g)  Partnership and Certification  of  
Illegal Im migration  Cooperation  

Priority consideration may be given to state or local applicants that cooperate with federal law enforcement to 
address illegal immigration. 

A. State or local law enforcement agency applicants may receive additional points if the agency has a 287(g) 
partnership, defined for this purpose as a partnership with the U.S. Department of Homeland Security (“DHS”) 
under 8 U.S.C. § 1357(g)(1) whereby officers of the applicant entity are delegated limited immigration officer 
authority to identify and process for removal aliens in the custody of the entity named below under the direction 
and supervision of DHS, documented with the official 287(g) Memorandum of Agreement with the Department of 
Homeland Security Immigration and Customs Enforcement. To receive these additional points, please complete 
the following: 

 By checking this box I certify that this law enforcement agency applicant has a 287(g) Partnership documented 
with the official 287(g) Memorandum of Agreement with the Department of Homeland Security Immigration and 
Customs Enforcement as of the date that this application is submitted. 

B. State and local law enforcement agency applicants may be eligible to receive additional points by certifying 
willingness to cooperate with federal immigration officials within their detention or correctional facilities. To be 
eligible to receive these additional points, your agency must operate a detention or correctional facility, defined 
for this purpose as a prison or jail in which individuals are fingerprinted and detained for periods of 24 hours or 
longer. To determine whether your agency is eligible to receive these additional points, please complete the 
following: 

 Yes, my agency operates its own detention or correctional facility (a prison or jail in which individuals are 
fingerprinted and detained for periods of 24 hours or longer). 

 No, my agency does not operate a detention or correctional facility (a prison or jail in which individuals are 
fingerprinted and detained for periods of 24 hours or longer). 

Section  17.  Reviews  and  Certifications  

Please be advised that an application may not be funded or, if awarded, a hold may be placed on this application if 
it is deemed that the applicant is not in compliance with federal civil rights laws, and/or is not cooperating with an 
ongoing federal civil rights investigation, and/or is not cooperating with a Department of Justice award review or 
audit. 

Applicants must certify whether or not their agency will use COPS Office funds (if awarded) to operate an 
interjurisdictional criminal intelligence system. If yes, the applicant assures the COPS Office that it will comply with 
the requirements of 28 C.F.R. Part 23. 
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The signatures of the law enforcement executive/agency executive, government executive/financial official, and 
the person submitting this application on the reviews and certifications represent to the COPS Office that 

• the signatories have been legally and officially authorized by the appropriate governing body to submit this 
application and act on behalf of the award applicant entity; 

• the applicant will comply with all legal, administrative, and programmatic requirements that govern the 
applicant for acceptance and use of federal funds as outlined in the applicable COPS Office application guide, 
the COPS Office award owner’s manual, Assurances, Certifications, and all other applicable program 
regulations, laws, orders, and circulars; 

• the applicant understands that false statements or claims made in connection with COPS Office programs 
may result in fines; imprisonment; debarment from participating in federal awards, or contracts; and/or any 
other remedy available by law to the Federal Government; 

• the information provided in this application, including any amendments, shall be treated as material 
representations of fact upon which reliance will be placed when the U.S. Department of Justice determines to 
fund the covered award; 

• the applicant understands that as a general rule COPS Office funding may not be used for the same item or 
service funded through another funding source; 

• the applicant and any required or identified official partner(s) listed in section 12 are partners in this award 
project and mutually agreed to this partnership prior to this award application. 

The signatures of the law enforcement executive/agency executive and the government executive/financial official 
in the application must be the same as those identified in section 4 of the application. Applications with missing, 
incomplete, or inaccurate signatories or responses may not be considered for funding. 

The use of typed names in this application and the required forms, including the Assurances, Certifications, and 
Disclosure of Lobbying Activities form, constitute electronic signatures and the electronic signatures are the legal 
equivalent of handwritten signatures. 

Completing section 17 

1. Review each provision carefully. 
2. Certification of Review of 28 C.F.R. Part 23/Criminal Intelligence Systems (required). Check the 

appropriate option of the agency’s intended use of this award. 
3. Signature of Law Enforcement Executive/Agency Executive (required). Enter the name of the law 

enforcement executive/agency executive. It must match exactly with the name in the COPS Office Online 
Agency Portal and the name displayed in this section. 

4. Date (required). Enter the date of the electronic signature (MM/DD/YYYY format) 
5. Signature of Government Executive/Financial Official (required). Enter the name of the government 

executive/financial official. It must match exactly with the name in the COPS Office Online Agency Portal 
and the name displayed in this section. 

6. Date (required). Enter the date of the electronic signature (MM/DD/YYYY format) 
7. Click on the box at the end of the page stating that the applicant understands that the use of typed names 

in this application and the required forms, including the Assurances, Certifications, and Disclosures of 
Lobbying Activities form, constitute electronic signatures and that the electronic signatures are the legal 
equivalent of handwritten signatures. 

8. Click “next,” and submit on the next page. 

If any required fields are not answered , they will be flagged with warning messages. 
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NOTE: When entering the signatures, they must match exactly with the name in the COPS Office Online 
Application System including capitalizations. 

Section  18.  Application  Data  Verification—not  applicable  at  time  of  
application  
After submission of this application, the COPS Office may require your department to verify data provided in the 
application. This section is to be completed once the data has been reviewed, confirmed, and/or updated. Failure 
to respond to the request may eliminate the application from funding consideration. The purpose of this section is 
to confirm the following: 

• That the person reviewing, confirming, and/or updating the data is authorized by the appropriate governing 
body to act on behalf of the award applicant entity 

• That the information provided, including any amendments, be treated as material representations of fact 
upon which reliance will be placed when the U.S. Department of Justice determines to fund the covered 
award 

• That the applicant understands that false statements or claims made in connection with COPS Office 
programs may result in fines; imprisonment; debarment from participating in federal awards, cooperative 
agreements, or contracts; and/or other remedy available to by law to the Federal Government. 
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Appendices  

Appendix  A.  Helpful  online  resources  

Data Universal Numbering System (DUNS) Number Information: 
https://fedgov.dnb.com/webform/displayHomePage.do 

Federal Funding Accountability and Transparency Act Subaward Reporting System (FSRS): https://www.fsrs.gov/ 

Grants.gov: www.grants.gov 

Grants.gov Organization Applicant User Guide: https://www.grants.gov/help/html/help/index.htm 

Office of Community Oriented Policing Services (COPS Office): www.cops.usdoj.gov 

Agency Access: https://portal.cops.usdoj.gov/ 

Agency Portal Grants Management User Manual: 
https://cops.usdoj.gov/pdf/2019AwardDocs/Agency_Portal_GrantsMgt_Manual.pdf 

Community Policing Defined: https://cops.usdoj.gov/RIC/ric.php?page=detail&id=COPS-P157 

COPS Hiring Program (CHP) Page: https://cops.usdoj.gov/chp 

Contact information (including Response Center, FOIA, etc.): https://cops.usdoj.gov/contact 

Freedom of Information Act (FOIA): https://cops.usdoj.gov/foia 

Training resources: https://cops.usdoj.gov/training 

System for Award Management (SAM): www.sam.gov 

U.S. Department of Justice (DOJ): www.justice.gov 

DOJ Financial Guide: https://ojp.gov/financialguide/doj/index.htm 

DOJ Office of Inspector General: https://oig.justice.gov/hotline/index.htm 

Uniform Guidance: https://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl 

USA Spending: https://www.usaspending.gov/Pages/Default.aspx 
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Appendix  B.  U.S.  Department  of  Justice  Certified  Standard  Assurances  

On behalf of the Applicant, and in support of this application for a grant or cooperative agreement, I certify under 
penalty of perjury to the U.S. Department of Justice ("Department"), that all of the following are true and correct: 

(1) I have the authority to make the following representations on behalf of myself and the Applicant. I understand 
that these representations will be relied upon as material in any Department decision to make an award to the 
Applicant based on its application. 

(2) I certify that the Applicant has the legal authority to apply for the federal assistance sought by the application, 
and that it has the institutional, managerial, and financial capability (including funds sufficient to pay any 
required non-federal share of project costs) to plan, manage, and complete the project described in the 
application properly. 

(3) I assure that, throughout the period of performance for the award (if any) made by the Department based on 
the application--
a. the Applicant will comply with all award requirements and all federal statutes and regulations applicable 

to the award; 
b. the Applicant will require all subrecipients to comply with all applicable award requirements and all 

applicable federal statutes and regulations; and 
c. the Applicant will maintain safeguards to address and prevent any organizational conflict of interest, and 

also to prohibit employees from using their positions in any manner that poses, or appears to pose, a 
personal or financial conflict of interest. 

(4) The Applicant understands that the federal statutes and regulations applicable to the award (if any) made by 
the Department based on the application specifically include statutes and regulations pertaining to civil rights 
and nondiscrimination, and, in addition--
a. the Applicant understands that the applicable statutes pertaining to civil rights will include section 601 of 

the Civil Rights Act of 1964 (42 U.S.C. § 2000d); section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 
794); section 901 of the Education Amendments of 1972 (20 U.S.C. § 1681); and section 303 of the Age 
Discrimination Act of 1975 (42 U.S.C. § 6102); 

b. the Applicant understands that the applicable statutes pertaining to nondiscrimination may include 
section 809(c) of Title I of the Omnibus Crime Control and Safe Streets Act of 1968 (34 U.S.C. § 10228(c)); 
section 1407(e) of the Victims of Crime Act of 1984 (34 U.S.C. § 20110(e)); section 299A(b) of the Juvenile 
Justice and Delinquency Prevention Act of 2002 (34 U.S.C. § 11182(b)); and that the grant condition set 
out at section 40002(b)(13) of the Violence Against Women Act (34 U.S.C. § 12291(b)(13)), which will 
apply to all awards made by the Office on Violence Against Women, also may apply to an award made 
otherwise; 

c. the Applicant understands that it must require any subrecipient to comply with all such applicable 
statutes (and associated regulations); and 

d. on behalf of the Applicant, I make the specific assurances set out in 28 C.F.R. §§ 42.105 and 42.204. 
(5) The Applicant also understands that (in addition to any applicable program-specific regulations and to 

applicable federal regulations that pertain to civil rights and nondiscrimination) the federal regulations 
applicable to the award (if any) made by the Department based on the application may include, but are not 
limited to, 2 C.F.R. Part 2800 (the DOJ "Part 200 Uniform Requirements") and 28 C.F.R. Parts 22 
(confidentiality - research and statistical information), 23 (criminal intelligence systems), 38 (regarding faith-
based or religious organizations participating in federal financial assistance programs), and 46 (human subjects 
protection). 
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(6) I assure that the Applicant will assist the Department as necessary (and will require subrecipients and 
contractors to assist as necessary) with the Department's compliance with section 106 of the National Historic 
Preservation Act of 1966 (54 U.S.C. § 306108), the Archeological and Historical Preservation Act of 1974 (54 
U.S.C. §§ 312501-312508), and the National Environmental Policy Act of 1969 (42 U.S.C. §§ 4321-4335), and 28 
C.F.R. Parts 61 (NEPA) and 63 (floodplains and wetlands). 

(7) I assure that the Applicant will give the Department and the Government Accountability Office, through any 
authorized representative, access to, and opportunity to examine, all paper or electronic records related to 
the award (if any) made by the Department based on the application. 

(8) I assure that, if the Applicant is a governmental entity, with respect to the award (if any) made by the 
Department based on the application--
a. it will comply with the requirements of the Uniform Relocation Assistance and Real Property Acquisitions 

Act of 1970 (42 U.S.C. §§ 4601-4655), which govern the treatment of persons displaced as a result of 
federal and federally-assisted programs; and 

b. it will comply with requirements of 5 U.S.C. §§ 1501-1508 and 7324-7328, which limit certain political 
activities of State or local government employees whose principal employment is in connection with an 
activity financed in whole or in part by federal assistance. 

(9) If the Applicant applies for and receives an award from the Office of Community Oriented Policing Services 
(COPS Office), I assure that as required by 34 U.S.C. § 10382(c)(11), it will, to the extent practicable and 
consistent with applicable law—including, but not limited to, the Indian Self- Determination and Education 
Assistance Act—seek, recruit, and hire qualified members of racial and ethnic minority groups and qualified 
women in order to further effective law enforcement by increasing their ranks within the sworn positions, as 
provided under 34 U.S.C. § 10382(c)(11). 

(10) If the Applicant applies for and receives a DOJ award under the STOP School Violence Act program, I assure as 
required by 34 U.S.C. § 10552(a)(3), that it will maintain and report such data, records, and information 
(programmatic and financial) as DOJ may reasonably require. 

I acknowledge that a materially false, fictitious, or fraudulent statement (or concealment or omission of a material 
fact) in this certification, or in the application that it supports, may be the subject of criminal prosecution 
(including under 18 U.S.C. §§ 1001 and/or 1621, and/or 34 U.S.C. §§ 10271-10273), and also may subject me and 
the Applicant to civil penalties and administrative remedies for false claims or otherwise (including under 31 U.S.C. 
§§ 3729-3730 and 3801-3812). I also acknowledge that the Department’s awards, including certifications provided 
in connection with such awards, are subject to review by the Department, including by its Office of the Inspector 
General. 

Signature of Law Enforcement Executive/Agency Executive Date 

(For your electronic signature, please type in your name) 

Signature of Government Executive/Financial Official Date 

(For your electronic signature, please type in your name) 
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Appendix  C.  U.S.  Department  of  Justice  Certifications  Regarding  
Lobbying;  Debarment,  Suspension  and  Other  Responsibility  Matters  
and Dr ug-Free  Workplace  Requirements   

Applicants should refer to the regulations cited below to determine the certification to which they are required to 
attest. Applicants should also review the instructions for certification included in the regulations before completing 
this form. The certifications shall be treated as a material representation of fact upon which reliance will be placed 
when the U.S. Department of Justice (“Department”) determines to award the covered transaction, grant, or 
cooperative agreement. 

1.  LOBBYING 
As required by 31 U.S.C. § 1352, as implemented by 28 C.F.R. Part 69, the Applicant certifies and assures (to 
the extent applicable) the following: 

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the Applicant, to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the making of any Federal grant, the entering into of any cooperative agreement, or 
the extension, continuation, renewal, amendment, or modification of any Federal grant or 
cooperative agreement; 

(b) If the Applicant’s request for Federal funds is in excess of $100,000, and any funds other than Federal 
appropriated funds have been paid or will be paid to any person for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, an officer or employee of 
Congress, or an employee of a member of Congress in connection with this Federal grant or 
cooperative agreement, the Applicant shall complete and submit Standard Form - LLL, “Disclosure of 
Lobbying Activities” in accordance with its (and any DOJ awarding agency’s) instructions; and 

(c) The Applicant shall require that the language of this certification be included in the award documents 
for all subgrants and procurement contracts (and their subcontracts) funded with Federal award 
funds and shall ensure that any certifications or lobbying disclosures required of recipients of such 
subgrants and procurement contracts (or their subcontractors) are made and filed in accordance with 
31 U.S.C. § 1352. 

2. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 
A. Pursuant to Department regulations on nonprocurement debarment and suspension implemented at 2 

C.F.R. Part 2867, and to other related requirements, the Applicant certifies, with respect to prospective 
participants in a primary tier “covered transaction,” as defined at 2 C.F.R. § 2867.20(a), that neither it nor 
any of its principals— 
(a) is presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a denial 

of Federal benefits by a State or Federal court, or voluntarily excluded from covered transactions by 
any Federal department or agency; 

(b) has within a three-year period preceding this application been convicted of a felony criminal violation 
under any Federal law, or been convicted or had a civil judgment rendered against it for commission 
of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a 
public (Federal, State, tribal, or local) transaction or private agreement or transaction; violation of 
Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, 
falsification or destruction of records, making false statements, tax evasion or receiving stolen 
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property, making false claims, or obstruction of justice, or commission of any offense indicating a lack 
of business integrity or business honesty that seriously and directly affects its (or its principals’) 
present responsibility; 

(c) is presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, 
State, tribal, or local) with commission of any of the offenses enumerated in paragraph (b) of this 
certification; and/or 

(d) has within a three-year period preceding this application had one or more public transactions 
(Federal, State, tribal, or local) terminated for cause or default. 

B. Where the Applicant is unable to certify to any of the statements in this certification, it shall attach an 
explanation to this application. Where the Applicant or any of its principals was convicted, within a three-
year period preceding this application, of a felony criminal violation under any Federal law, the Applicant 
also must disclose such felony criminal conviction in writing to the Department (for OJP Applicants, to OJP 
at Ojpcompliancereporting@usdoj.gov; for OVW Applicants, to OVW at OVW.GFMD@usdoj.gov; or for 
COPS Applicants, to COPS at AskCOPSRC@usdoj.gov), unless such disclosure has already been made. 

3. FEDERAL TAXES 
A. If the Applicant is a corporation, it certifies either that (1) the corporation has no unpaid Federal tax 

liability that has been assessed, for which all judicial and administrative remedies have been exhausted or 
have lapsed, that is not being paid in a timely manner pursuant to an agreement with the authority 
responsible for collecting the tax liability, or (2) the corporation has provided written notice of such an 
unpaid tax liability (or liabilities) to the Department (for OJP Applicants, to OJP at 
Ojpcompliancereporting@usdoj.gov; for OVW Applicants, to OVW at OVW.GFMD@usdoj.gov; or for COPS 
Applicants, to COPS at AskCOPSRC@usdoj.gov). 

B. Where the Applicant is unable to certify to any of the statements in this certification, it shall attach an 
explanation to this application. 

4. DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS) 
As required by the Drug-Free Workplace Act of 1988, as implemented at 28 C.F.R. Part 83, Subpart F, for 
grantees, as defined at 28 C.F.R. §§ 83.620 and 83.650: 
A. The Applicant certifies and assures that it will, or will continue to, provide a drug-free workplace by— 

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in its workplace and specifying the actions 
that will be taken against employees for violation of such prohibition; 

(b) Establishing an on-going drug-free awareness program to inform employees about— 
(1) The dangers of drug abuse in the workplace; 
(2) The Applicant’s policy of maintaining a drug-free workplace; 
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and 
(4) The penalties that may be imposed upon employees for drug abuse violations occurring inthe 

workplace; 
(c) Making it a requirement that each employee to be engaged in the performance of the award be given 

a copy of the statement required by paragraph (a); 
(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of 

employment under the award, the employee will— 
(1) Abide by the terms of the statement; and 
(2) Notify the employer in writing of the employee’s conviction for a violation of a criminal drug 

statute occurring in the workplace no later than five calendar days after such conviction; 
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(e) Notifying the Department, in writing, within 10 calendar days after receiving notice under 
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction. 
Employers of convicted employees must provide notice, including position title of any such convicted 
employee to the Department, as follows: 

For COPS award recipients - COPS Office, 145 N Street, NE, Washington, DC, 20530; 
For OJP and OVW award recipients - U.S. Department of Justice, Office of Justice Programs, 
ATTN: Control Desk, 810 7th Street, N.W., Washington, D.C. 20531. 
Notice shall include the identification number(s) of each affected award; 

(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph 
(d)(2), with respect to any employee who is so convicted: 
(1) Taking appropriate personnel action against such an employee, up to and including termination, 

consistent with the requirements of the Rehabilitation Act of 1973, as amended; or 
(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation 

program approved for such purposes by a Federal, State, or local health, law enforcement, or 
other appropriate agency; and 

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of 
paragraphs (a), (b), (c), (d), (e), and (f). 

5. COORDINATION REQUIRED UNDER PUBLIC SAFETY AND COMMUNITY POLICING PROGRAMS 
As required by the Public Safety Partnership and Community Policing Act of 1994, at 34 U.S.C. § 10382(c)(5), if 
this application is for a COPS award, the Applicant certifies that there has been appropriate coordination with 
all agencies that may be affected by its award. Affected agencies may include, among others, Offices of the 
United States Attorneys; State, local, or tribal prosecutors; or correctional agencies. 

I acknowledge that a materially false, fictitious, or fraudulent statement (or concealment or omission of a material 
fact) in this certification, or in the application that it supports, may be the subject of criminal prosecution 
(including under 18 U.S.C. §§ 1001 and/or 1621, and/or 34 U.S.C. §§ 10271-10273), and also may subject me and 
the Applicant to civil penalties and administrative remedies for false claims or otherwise (including under 31 U.S.C. 
§§ 3729-3730 and 3801-3812). I also acknowledge that the Department’s awards, including certifications provided 
in connection with such awards, are subject to review by the Department, including by its Office of the Inspector 
General. 

Signature of Law Enforcement Executive/Agency Executive Date 

(For your electronic signature, please type in your name) 

Signature of Government Executive/Financial Official Date 

(For your electronic signature, please type in your name) 
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Appendix D. Blank SF-LLL, Disclosure of Lobbying Activities Form 
This  appendix  contains  a  blank  copy  of  form  SF-LLL  and  instructions  for  completing  it.  
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DISCLOSURE OF LOBBYING  ACTIVITIES  

quarter 

Complete this form to  disclose lobbying activities pursuant  to 31 U.S.C.1352  

Review Public Burden Disclosure Statement 
3. * Report Type: 

a. initial filing 

b. material change 

For Material Change Only: 

year 

date of last report 

Zip 

* First Name 

* Last Name 

* Street 1 

* City 

$ 

Middle Name 

b. Individual Performing Services (including address if different from No. 10a) 

Prefix * First Name 

* Last Name 

* Street 1 

* City 

11. Information requested through this form is authorized by title 31 U.S.C. section  1352.  This disclosure of lobbying activities is a material representation of fact  upon which 
reliance was placed by the tier above when the transaction was made or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This information will be reported to 
the Congress semi-annually and will be available for public inspection. Any person who fails to file the required disclosure shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure. 

* Signature: 

* First Name 

Telephone No.: Date: 

6. * Federal Department/Agency: 

10. a. Name and Address of Lobbying Registrant: 
Prefix 

1. * Type of Federal Action: 
a. contract 

b. grant 

c. cooperative agreement 

d. loan 

e. loan guarantee 

f. loan insurance 

2. * Status of Federal Action: 
a. bid/offer/application 

b. initial award 

c. post-award 

4. Name and Address of Reporting Entity: 
Prime 

Street 2 

State 

CFDA Number, if applicable: 

9. Award Amount, if known: 

7. * Federal Program Name/Description: 

Suffix 

Street 2 

Middle Name 

Suffix 

Authorized for Local Reproduction 
Standard Form - LLL (Rev. 7-97) 

SubAwardee 

* Name 

* Street 1 

* City 

Congressional District, if known: 

5. If Reporting Entity in No.4 is Subawardee, Enter Name and Address of Prime: 

8. Federal Action Number, if known: 

State 

Middle Name 

Suffix 

Zip 

Street 2 

Zip State 

*Name: Prefix 

* Last Name 

Title: 

Federal Use Only: 

 
 

 

 
 

  

  

   

  

   

   

  
  

 
   

  

  
   

   

 

  
 

 

   
  

 
  

 
     

 
   

 
 

  

 
 
 
 
 
 
 
 
 

 

 

  
 
 

  

    

 

  
      

 
    

 

    
 

   

 
 
 
 
 
 
 
 
 
 

 

   

      
 

    
 

    
 

   

 
 
 
 
 
 
 
 
 
 

 

       
      

   
 

 
 

      
 

    
 
 

   

   
  

 

    

Approved  by OMB  
4040-0013  

  



    

 

         Instructions for completion of SF-LLL, Disclosure of Lobbying Activities 

                 
                     

                    
                  
                   

                   
              

                  
        

         
                  

                
                 

 
                 

                 
                 

                 
     

                   
              

                  
             

   
                  

              
   

                 
              

              
      

                   
                  

                   
                 

  
                 

          
                 

                  
                 

                 
               

2020 COPS Hiring Program (CHP) Application Guide 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at 
the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 
U.S.C. section 1352. The filing of a form is required for each payment or agreement to make payment to any 
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a 
covered Federal action. Complete all items that apply for both the initial filing and material change report. Refer to 
the implementing guidance published by the Office of Management and Budget for additional information. 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to 
influence the outcome of a covered Federal action. 

2. Identify the status of the covered Federal action. 
3. Identify the appropriate classification of this report. If this is a followup report caused by a material 

change to the information previously reported, enter the year and quarter in which the change occurred. 
Enter the date of the last previously submitted report by this reporting entity for this covered Federal 
action. 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional 
District, if known. Check the appropriate classification of the reporting entity that designates if it is, or 
expects to be, a prime or subaward recipient. Identify the tier of the subawardee, e.g., the first 
subawardee of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants 
and contract awards under grants. 

5. If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, 
State and zip code of the prime Federal recipient. Include Congressional District, if known. 

6. Enter the name of the federal agency making the award or loan commitment. Include at least one 
organizational level below agency name, if known. For example, Department of Transportation, United 
States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter 
the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, 
and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 
(e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; 
the contract, grant, or loan award number; the application/proposal control number assigned by the 
Federal agency). Included prefixes, e.g., “RFP-DE-90-001.” 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, 
enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying 
Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered 
Federal action. 
(b) Enter the full names of the individual(s) performing services, and include full address if different from 
10(a). Enter Last Name, First Name, and Middle Initial (MI). 

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of 
information unless it displays a valid OMB control Number. The valid OMB control number for this information 
collection is OMB No. 4040-0013. Public reporting burden for this collection of information is estimated to average 
10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and 
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maintaining the data needed, and completing and reviewing the collection of information. Send comments 
regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (4040-0013), 
Washington, DC 20503. 
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Appendix  E.  Award  Condition f or Citizenship and Immigration Status  

Authority to obligate or expend contingent on compliance with this condition. 

NOTE: This grant condition is established under the COPS Office’s broad authority and discretion to award and 
administer grants. See, e.g., 34 U.S.C. § 10381, et seq. This condition applies only to state or local government 
entities or to non-state or local government entities that make subawards with these funds to a state or local 
government entity. 

State or local government entity recipients of this award, and any subrecipient of this award at any tier that is an 
entity of a State or of a unit of local government, may not obligate or expend award funds if – at the time of the 
obligation or expenditure – the “program or activity” of the recipient funded in whole or in part with the award 
funds (which includes any such program or activity of any subrecipient at any tier) is subject to any prohibitions or 
restrictions on sending to, requesting or receiving from, maintaining, or exchanging information regarding 
citizenship or immigration status with components of the U.S. Department of Homeland Security or any federal, 
state or local government entity, as generally described in 8 U.S.C. 1373(a) or (b). This includes any prohibitions or 
restrictions imposed or established by a state or local government entity or official. 

A subrecipient of this award (at any tier) that is an entity of a State or of a unit of local government may not 
obligate or expend award funds if – at the time of the obligation or expenditure – the “program or activity” of the 
subrecipient (which includes any such program or activity of any subrecipient at any further tier) funded (in whole 
or in part) with award funds is subject to any prohibitions or restrictions on sending to, requesting or receiving 
from, maintaining, or exchanging information regarding citizenship or immigration status with components of the 
U.S. Department of Homeland Security or any federal, state or local government entity, as generally described in 8 
U.S.C. 1373(a) or (b). This includes any prohibitions or restrictions imposed by a state or local government entity or 
official. 

Any obligations or expenditures of a recipient or subrecipient that are impermissible under this condition shall be 
unallowable costs for purposes of this award. 

Rules of Construction. For purposes of this condition, “program or activity” means what it means under section 
606 of title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d-4a). 

References to the Immigration and Naturalization Service in 8 U.S.C. 1373 are to be read, as a legal matter, as 
references to particular components of the U.S. Department of Homeland Security. 

Should any provision of a condition of this award be held to be invalid or unenforceable by its terms, then that 
provision shall first be applied with a limited construction so as to give it the maximum effect permitted by law (to 
any person or circumstance) under this award. Should it be held, instead, that a condition (or a provision thereof) 
is of utter invalidity or unenforceability, such condition (or such provision) shall be deemed severable from this 
award. 

Any questions about the meaning or scope of this condition should be directed, prior to acceptance of this award, 
to the Office of Community Oriented Policing Services Legal Division at 202-514-3750. 
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Appendix  F.  Certification  of  Illegal  Immigration  Cooperation  

On behalf of the applicant entity named below, I certify under penalty of perjury to the Office of Community 
Oriented Policing Services, U.S. Department of Justice, that all of the following is true and correct: 

(1) As the Law Enforcement Executive or Government Executive for the applicant entity named below, I have 
the authority to make this certification on behalf of the applicant entity (that is, the entity applying 
directly to the Office of Community Oriented Policing Services) and its governing body (i.e., city, county, or 
state). 

(2) The applicant entity and/or its governing body has implemented or, before drawing down grant funds if 
awarded, will implement rules, regulations, policies, and/or practices that ensure that U.S. Department of 
Homeland Security (“DHS”) personnel have access to any of the governing body’s correctional or 
detention facilities in order to meet with an alien (or an individual believed to be an alien) and inquire as 
to his or her right to be or to remain in the United States. 

(3) The applicant entity and/or its governing body has implemented or, before drawing down grant funds if 
awarded, will implement rules, regulations, policies, and/or practices that ensure that any of the 
governing body’s correctional and detention facilities provide advance notice as early as practicable (at 
least 48 hours, where possible) to DHS regarding the scheduled release date and time of an alien in the 
jurisdiction’s custody when DHS requests such notice in order to take custody of the alien. This 
certification does not require holding an alien beyond his or her scheduled time of release. 

I acknowledge that a false statement in this certification, or in the application that it supports, may be the subject 
of criminal prosecution (including under 18 U.S.C. §§ 1001 and/or 1621, and/or 42 U.S.C. § 3795), of administrative 
action, and/or of civil action in court. I also acknowledge that Office of Community Oriented Policing Services 
awards, including certifications provided in connection with such awards, are subject to review by the Office of 
Community Oriented Policing Services and/or by the Department of Justice’s Office of the Inspector General. 

Name of Applicant Entity 

Signature of Law Enforcement Executive 

Printed Title and Name of Law Enforcement Executive 

Date Signed 

Signature of Government Executive 

Printed Title and Name of Government Executive 

Date Signed 
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Appendix  G.  2 C.F.R. Part 200,  Appendix  II  to  Part  200—Contract  
Provisions  for  Non-Federal  Entity  Contracts  Under  Federal  Awards  

NOTE: The National Defense Authorization Act for fiscal year 2018 (NDAA), Public Law 115–91, Division A, Title VIII, 
Section 805, raised the simplified acquisition threshold to $250,000 for all recipients. The OMB Memorandum M-
18-18 entitled Implementing Statutory Changes to the Micro-purchase and the Simplified Acquisition Threshold for 
Financial Assistance granted an exception for recipients to use the higher simplified acquisition threshold of 
$250,000 effective as of June 20, 2018, in advance of revisions to the Uniform Guidance. 

In addition to other provisions required by the Federal agency or nonfederal entity, all contracts made by the 
nonfederal entity under the Federal award must contain provisions covering the following, as applicable. 

(A) Contracts for more than the simplified acquisition threshold currently set at $250,000, which is the inflation 
adjusted amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition 
Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, or 
legal remedies in instances where contractors violate or breach contract terms, and provide for such sanctions 
and penalties as appropriate. 

(B) All contracts in excess of $10,000 must address termination for cause and for convenience by the non-Federal 
entity including the manner by which it will be effected and the basis for settlement. 

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that meet 
the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include the equal 
opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal 
Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by 
Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and 
implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” 

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, all prime 
construction contracts in excess of $2,000 awarded by non-Federal entities must include a provision for 
compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department 
of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally 
Financed and Assisted Construction”). In accordance with the statute, contractors must be required to pay 
wages to laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay wages not less 
than once a week. The non-Federal entity must place a copy of the current prevailing wage determination 
issued by the Department of Labor in each solicitation. The decision to award a contract or subcontract must 
be conditioned upon the acceptance of the wage determination. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding agency. The contracts must also include a provision 
for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of 
Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work Financed 
in Whole or in Part by Loans or Grants from the United States”). The Act provides that each contractor or 
subrecipient must be prohibited from inducing, by any means, any person employed in the construction, 
completion, or repair of public work, to give up any part of the compensation to which he or she is otherwise 
entitled. The non-Federal entity must report all suspected or reported violations to the Federal awarding 
agency. 
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(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts
awarded by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or
laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be
required to compute the wages of every mechanic and laborer on the basis of a standard work week of 40
hours. Work in excess of the standard work week is permissible provided that the worker is compensated at a
rate of not less than one and a half times the basic rate of pay for all hours worked in excess of 40 hours in the
work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no
laborer or mechanic must be required to work in surroundings or under working conditions which are
unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of supplies or
materials or articles ordinarily available on the open market, or contracts for transportation or transmission of
intelligence.

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of
“funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient wishes to enter into a contract
with a small business firm or nonprofit organization regarding the substitution of parties, assignment or
performance of experimental, developmental, or research work under that “funding agreement,” the recipient
or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by
Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative
Agreements,” and any implementing regulations issued by the awarding agency.

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as
amended—Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires
the non-Federal award to agree to comply with all applicable standards, orders or regulations issued pursuant
to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C.
1251-1387). Violations must be reported to the Federal awarding agency and the Regional Office of the
Environmental Protection Agency (EPA).

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220)
must not be made to parties listed on the government-wide exclusions in the System for Award Management
(SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR
part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM
Exclusions contains the names of parties debarred, suspended, or otherwise excluded by agencies, as well as
parties declared ineligible under statutory or regulatory authority other than Executive Order 12549.

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding
$100,000 must file the required certification. Each tier certifies to the tier above that it will not and has not
used Federal appropriated funds to pay any person or organization for influencing or attempting to influence
an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an employee
of a member of Congress in connection with obtaining any Federal contract, grant or any other award covered
by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-
Federal award.

(J) See §200.322 Procurement of recovered materials.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75888, Dec. 19, 2014] 
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Appendix  H.  2. C. F . R. P art 200,  Appendix  XII  to  Part  200—Award  Term  
and Co ndition  for  Recipient  Integrity  and  Performance  Matters  

  A. Reporting of Matters Related to Recipient Integrity and Performance 

 1. General Reporting Requirement 

If the total value of your currently active grants, cooperative agreements, and procurement contracts from all 
Federal awarding agencies exceeds $10,000,000 for any period of time during the period of performance of this 
Federal award, then you as the recipient during that period of time must maintain the currency of information 
reported to the System for Award Management (SAM) that is made available in the designated integrity and 
performance system (currently the Federal Awardee Performance and Integrity Information System (FAPIIS)) about 
civil, criminal, or administrative proceedings described in paragraph 2 of this award term and condition. This is a 
statutory requirement under section 872 of Public Law 110-417, as amended (41 U.S.C. 2313). As required by 
section 3010 of Public Law 111-212, all information posted in the designated integrity and performance system on 
or after April 15, 2011, except past performance reviews required for Federal procurement contracts, will be 
publicly available. 

 2. Proceedings About Which You Must Report 

Submit the information required about each proceeding that: 

a. Is in connection with the award or performance of a grant, cooperative agreement, or procurement contract 
from the Federal Government; 

b. Reached its final disposition during the most recent five year period; and 

c. Is one of the following: 

(1) A criminal proceeding that resulted in a conviction, as defined in paragraph 5 of this award term and condition; 

(2) A civil proceeding that resulted in a finding of fault and liability and payment of a monetary fine, penalty, 
reimbursement, restitution, or damages of $5,000 or more; 

(3) An administrative proceeding, as defined in paragraph 5. of this award term and condition, that resulted in a 
finding of fault and liability and your payment of either a monetary fine or penalty of $5,000 or more or 
reimbursement, restitution, or damages in excess of $100,000; or 

(4) Any other criminal, civil, or administrative proceeding if: 

(i) It could have led to an outcome described in paragraph 2.c.(1), (2), or (3) of this award term and condition; 

(ii) It had a different disposition arrived at by consent or compromise with an acknowledgment of fault on your 
part; and 

(iii) The requirement in this award term and condition to disclose information about the proceeding does not 
conflict with applicable laws and regulations. 
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Enter in the SAM Entity Management area the information that SAM requires about each proceeding described in 
paragraph 2 of this award term and condition. You do not need to submit the information a second time under 
assistance awards that you received if you already provided the information through SAM because you were 
required to do so under Federal procurement contracts that you were awarded. 

 4. Reporting Frequency 

During any period of time when you are subject to the requirement in paragraph 1 of this award term and 
condition, you must report proceedings information through SAM for the most recent five year period, either to 
report new information about any proceeding(s) that you have not reported previously or affirm that there is no 
new information to report. Recipients that have Federal contract, grant, and cooperative agreement awards with a 
cumulative total value greater than $10,000,000 must disclose semiannually any information about the criminal, 
civil, and administrative proceedings. 

 5. Definitions 

For purposes of this award term and condition: 

a. Administrative proceeding means a non-judicial process that is adjudicatory in nature in order to make a 
determination of fault or liability (e.g., Securities and Exchange Commission Administrative proceedings, Civilian 
Board of Contract Appeals proceedings, and Armed Services Board of Contract Appeals proceedings). This includes 
proceedings at the Federal and State level but only in connection with performance of a Federal contract or grant. 
It does not include audits, site visits, corrective plans, or inspection of deliverables. 

b. Conviction, for purposes of this award term and condition, means a judgment or conviction of a criminal offense 
by any court of competent jurisdiction, whether entered upon a verdict or a plea, and includes a conviction 
entered upon a plea of nolo contendere. 

c. Total value of currently active grants, cooperative agreements, and procurement contracts includes— 

(1) Only the Federal share of the funding under any Federal award with a recipient cost share or match; and 

(2) The value of all expected funding increments under a Federal award and options, even if not yet exercised. 

B. [Reserved] 

[80 FR 43310, July 22, 2015] 
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Appendix I. 41 U.S.C. § 4712 - Enhancement of contractor protection 
from reprisal for disclosure of certain information 

(a)  Prohibition  of  reprisals.-- 

(1) In general.--An employee of a contractor, subcontractor, grantee, or subgrantee or personal services contractor 
may not be discharged, demoted, or otherwise discriminated against as a reprisal for disclosing to a person or 
body described in paragraph (2) information that the employee reasonably believes is evidence of gross 
mismanagement of a Federal contract or grant, a gross waste of Federal funds, an abuse of authority relating to a 
Federal contract or grant, a substantial and specific danger to public health or safety, or a violation of law, rule, or 
regulation related to a Federal contract (including the competition for or negotiation of a contract) or grant. 

(2) Persons and bodies covered.--The persons and bodies described in this paragraph are the persons and bodies 
as follows: 

(A) A Member of Congress or a representative of a committee of Congress. 

(B) An Inspector General. 

(C) The Government Accountability Office. 

(D) A Federal employee responsible for contract or grant oversight or management at the relevant agency. 

(E) An authorized official of the Department of Justice or other law enforcement agency. 

(F) A court or grand jury. 

(G) A management official or other employee of the contractor, subcontractor, or grantee who has the 
responsibility to investigate, discover, or address misconduct. 

(3) Rules of construction.--For the purposes of paragraph (1)--

(A) an employee who initiates or provides evidence of contractor, subcontractor, or grantee misconduct in any 
judicial or administrative proceeding relating to waste, fraud, or abuse on a Federal contract or grant shall be 
deemed to have made a disclosure covered by such paragraph; and 

(B) a reprisal described in paragraph (1) is prohibited even if it is undertaken at the request of an executive branch 
official, unless the request takes the form of a non-discretionary directive and is within the authority of the 
executive branch official making the request. 

(b) Investigation of complaints.--

(1) Submission of complaint.--A person who believes that the person has been subjected to a reprisal prohibited 
by subsection (a) may submit a complaint to the Inspector General of the executive agency involved. Unless the 
Inspector General determines that the complaint is frivolous, fails to allege a violation of the prohibition in 
subsection (a), or has previously been addressed in another Federal or State judicial or administrative proceeding 
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initiated by the complainant, the Inspector General shall investigate the complaint and, upon completion of such 
investigation, submit a report of the findings of the investigation to the person, the contractor or grantee 
concerned, and the head of the agency. 

(2)  Inspector  General  action.-- 

(A) Determination or submission of report on findings.--Except as provided under subparagraph (B), the Inspector 
General shall make a determination that a complaint is frivolous, fails to allege a violation of the prohibition in 
subsection (a), or has previously been addressed in another Federal or State judicial or administrative proceeding 
initiated by the complainant or submit a report under paragraph (1) within 180 days after receiving the complaint. 

(B) Extension of time.--If the Inspector General is unable to complete an investigation in time to submit a report 
within the 180-day period specified in subparagraph (A) and the person submitting the complaint agrees to an 
extension of time, the Inspector General shall submit a report under paragraph (1) within such additional period of 
time, up to 180 days, as shall be agreed upon between the Inspector General and the person submitting the 
complaint. 

(3) Prohibition on disclosure.--The Inspector General may not respond to any inquiry or disclose any information 
from or about any person alleging the reprisal, except to the extent that such response or disclosure is--

(A) made with the consent of the person alleging the reprisal; 

(B) made in accordance with the provisions of section 552a of title 5 or as required by any other applicable Federal 
law; or 

(C) necessary to conduct an investigation of the alleged reprisal. 

(4) Time limitation.--A complaint may not be brought under this subsection more than three years after the date 
on which the alleged reprisal took place. 

(c) Remedy and enforcement authority.--

(1) In general.--Not later than 30 days after receiving an Inspector General report pursuant to subsection (b), the 
head of the executive agency concerned shall determine whether there is sufficient basis to conclude that the 
contractor or grantee concerned has subjected the complainant to a reprisal prohibited by subsection (a) and shall 
either issue an order denying relief or shall take one or more of the following actions: 

(A) Order the contractor or grantee to take affirmative action to abate the reprisal. 

(B) Order the contractor or grantee to reinstate the person to the position that the person held before the reprisal, 
together with compensatory damages (including back pay), employment benefits, and other terms and conditions 
of employment that would apply to the person in that position if the reprisal had not been taken. 

(C) Order the contractor or grantee to pay the complainant an amount equal to the aggregate amount of all costs 
and expenses (including attorneys' fees and expert witnesses' fees) that were reasonably incurred by the 
complainant for, or in connection with, bringing the complaint regarding the reprisal, as determined by the head of 
the executive agency. 
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(2) Exhaustion of remedies.--If the head of an executive agency issues an order denying relief under paragraph (1) 
or has not issued an order within 210 days after the submission of a complaint under subsection (b), or in the case 
of an extension of time under paragraph (b)(2)(B), not later than 30 days after the expiration of the extension of 
time, and there is no showing that such delay is due to the bad faith of the complainant, the complainant shall be 
deemed to have exhausted all administrative remedies with respect to the complaint, and the complainant may 
bring a de novo action at law or equity against the contractor or grantee to seek compensatory damages and other 
relief available under this section in the appropriate district court of the United States, which shall have jurisdiction 
over such an action without regard to the amount in controversy. Such an action shall, at the request of either 
party to the action, be tried by the court with a jury. An action under this paragraph may not be brought more 
than two years after the date on which remedies are deemed to have been exhausted. 

(3) Admissibility of evidence.--An Inspector General determination and an agency head order denying relief under 
paragraph (2) shall be admissible in evidence in any de novo action at law or equity brought pursuant to this 
subsection. 

(4) Enforcement of orders.--Whenever a person fails to comply with an order issued under paragraph (1), the head 
of the executive agency concerned shall file an action for enforcement of such order in the United States district 
court for a district in which the reprisal was found to have occurred. In any action brought under this paragraph, 
the court may grant appropriate relief, including injunctive relief, compensatory and exemplary damages, and 
attorney fees and costs. The person upon whose behalf an order was issued may also file such an action or join in 
an action filed by the head of the executive agency. 

(5) Judicial review.--Any person adversely affected or aggrieved by an order issued under paragraph (1) may 
obtain review of the order's conformance with this subsection, and any regulations issued to carry out this section, 
in the United States court of appeals for a circuit in which the reprisal is alleged in the order to have occurred. No 
petition seeking such review may be filed more than 60 days after issuance of the order by the head of the 
executive agency. Review shall conform to chapter 7 of title 5. Filing such an appeal shall not act to stay the 
enforcement of the order of the head of an executive agency, unless a stay is specifically entered by the court. 

(6) Burdens of proof.--The legal burdens of proof specified in section 1221(e) of title 5 shall be controlling for the 
purposes of any investigation conducted by an Inspector General, decision by the head of an executive agency, or 
judicial or administrative proceeding to determine whether discrimination prohibited under this section has 
occurred. 

(7) Rights and remedies not waivable.--The rights and remedies provided for in this section may not be waived by 
any agreement, policy, form, or condition of employment. 

(d) Notification of employees.--The head of each executive agency shall ensure that contractors, subcontractors, 
and grantees of the agency inform their employees in writing of the rights and remedies provided under this 
section, in the predominant native language of the workforce. 

(e) Construction.--Nothing in this section may be construed to authorize the discharge of, demotion of, or 
discrimination against an employee for a disclosure other than a disclosure protected by subsection (a) or to 
modify or derogate from a right or remedy otherwise available to the employee. 

(f) Exceptions.--(1) This section shall not apply to any element of the intelligence community, as defined in section 
3(4) of the National Security Act of 1947 (50 U.S.C. 401a(4)). 
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(2) This section shall not apply to any disclosure made by an employee of a contractor, subcontractor, or grantee 
of an element of the intelligence community if such disclosure--

(A) relates to an activity of an element of the intelligence community; or 

(B) was discovered during contract, subcontract, or grantee services provided to an element of the intelligence 
community. 

(g) Definitions.--In this section: 

(1) The term “abuse of authority” means an arbitrary and capricious exercise of authority that is inconsistent with 
the mission of the executive agency concerned or the successful performance of a contract or grant of such 
agency. 

(2) The term “Inspector General” means an Inspector General appointed under the Inspector General Act of 1978 
and any Inspector General that receives funding from, or has oversight over contracts or grants awarded for or on 
behalf of, the executive agency concerned. 

(h) Construction.--Nothing in this section, or the amendments made by this section, shall be construed to provide 
any rights to disclose classified information not otherwise provided by law. 

[(i) Repealed by Pub.L. 114-261, § 1(a)(3)(A)(ii), Dec. 14, 2016, 130 Stat. 1362] 

85 

https://1.next.westlaw.com/Link/Document/FullText?findType=l&pubNum=1077005&cite=UUID(I58ACA740BE-2B11E6ADCEC-98B24933AAB)&originatingDoc=N0C950AE0C87211E69AE3E73F9D83F4C6&refType=SL&originationContext=document&transitionType=DocumentItem&contextData=(sc.UserEnteredCitation)
https://1.next.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000546&cite=41USCAS1&originatingDoc=N0C950AE0C87211E69AE3E73F9D83F4C6&refType=LQ&originationContext=document&transitionType=DocumentItem&contextData=(sc.UserEnteredCitation)


    

 

                
                    

                     
                     

               
          

         
               

        

 

2020 COPS Hiring Program (CHP) Application Guide 

Appendix  J.  Intergovernmental  Review  Process,  Points  of  Contact  by  
State  

Executive Order 12372 requires applicants from state and local units of government or other organizations or 
individuals providing service within a state to submit a copy of the application to the state single point of contact 
(SPOC), if one exists and if this program has been selected for review by the state. Before the application due date, 
you must contact your state SPOC to find out if this program has been selected for review and comply with the 
state’s process under Executive Order 12372. The Catalog of Federal Domestic Assistance reference for this 
program is number 16.710, “Public Safety and Community Policing Grants.” 

A current list of state SPOCs is listed at https://www.archives.gov/federal-register/codification/executive-
order/12372.html. States that are not listed have chosen not to participate in the intergovernmental review 
process and therefore do not have an SPOC. 
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Appendix  K.  Federal  Funding  Accountability  and T ransparency  Act  
(FFATA)—Reporting  Subaward  and  Executive  Compensation  Award  
Term  

2 C.F.R. Part 170, Appendix A to Part 170—Award term 
I. Reporting Subawards and Executive Compensation. 

a. Reporting of first-tier subawards. 

1. Applicability. Unless you are exempt as provided in paragraph d. of this award term, you must 
report each action that obligates $25,000 or more in Federal funds that does not include 
Recovery funds (as defined in section 1512(a)(2) of the American Recovery and Reinvestment Act 
of 2009, Pub. L. 111-5) for a subaward to an entity (see definitions in paragraph e. of this award 
term). 

2. Where and when to report. 

i. You must report each obligating action described in paragraph a.1. of this award term to 
https://www.fsrs.gov. 

ii. For subaward information, report no later than the end of the month following the month in 
which the obligation was made. (For example, if the obligation was made on November 7, 
2010, the obligation must be reported by no later than December 31, 2010.) 

3. What to report. You must report the information about each obligating action that the 
submission instructions posted at https://www.fsrs.gov specify. 

b. Reporting Total Compensation of Recipient Executives. 

1. Applicability and what to report. You must report total compensation for each of your five most 
highly compensated executives for the preceding completed fiscal year, if— 

i. the total Federal funding authorized to date under this award is $25,000 or more; 

ii. in the preceding fiscal year, you received— 

(A) 80 percent or more of your annual gross revenues from Federal procurement contracts 
(and subcontracts) and Federal financial assistance subject to the Transparency Act, as 
defined at 2 CFR 170.320 (and subawards); and 

(B) $25,000,000 or more in annual gross revenues from Federal procurement contracts (and 
subcontracts) and Federal financial assistance subject to the Transparency Act, as 
defined at 2 CFR 170.320 (and subawards); and 

iii. The public does not have access to information about the compensation of the executives 
through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 
1934 (15 USC 78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 1986. (To 
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determine if the public has access to the compensation information, see the U.S. Security and 
Exchange Commission total compensation filings at 
https://www.sec.gov/answers/execomp.htm.) 

2. Where and when to report. You must report executive total compensation described in 
paragraph b.1. of this award term: 

i. As part of your registration profile at https://www.sam.gov. 

ii. By the end of the month following the month in which this award is made, and annually 
thereafter. 

c. Reporting of Total Compensation of Subrecipient Executives. 

1. Applicability and what to report. Unless you are exempt as provided in paragraph d. of this award 
term, for each first-tier subrecipient under this award, you shall report the names and total 
compensation of each of the subrecipient's five most highly compensated executives for the 
subrecipient's preceding completed fiscal year, if— 

i. in the subrecipient's preceding fiscal year, the subrecipient received— 

(A) 80 percent or more of its annual gross revenues from Federal procurement contracts 
(and subcontracts) and Federal financial assistance subject to the Transparency Act, as 
defined at 2 CFR 170.320 (and subawards); and 

(B) $25,000,000 or more in annual gross revenues from Federal procurement contracts (and 
subcontracts), and Federal financial assistance subject to the Transparency Act (and 
subawards); and 

ii. The public does not have access to information about the compensation of the executives 
through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 
1934 (15 USC 78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 1986. (To 
determine if the public has access to the compensation information, see the U.S. Security and 
Exchange Commission total compensation filings at 
https://www.sec.gov/answers/execomp.htm.) 

2. Where and when to report. You must report subrecipient executive total compensation 
described in paragraph c.1. of this award term: 

i. To the recipient. 

ii. By the end of the month following the month during which you make the subaward. For 
example, if a subaward is obligated on any date during the month of October of a given year 
(i.e., between October 1 and 31), you must report any required compensation information of 
the subrecipient by November 30 of that year. 
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d. Exemptions 
If, in the previous tax year, you had gross income, from all sources, under $300,000, you are exempt 
from the requirements to report: 

i. Subawards, 

and 

ii. The total compensation of the five most highly compensated executives of any subrecipient. 

e. Definitions. For purposes of this award term: 

1. Entity means all of the following, as defined in 2 CFR Part 25: 

i. A Governmental organization, which is a State, local government, or Indian tribe; 

ii. A foreign public entity; 

iii. A domestic or foreign nonprofit organization; 

iv. A domestic or foreign for-profit organization; 

v. A Federal agency, but only as a subrecipient under an award or subaward to a non-Federal 
entity. 

2. Executive means officers, managing partners, or any other employees in management positions. 

3. Subaward: 

i. This term means a legal instrument to provide support for the performance of any portion of 
the substantive project or program for which you received this award and that you as the 
recipient award to an eligible subrecipient. 

ii. The term does not include your procurement of property and services needed to carry out 
the project or program (for further explanation, see Sec. __ .210 of the attachment to OMB 
Circular A-133, “Audits of States, Local Governments, and Non-Profit Organizations”). 

iii. A subaward may be provided through any legal agreement, including an agreement that you 
or a subrecipient considers a contract. 

4. Subrecipient means an entity that: 

i. Receives a subaward from you (the recipient) under this award; and 

ii. Is accountable to you for the use of the Federal funds provided by the subaward. 
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5. Total compensation means the cash and noncash dollar value earned by the executive during the 
recipient's or subrecipient's preceding fiscal year and includes the following (for more 
information see 17 CFR 229.402(c)(2)): 

i. Salary and bonus. 

ii. Awards of stock, stock options, and stock appreciation rights. Use the dollar amount 
recognized for financial statement reporting purposes with respect to the fiscal year in 
accordance with the Statement of Financial Accounting Standards No. 123 (Revised 2004) 
(FAS 123R), Shared Based Payments. 

iii. Earnings for services under non-equity incentive plans. This does not include group life, 
health, hospitalization or medical reimbursement plans that do not discriminate in favor of 
executives, and are available generally to all salaried employees. 

iv. Change in pension value. This is the change in present value of defined benefit and actuarial 
pension plans. 

v. Above-market earnings on deferred compensation which is not tax-qualified. 

vi. Other compensation, if the aggregate value of all such other compensation (e.g. severance, 
termination payments, value of life insurance paid on behalf of the employee, perquisites or 
property) for the executive exceeds $10,000. 

[75 FR 55669, Sept. 14, 2010, as amended at 79 FR 75879, Dec. 19, 2014 
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Appendix  L.  System  for  Award  Management  (SAM)  and  Universal  
Identifier  Award  Term   

2 C.F.R. Part 25, Appendix A to Part 25—Award Term 

I. System for Award Management and Universal Identifier Requirements 

A. Requirement for System for Award Management 
Unless you are exempted from this requirement under 2 CFR 25.110, you as the recipient must maintain 
the currency of your information in the SAM until you submit the final financial report required under this 
award or receive the final payment, whichever is later. This requires that you review and update the 
information at least annually after the initial registration, and more frequently if required by changes in 
your information or another award term. 

B. Requirement for unique entity identifier 
If you are authorized to make subawards under this award, you: 
1. Must notify potential subrecipients that no entity (see definition in paragraph C of this award term) 

may receive a subaward from you unless the entity has provided its unique entity identifier to you. 
2. May not make a subaward to an entity unless the entity has provided its unique entity identifier to 

you. 
C. Definitions 

For purposes of this award term: 
1. System for Award Management (SAM) means the Federal repository into which an entity must 

provide information required for the conduct of business as a recipient. Additional information about 
registration procedures may be found at the SAM Internet site (currently at https://www.sam.gov). 

2. Unique entity identifier means the identifier required for SAM registration to uniquely identify 
business entities. 

3. Entity, as it is used in this award term, means all of the following, as defined at 2 CFR Part 25, subpart 
C: 
a. A Governmental organization, which is a State, local government, or Indian Tribe; 
b. A foreign public entity; 
c. A domestic or foreign nonprofit organization; 
d. A domestic or foreign for-profit organization; and 
e. A Federal agency, but only as a subrecipient under an award or subaward to a non-Federal entity. 

4. Subaward: 
a. This term means a legal instrument to provide support for the performance of any portion of the 

substantive project or program for which you received this award and that you as the recipient 
award to an eligible subrecipient. 

b. The term does not include your procurement of property and services needed to carry out the 
project or program (for further explanation, see 2 CFR 200.330). 

c. A subaward may be provided through any legal agreement, including an agreement that you 
consider a contract. 

91 

https://www.sam.gov/


    

 

      
          
                

 

 

2020 COPS Hiring Program (CHP) Application Guide 

5. Subrecipient means an entity that: 
a. Receives a subaward from you under this award; and 
b. Is accountable to you for the use of the Federal funds provided by the subaward. 

[75 FR 55673, Sept. 14, 2010, as amended at 79 FR 75879, Dec. 19, 2014; 80 FR 54407, Sept. 10, 2015] 
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Appendix  M.  Step-by-step  instructions  for  two-part  application  
submission  process  

       FY 2020 COPS Office online application procedures 

Note: If your agency has previously applied for awards using Grants.gov, and you already have an account set up 
with your username and password, please skip step 1 and proceed to step 2. For additional instructions on how to 
register with Grants.gov please visit https://www.grants.gov/web/grants/applicants/organization-
registration.html. 

 Step 1 

Please click this link for details on how to register with Grants.gov: 
https://www.grants.gov/help/html/help/index.htm?callingApp=custom#t=Get_Started%2FGet_Started.htm. 

 Step 2. Submitting a COPS Office award application using Grants.gov 

1. Log in to www.grants.gov. 
2. Scroll to the center of the page and click the “Apply for Grants” link in the center of the page. 
3. Click on the “Download a Grant Application Package” link. 
4. Scroll down to the “Funding Opportunity Number” box and enter COPS-CPD-Application-2020. Then click 

on “Download Package.” 
5. Click the “Download” link at the bottom right of the page under the “Instructions & Application” heading. 
6. To view the SF-424 instructions, click the “Download Application Instructions” link. 
7. To start the application, click “Download Application Package,” which is the second link. 
8. Enter an application filing name of your choice (e.g., agency legal name and program type for which you 

are applying) into the “Application File Name” text box, which is highlighted yellow with a red border. 
9. In the “Mandatory Documents” field, do the following: 

a. Select the “Application for Federal Assistance (SF-424)” document then click on the “Move Form to 
Complete” button so that the form appears under the “Mandatory Documents for Submission” field. 

b. Select “COPS Office Short Application Attachment to SF-424,” then click the “Move Form to 
Complete” button so that the form appears under the “Mandatory Documents for Submission” field. 

10. Select “Application for Federal Assistance” and click on the “Open Form” button. Be sure to fill in all 
required fields on the displayed documents, which are highlighted yellow with red borders. Last, select 
the program to which you are applying and enter or re-enter a correct ORI. 

11. Click the “Save” button at the very top of the document. 
12. In the “Save As” dialogue box, do the following: 

a. Select a location that is easy to find within your computer (e.g., Desktop or My Documents). 
b. Select the “Save” button to save the file to your selected location on your computer. 

** Note: You will be required to save this document twice. You may either save it in the same location, which will 
overwrite the first one, or save it in a different location for redundancy. 
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1. Click on the “Save & Submit” button at the top of the document. 
2. In the “Save As” dialogue box, do the following: 

a. Select a location that is easy to find within your computer (e.g., Desktop or My Documents). 
b. Select the “Save As” button to save the file to your selected location on your computer. 

3. Enter your username and password for the authorized organizational representative (AOR). This is set up 
while registering with Grants.gov. 

4. Wait until “Confirmation Page” appears to close the document. Take note of the grant ID number 
provided by Grants.gov for your file. 

5. After the SF-424 has been successfully submitted, you will receive three emails from Grants.gov: 
a. One email thanking the applicant for submission 
b. A second email confirming Grants.gov validation 
c. A third email stating the application was received by the agency 

6. Within one business day, you will receive one of two emails from the COPS Office: 
a. An email stating your application passed the COPS Office validation and providing a link to the COPS 

Office Application Program System. 
Or 
b. An email stating that the COPS Office validation failed and that the issues must be corrected and 

resubmitted. 

Correcting COPS Office validation errors 

1. Open the application that was saved in step 12. 
2. Edit fields that had errors. 
3. Select the “Save & Submit” button. 
4. In the “Save As” dialogue box, do the following: 

a. Select a location that is easy to find within your computer (e.g., Desktop or My Documents). 
b. Select the “Save” button to save the file to your selected location on your computer. Overwrite the 

existing application or save as a different file name on your computer. 
5. Enter your username and password for the AOR account. 
6. Wait until “Confirmation Page” appears to close the document. Take note of the new grant ID number 

provided by Grants.gov for your file. 
7. After the SF-424 has been successfully submitted, you will receive three emails from Grants.gov. 

a. One email thanking the applicant for submission. 
b. A second email confirming Grants.gov validation. 
c. A third email stating the application was received by the agency. 

8. Within one business day, you will receive one of two emails from the COPS Office: 
a. An email stating your application passed the COPS Office validation and providing a link to the COPS 

Office Application Program System. 
Or 
b. An email stating that the COPS Office validation failed and that the issues must be corrected and 

resubmitted. 
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Glossary  of  Terms  
The following information is provided to assist you with the completion of your COPS Office award program 
application forms. The list includes some of the most common terms that are used in the application forms. For 
additional assistance or clarification regarding any part of the application, please contact your Grant Program 
Specialist at 800-421-6770. 

allowable costs. Allowable costs are costs that will be paid for by this award program. 

authorized officials. The authorized officials are the individuals in your organization who have final authority and 
responsibility for all programmatic and financial decisions regarding your application and, if awarded, your award. 
For law enforcement agencies, the listed law enforcement executive (usually chief of police, sheriff, etc.) and the 
government executive (usually mayor, board president, etc.) are your agency’s authorized officials. 

authorized organizational representative (AOR). A person authorized by your e-business POC to submit 
applications to Grants.gov. This privilege should be provided only to those individuals who currently have signature 
authority for submitting award applications. The name of the individual designated as an AOR will be populated by 
the Grants.gov system in award application package forms, which require signatures. An organization can assign as 
many AORs to use Grants.gov as necessary. 

automated booking system. An automated booking system captures arrestee fingerprints and photographic 
information electronically and often has the ability to transfer that information to a departmental or state-wide 
database. 

automated fingerprint identification system (AFIS). An AFIS is a highly specialized biometrics system that 
compares a single fingerprint image with a database of fingerprint images. Fingerprint images are collected from 
crime scenes or are taken from criminal suspects when they are arrested. Fingerprint images may be captured by 
placing a finger on a scanner or by electronically scanning inked impressions on paper. 

Award number. If awarded, the award number identifies your agency’s specific award, and can be found on your 
award document. This number should be used as a reference when corresponding with the COPS Office. The COPS 
Office tracks award information based upon this number. 

award start date. This is the date on or after which your agency is authorized to purchase items or hire positions 
that were approved by the COPS Office. If awarded, the award start date is found on your award document. 
Recipients may not make any purchases or hire any positions prior to this date without written approval from the 
COPS Office. 

career law enforcement officer. The COPS Office statute defines a career law enforcement officer as a person 
hired on a permanent basis who is authorized by law or by a state or local public agency to engage in or oversee 
the prevention, detection, or investigation of violations of criminal laws. 

Catalog of Federal Domestic Assistance (CFDA). The CFDA is an annual government-wide publication that contains 
a description and index of all forms of federal assistance. Each program is assigned a CFDA number, which is used 
by auditors to track award revenues under the Single Audit Act. It is also used in participating states by state single 
points of contact in conducting the required intergovernmental reviews under Executive Order 12372. The CFDA 
number for all COPS Office programs is 16.710. 
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closeout. The process in which the awarding agency, the COPS Office, determines that all applicable administrative 
actions and all required work and conditions of the award have been completed and met by the recipient and 
awarding agency. 

Cognizant Federal Agency. The federal agency that generally provides the most federal financial assistance to the 
recipient of funds. Cognizance is assigned by the Office of Management and Budget (OMB). 

community-oriented policing . Community-oriented policing is a philosophy that promotes organizational 
strategies that support the systematic use of partnerships and problem-solving techniques to proactively address 
the immediate conditions that give rise to public safety issues such as crime, social disorder, and fear of crime. 

Computer Aided Dispatch (CAD) system. A CAD system is a computer database that can track calls for service, 
maintain status of units available, provide various reports, produce address histories, and support electronic mail. 
With the installation of integrated CAD systems, officers are able to receive calls for service on their mobile data 
terminals rather than over the radio. Radios can then be used only for serious emergencies. 

computing devices. Computing devices are machines used to acquire, store, analyze, process, and publish data and 
other information electronically, including accessories (or “peripherals”) for printing, transmitting, and receiving, 
or storing electronic information. 

consortium. A consortium is a group of two or more governmental entities that agree to form a partnership to 
provide law enforcement services to their constituent communities. 

COPS Office. The Office of Community Oriented Policing Services (COPS Office) is the office within the U.S. 
Department of Justice that, if awarded, is your grantor or awarding agency for your COPS Office award. The COPS 
Office is responsible for administering your funding for the entire award period. You can reach the COPS Office at 
800-421-6770. 

COPS Office finance staff. Members of the COPS Office finance staff handle your agency’s financial and budgetary 
needs related to your application. A financial analyst is assigned to your state, and is available to answer any 
questions that you may have concerning the financial aspects of your award, if funded. To identify your state 
assigned financial analyst, please call the COPS Office Response Center at 800-421-6770, or visit the COPS Office 
web site at www.cops.usdoj.gov. 

DUNS number. DUNS stands for “data universal numbering system.” DUNS numbers are issued by Dun and 
Bradstreet (D&B) and consist of nine or thirteen digits. If your institution does not have one, call 866-705-5711 to 
receive one free of charge. You can also request your DUNS number online at www.dnb.com/us. 

e-business point of contact (POC). Your e-business POC is the person who will designate which staff members can 
submit applications through Grants.gov. When you register with SAM, your institution will be asked to designate 
an e-Business POC. 

EPIC (El Paso Intelligence Center) National Clandestine Laboratory Seizure Database. The U.S. Department of 
Justice maintains this database to track seizure of clandestine drug laboratories. It contains addresses of some 
locations where law enforcement agencies reported they found chemicals or other items that indicated the 
presence of either clandestine drug laboratories or dumpsites. 

equipment. Equipment is tangible personal property (including information technology systems) having a useful 
life of more than one year and a per-unit acquisition cost that equals or exceeds $5,000. 
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federally recognized tribe. Tribal entities whom are recognized and eligible for funding and services from the 
Bureau of Indian Affairs by virtue of their status as Indian tribes. They are acknowledged to have the immunities 
and privileges available to other federally acknowledged Indian tribes by virtue of their government-to-
government relationship with the United States as well as the responsibilities, power, limitation, and obligations of 
such tribes. Only federally recognized tribes are eligible to apply for COPS Office tribal award funds. For further 
information, contact: Bureau of Indian Affairs, Division of Tribal Government Services, MS-4631-MIB, 1849 C Street 
NW, Washington, DC 20240, 202-208-2475. 

Global Positioning System (GPS). Global Positioning Systems are a series of 24 geosynchronous satellites that 
continuously transmit their position. Each system is used in personal tracking, navigation, and automatic vehicle 
location technologies. 

interoperable communications. Communications interoperability refers to the ability to talk across disciplines and 
jurisdictions via radio communications networks on demand, in real time. Interoperable communications 
equipment and technology is used to increase interoperability and data information- sharing among the law 
enforcement, fire service, and emergency medical service communities. 

Local Area Unemployment Statistics (LAUS). The Bureau of Labor Statistics’ LAUS program provides monthly 
estimates of unemployment for communities. For more information and detailed instructions for looking up your 
local area’s unemployment rate, please visit www.bls.gov/lau/data.htm. 

local budget cycle. Your agency’s fiscal year. Some common examples include January 1 to December 31, October 
1 to September 30, and July 1 to June 30. Some local budget cycles may extend up to 24 months. 

M-PIN. Password used by your e-business point of contact to designate which staff members can submit 
applications to Grants.gov. 

matching funds. What a locality must contribute as a cash match toward total allowable project costs over the life 
of the program. 

military veteran. Under the 2020 CHP, a military veteran is a person who served in the active military, naval, or air 
service and who was discharged or released therefrom under conditions other than dishonorable. 

mobile data computer/laptop. A Mobile Data Computer (MDC) is a computer terminal mounted in a vehicle that is 
linked via wireless communication to a network that is often integrated with a CAD system. MDCs enable officers 
to complete previously handwritten reports on a computer. This often eliminates the need to enter duplicate 
information on multiple reports. 

National Incident-Based Reporting System (NIBRS). A comprehensive reporting database. Agencies provide 
individual records for eight index crimes and 38 other offenses. 

obligation of funds. If this application is awarded, the COPS Office obligates federal funds when the award 
document is signed by the director or his or her designated official. For the recipient, award funds are obligated 
when monies are spent directly on purchasing items approved under the award guidelines. The term encumbrance 
is often used at the local and state levels to describe this type of transaction. Liquidated obligations are considered 
cash outlays or monies actually spent. Unliquidated obligations are obligations incurred and recorded but not yet 
paid (accrual basis of accounting) or not yet recorded and not yet paid (cash basis of accounting). 
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OJP vendor number/EIN number. This is your agency’s nine-digit federal tax identification number assigned to you 
by the IRS. Your accounting/bookkeeping department should have this number. 

If your EIN previously has been assigned to another agency within your jurisdiction, the Office of the Comptroller 
will assign a new OJP vendor number to you. The new assigned number is to be used for administrative purposes 
only, in connection with this award program, and should not be used for IRS purposes. 

ORI (Originating Agency Identifier) number. This number is assigned by the FBI and is your agency’s originating 
agency identifier. The first two letters are your state abbreviation, the next three numbers are your county’s code, 
and the final two numbers identify your jurisdiction within your county. When you contact the COPS Office with a 
question, you can use the ORI number, and we will be able to assist you. If you are a previous COPS Office award 
recipient, you may have been assigned an ORI number through the COPS Office if the FBI had not previously 
assigned your agency this identifier number. 

primary law enforcement authority. An agency with primary law enforcement authority is defined as the first 
responder to calls for service for all types of criminal incidents within its jurisdiction. Agencies are not considered 
to have primary law enforcement authority if they only respond to or investigate specific type(s) of crime(s); 
respond to or investigate crimes within a correctional institution; serve warrants; provide courthouse security; 
transport prisoners; and/or have cases referred to them for investigation or investigational support. 

Public Safety Partnership and Community Policing Act of 1994. The COPS Office is charged with fulfilling the 
mandates of this law. The purposes of the law are to 

• increase the number of community policing officers on the beat; 
• provide additional and more effective training to law enforcement officers to enhance their problem solving, 

service, and other skills needed in interacting with members of the community; 
• encourage the development and implementation of innovative programs to permit members of the 

community to assist law enforcement agencies in the prevention of crime; 
• encourage the development of new technologies to assist law enforcement agencies in reorienting the 

emphasis of their activities from reacting to crime to preventing crime. 

recipient. A non-Federal entity that receives a Federal award directly from a Federal awarding agency to carry out 
an activity under a Federal program. The term recipient does not include subrecipients. See also §200.69 Non-
Federal entity.” 2 CFR 200.86. 

school resource officer (SRO). A career law enforcement officer, with sworn authority, deployed in community-
oriented policing, and assigned by the employing police department or agency to work in collaboration with 
schools and community-based organizations to (a) address crime and disorder problems, gangs, and drug activities 
affecting or occurring in our around and elementary or secondary school; (b) deploy or expand crime prevention 
efforts for students; (C) educate likely school-age victims in crime prevention and safety; (d) develop or expand 
community justice initiatives for students; (e) train students in conflict resolution, restorative justice, and crime 
awareness; (f) assist in the identification of physical changes in the environment that may reduce crime in or 
around the school; and (g) assist in developing school policy that addresses crime and to recommend procedural 
changes. 

supplanting. COPS Office award funds may not be used to supplant (replace) state, local, or Bureau of Indian 
Affairs (BIA) funds that would be made available in the absence of federal COPS Office award funding. Program 
funds must be used to increase the amount of state, local, or BIA funds otherwise budgeted for the award 
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purposes, plus any additional state, local, or BIA funds budgeted for these purposes. As it applies to CHP funding, 
recipients must not reduce the level of state, local, or BIA funding that would have been dedicated toward sworn 
officer positions as a result of receiving federal funding. 

System for Award Management (SAM). Institutions applying for any type of award from the Federal Government 
must register with SAM. The SAM database is the repository for standard information about federal financial 
assistance applicants, recipients, and sub-recipients. Applicants must update or renew their SAM at least once per 
year to maintain an active status. Information about registration procedures can be accessed at www.sam.gov. 
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Paperwork  Reduction  Act  Notice  
The public reporting burden for this collection of information is estimated to be up to 11.3 hours per response, 
depending upon the COPS Office program being applied for, which includes time for reviewing instructions. Send 
comments regarding this burden estimate or any other aspects of the collection of this information, including 
suggestions for reducing this burden, to the Office of Community Oriented Policing Services, U.S. Department of 
Justice, 145 N Street NE, Washington, DC 20530; and to the Public Use Reports Project, Office of Information and 
Regulatory Affairs, Office of Management and Budget, Washington, DC 20503. 

You are not required to respond to this collection of information unless it displays a valid OMB control number. 
The OMB control number for this application is 1103-0098, and the expiration date is 05/31/2020. 

100 



    

 

  
  

 

 
  

  

   
  

  
  

  
  

  

 
  

 
 

   
 

  
 

  
 

   
 

 

2020 COPS Hiring Program (CHP) Application Guide 

About  the  COPS  Office  
The Office of Community Oriented Policing Services (COPS Office) is the component of the U.S. Department of 
Justice responsible for advancing the practice of community policing by the nation’s state, local, territorial, and 
tribal law enforcement agencies through information and grant resources. 

Community policing begins with a commitment to building trust and mutual respect between police and 
communities. It supports public safety by encouraging all stakeholders to work together to address our nation’s 
crime challenges. When police and communities collaborate, they more effectively address underlying issues, 
change negative behavioral patterns, and allocate resources. 

Rather than simply responding to crime, community policing focuses on preventing it through strategic problem-
solving approaches based on collaboration. The COPS Office awards grants to hire community policing officers and 
support the development and testing of innovative policing strategies. COPS Office funding also provides training 
and technical assistance to community members and local government leaders, as well as all levels of law 
enforcement. 

Since 1994, the COPS Office has invested more than $14 billion to add community policing officers to the nation’s 
streets, enhance crime fighting technology, support crime prevention initiatives, and provide training and technical 
assistance to help advance community policing. Other achievements include the following: 

• To date, the COPS Office has funded the hiring of approximately 130,000 additional officers by more than 
13,000 of the nation’s 18,000 law enforcement agencies in both small and large jurisdictions. 

• Nearly 700,000 law enforcement personnel, community members, and government leaders have been 
trained through COPS Office–funded training organizations. 

• To date, the COPS Office has distributed more than eight million topic-specific publications, training curricula, 
white papers, and resource CDs and flash drives. 

• The COPS Office also sponsors conferences, roundtables, and other forums focused on issues critical to law 
enforcement. 

COPS Office information resources, covering a wide range of community policing topics such as school and campus 
safety, violent crime, and officer safety and wellness, can be downloaded via the COPS Office’s home page, 
www.cops.usdoj.gov. This website is also the grant application portal, providing access to online application 
forms. 
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